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[Ipunoxenne 1
K pemennto 25-5 ot 20.12.16

HHCTPYKIMSA 11O AEJIOITPOU3BOACTBY

B TEPPUTOPUAJILHON U3EUPATEJIBHON KOMUCCHHA
Nel8 CAHKT-IIETEPBYPT A

1. OOmue mojoKeHus

1.1. HWHcTpykumss 1O  JeJONPOM3BOACTBY B TeppuropualibHON
n3oupatenpHol Komuccuu Nel8 (mamee — MHCTpYKIHS) ycTaHABIMBAET MOPSIOK
paboThl ¢ JTOKYMEHTaMH, OCHOBHBIE IMpaBUJa UX MOJATOTOBKH U O(OpPMIICHHS B
TepputopuanbHoit nzbuparenpHoir komuccuu Nel8 (manee — TepputopuaiibHas
KOMUCCHSA).

[Topsinok pabGoThl € BJICKTPOHHBIMU JIOKYMEHTAMHU, JTOKYMEHTaMHU IIO
BEJICHUIO  KaJpoOBOrO0  JEJIONPOU3BOJACTBA  ONPEIEHSETCS  OTACIbHBIMU
UHCTPYKLHSIMU.

WNuctpykiust pa3zpaborana Ha ocHoBaHuM DenepaibHbIX 3aKOHOB «(O0
OCHOBHBIX TapaHTHUSIX M30UpaTENbHBIX IMPaB U IIpaBa Ha ydacTue B pedepeHayme
rpaxnaan  Poccuiickoit ®epepanun», «O0 apxuBHOM jene B Poccuiickoit
Oepneparun», «O MOpsAIKE paccMOTpeHHs oOpaieHuilt rpaxaaH Poccuiickoit
Oenepanun», 3akoHOB Cankt-lletepOypra, IlpaBun genompous3BoACTBa B
dbenepabHbIX opraHax UCIIOJTHUTEIBHON BJIACTH, YTBEPKICHHBIX
nocra”HoBieHueM lIpaBurenscrBa Poccuiickoit @enepamuu ot 15 urona 2009 roaa
Ne 477, ¢ yaetom Metoanveckux peKOMEHIAIUA M0 pa3paboTke MHCTPYKIIUN TI0
JIEJIONPOU3BOACTBY B (pefiepalibHbIX  OpraHax MCIOJHUTEIbHOW  BIIACTH,
YTBEPKJICHHBIX TNpuKazoM @DenepaabHOT0 apXMBHOIO areHTCTBa OT 23 nexadps
2009 roga Ne 76, moctaHoBieHUN W HMHBIX HOpMaTUBHBIX akTOB [[MK Poccuwu,
Cankr-lleTepOyprckoit n30upaTeaIbHOM KOMUCCUU, perjamenTa TepputropranbHOn
komuccuu, ¢ wucnoias3oBanueM ['OCTa P 51141-98 «J/lenonpous3BOACTBO U
apxuBHoe  neno. Tepmunbsl u  ompenenenus», [OCTa P 6.30-2003

«YHUPUIUPOBAHHBIE CHUCTEMbl JOKYMEHTALMHU. YHUPUIIMPOBAHHAS CHUCTEMa



OpraHU3alMOHHO-PACTIOPSIUTEIIHLHOM JIOKYMEHTAIUU. TpeboBanus K
O0(OPMIICHUIO TOKYMEHTOBY.

PabGota ¢ pokymeHTamu, cojepKalluMu HHGOPMAIMIO OTPAHUYEHHOTO
pacrpoCTpaHEHHUs, OCYIIECTBISICTCSI B COOTBETCTBUM C TMOCTaHOBJICHUEM
[IpaButennscTBa Poccuiickoit deaeparuu ot 3 HosaOps 1994 roma Ne 1233 «O6
yTBepkieHun [lonoxeHust o mopsjke oOpalleHus co CiaykeOHoi nHpopmanueit
OTPaHUYCHHOTO PACIPOCTPaHCHUS B (emeparbHBIX OpraHax HWCHOJHUTEIHLHOM
BJIACTH», 32 UCKIIIOUEHHEM JOKYMEHTOB, COJEpKalUX CBEIeHUs 00 n30uparensx,
y4acTHUKax pedepeHayma, oOpamjalimmxcs B paMkax (yHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cHUCTeMBbI peructpanuu (ydera) wus0upareneld, y4yaCTHHKOB
pedepenayma B Poccuiickoit deaeparumu.

1.2. TlpaBuna odopMmieHHs NOKYMEHTOB U MOPAJOK pPAaOOTHl C HHUMH,
MpeayCMOTpEeHHbIE HacTosmed MHcTpykuuei, oOsA3aTeNbHbBl JJisi  YJICHOB
TepputopraibHOW KOMHUCCHM W TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIYKAIIMX
anmnaparta TeppuropuanbHOl KOMUCCUM ([ajiee — FPaKAAHCKUE CIY>KAIlUE) U JIUII,
3aMENIAIOIINX JIOJDKHOCTH, HE SIBISIOMIMECS JIOJDKHOCTSIMU TOCYAapCTBEHHOM
IPKIAHCKON CITY>KOBbI, a TaKXkKe JIUII, MPUBJICKAEMbIX MO T'PaKIAHCKO-TIPABOBBIM
JIOTOBOPaM.

1.3. PaboTHMKHM, TOCTYNUBIIME HA TOCYJAPCTBEHHYIO T'PaKIaHCKYIO
cnyk0y B anmapaT TeppuTopuaibHON KOMHUCCHH, JOKHBI OBITh O3HAKOMIJICHBI
IO/ ITOAITUCH C TEKCTOM HacTosiien MucTpykuuu.

1.4. Beneunue NEJONPOU3BOACTBA T eppUTOPHAIBHON KOMMCCHUU
OCYILECTBIISIET TpejceaaTenb TeppuTopruaibHO KOMHUCCHU WIM TPaKIaHCKUN
CIy)Kalluy anmapara TeppuTOpHaibHOW KOMHUCCHM B COOTBETCTBUHU CO CBOUM
JIOJDKHOCTHBIM PErJIaMEHTOM.

1.5. B cmydae yxoma B OTIyCK, BbIe3/la B KOMaHAMPOBKY, OOJIE3HH,
YBOJIBHEHHSI UCIOJIHUTENS JOKYMEHTOB TMpeacenarens TeppuTopuanbHOU
KOMHCCUU JaeT YyKa3aHHE Iepe/laTb HEUCIOJHEHHbIC JOKYMEHTHI JIPYroMy

HUCIIOJTHUTCIIIO.
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1.6. Jenonpou3BoactBo B TeppUTOpHATBEHON KOMHCCHH OCYIIECTBIISETCS
C UCITOJIb30BAHUEM KYPHAIBHOW CUCTEMBI PETUCTPALIMH JOKYMEHTOB.

Pabora ¢ nokymentamu TeppUTOpHaIbHON KOMHCCHUM OCHOBBIBA€TCS Ha
IIPUHLINAIE OJJHOKPATHOW PErucTpauvy JOKyMEHTA.

1.7. HWHcTpykKuus yTBepKJIaeTcs peuieHrneM TeppuTopuaibHOH KOMUCCHH.

1.8. B HHcTpyKIuu UCTIONB3YIOTCS CAEAYIOLUIUE TOHATHUS:

OmaHK JOKyMEHTa — Ha0Op pPEKBU3UTOB, WIACHTHUPHUIMPYIOMIUX aBTOpa
0(pUIIMATBEHOTO MUCBMEHHOTO JOKYMEHTA;

BHYTPEHHHMM TOKYMEHT — JOKYMEHT, TOATOTOBIECHHBIN B TeppuTOopranbHOn
KOMMCCHUH, HE BBIXOJSIINM 3a €€ MPEEIIbl;

BXOJAIIMN JOKYMEHT — JIOKYMEHT, IIOCTYNUBIIMW B TeppUTOpHUAIBHYIO
KOMHCCHIO;

€10 — COBOKYINHOCTb JOKYMEHTOB WM  OTACJIBbHBIA  JOKYMEHT,
OTHOCSIIMECA K OAHOMY BOIIPOCY HIIM Y4YAaCTKy HIESATEIbHOCTH, IIOMEIICHHBIE B
OTJICJIbHYIO OOJIOXKKY;

JEJIONPOU3BOACTBO  —  JIEATENbHOCTh,  OOECleuuBarolas  CO3/laHue
opUIMaNbHBIX JOKYMEHTOB U OpPraHU3alMI0 padOThl C HUMU;

JNOKJIaJHAas  3alMcKka —  BHYTPEHHUW  JOKYMEHT, aJapECOBaHHBIN
BBILIECTOAIEMY JTOJDKHOCTHOMY JIMIY OT HUKECTOAILErO TOJDKHOCTHOIO JIMLA U
coJiep Kaluii 00CTOSATENBHOE H3JIOKEHUE KaKOro-mOO BONpPOCa C BBIBOJAMU U
IIPEUIOKEHUSIMU COCTABUTEIS;

JOKYMEHT — O(UUUaIbHBIA JOKYMEHT, CO3JIaHHBIH TOCYJapCTBEHHBIM
OpraHoM, OpraHOM MECTHOI'O CaMOYIpaBJCHUS, IOPUIAUYECKUM WU (PU3NUYECKUM
JAUIOM, OGOPMIICHHBII B YCTAaHOBJICHHOM TMOpPSIKE M BKJIIOYCHHBIA B
TOKyMeHT0000poT TeppuTopuanbHO KOMUCCHH;

JOKYMEHTUpOBaHHE — (Qukcanuss HMHPOpMAMM HAa  MaTepHaJIbHBIX
HOCHUTEIISIX B YCTAHOBJIEHHOM ITOPSIKE;

JOKYMEHTOOOOPOT — JIBH)KEHHE JOKYMEHTOB C MOMEHTA MX CO3/IaHUs WM

MOJIYUCHUA 10 3aBCPHICHUA UCITIOJITHCHHWA W OTIIPABJICHUS,
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NyOJMKAT JOKYMEHTa — MOBTOPHBIM 3K3EMIUISIP MOJJIMHHUKA JOKYMEHTA,
VMMEIOIINN IOPUINYECKYIO CHITY;

3aBEpPEHHAs] KOMHS — KOMNHUS JOKYMEHTa, Ha KOTOPOM B COOTBETCTBUHU C
YCTAHOBJICHHBIM MOPSKOM MPOCTABIIAIOT HEOOXOIUMBIE PEKBU3UTHI, IPUAAIOIINE
€l IOpUJINYECKYIO CUITY;

UCXOISIINI JOKYMEHT — JIOKYMEHT, OTIPAaBISIEMbIA U3 TeppUTOpHUabHON
KOMUCCHH;

KOHTPOJIb ~ MCIOJIHEHUS  JOKYMEHTOB —  COBOKYNIHOCTh  JIEWCTBHUHU,
o0ecrneunBaIIMX CBOEBPEMEHHOE UCTIOJIHEHUE TOKYMEHTOB;

KONusA  JOKYMEHTa —  JOKYMEHT, IIOJHOCTBIO  BOCIPOU3BOJSIIINN
uHOpMAIMIO TOJJIMHHUKA ¥ €ro BHENIHWE [PU3HAKH, HE HMEIONUi
FOPUANYECKON CHUJIBI;

HOMEHKJIATypa JEJ] — CUCTEMAaTU3UPOBAHHBIN IEPECYECHb HAUMEHOBAHUN e,
3aBOJMMBIX B TeppUTOpPHAIbHOW KOMHUCCUH, C YKAa3aHUEM CPOKOB UX XpPaHEHU,
0(OpMIICHHBIN B YCTAaHOBJICHHOM TOPSIIKE;

HOPMAaTHBHBIE JOKYMEHTBI — COBOKYITHOCTh WHCTPYKTHUBHBIX MATEPHAJIOB,
PACCUMTAHHBIX HAa IOCTOSAHHOE WM MHOTOKPATHOE JEWCTBUE W COJIEPIKAIIMX
Kakue-11M00 HOPMBI, MpaBUiia, MPEIIMCaHNUS;

opopMieHUE JOKYMEHTa — TMPOCTaBICHHE HEOOXOIUMBIX PEKBUZHUTOB,
YCTAHOBJIEHHBIX MPABUJIAMH TOKYMECHTUPOBAHUS;

MUCbMEHHOE 00pallleHre TPaXKIaHHA — HAMPABIEHHOE B TOCYapCTBEHHBIM
OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WJIU JIOJKHOCTHOMY JIMIY MHUCbMEHHOE
MpeIOKEHNE, 3asBJICHUE WM 5Kall00a;

MMCHMO — 0000IICHHOE Ha3BaHUE PA3IMYHBIX 1O COACPKAHUIO JOKYMEHTOB,
CITY>KalllUX CPEACTBOM OOIICHUSI MEXK/Ty OpraHU3aIUsIMU, TPaXIaHaAMU,

NOJJIMHHUK JOKYMEHTAa — TIEPBBIM WJIM €IUHCTBEHHBIM SK3EMILIAP
JIOKYMEHTA;

NOpPYy4YE€HUE — JTOKYMEHT, MPEANUCHIBAIOIIAN BBIITOJHEHUE TEX WM HHBIX

3aJIaHUH;
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perucTpamnusi JTOKyMEHTa — 3allCh YYETHBIX JaHHBIX O JOKYMEHTE IIO
ycTaHoBJIeHHOU (opme, pukcupyromas ¢GakT ero COo3MaHus, OTIPABICHHS WIA
TIOJTyYCHUS;

perucrpanuonHas (GopmMa — cHUCTEMa pPETHCTpAlMH, WCIOIb3yeMas B
TeppuTopHaIbHON KOMHCCHU TIPU PETUCTPALNN JOKYMEHTOB (GKypHa);

PEKBH3UT  JOKYMEHTa —  OOsS3aTeNbHBIA  AJIEMEHT  OQOPMIICHHUSA
O(pHUITMATHHOTO TOKYMEHTA,;

CPOK HCIIOJIHEHHUSI JOKYMEHTa — CpPOK, YCTAHOBJICHHBI HOPMATHBHBIM
IIPABOBBIM aKTOM, OPTaHU3aIMOHHO-PACTIOPSIUTEIBHBIM JOKYMEHTOM, YKa3aHUSIMHU
10 WCITOJTHEHUIO JOKYMEHTA HIIH TIOPYUYCHHUEM;

yKa3aHUs TI0 UCTIOJTHEHUIO IOKYMEHTA — PEKBHU3UT, COCTOSIINA U3 HAAIMHCH
Ha JIOKYMEHTE WJIM Ha OTJIECJIbHOM JIMCTE YCTAHOBJICHHOW (DOpPMBI, ClieaHHON
JOJKHOCTHBIM JIUIIOM;

y4eT JOKyMEHTOB — (ukcammss (akTa TMONydeHUsT JTOKYMEHTOB 03
IIPOCTABJICHHS HAa HUX PETUCTPAMOHHBIX TAMIIOB;

dopMupoBaHue Aeiia — TPYMIUPOBAHUE UCIIOJIHEHHBIX JOKYMEHTOB B JICJIO B
COOTBETCTBHMM C HOMCHKJIATYpPOW JIeJd W CHCTEMAaTH3allus JOKYMEHTOB BHYTPH

Jena;

OKCIICPTU3a HEHHOCTU AOKYMEHTOB — HM3YYCHUEC NOKYMEHTOB Ha OCHOBAHWU KPUTCPUEB HUX HEHHOCTHU B

OCJIAX OIPEACICHUA CPOKOB XPAHCHU JOKYMCHTOB U 0T60pa ux ajis naHLHeﬁmero XpaHCHHUA W YHUYTOXKCHUSA,

SNIEKTPOHHBIH moKymenT — JTOKYMCHT, B KOTOPOM HH(l)OpMaI_[I/ISI npeacTraBJICHA B
AJIEKTPOHHO-TIMGPOBOI Popme;
AJIEKTPOHHBIH 00pa3 JOKYMEHTa — OJIIEKTPOHHAs KOMHSA JIOKyMEHTa,

HU3TOTOBJICHHAA Ha 6YM3.)KHOM HOCHTCIJIC.

2. IIpuem, perucTpanus U NPOXOXxKJACHNE MOCTYNAKIIUX JOKYMEHTOB

2.1. JloxymeHTsl B TeppuTOpHaNbHYI0 KOMHUCCHUIO JOCTaBISIOTCS Yepe3
oTHeNieHHe CBsI3u (1mouToil, Tenerpadom), ¢eapbaberepckoil Wiu CreruaibHON
CBSI3bI0, HAPOYHBIM HJIM MEPEAA0TCs Ha JIMYHOM IMpUEME TPakJIaH MpecelaTeNto

TeppuropuaibHOM KOMUCCHHU.
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JIOKyMEHTBI MOT'YT MOCTYNATh B TeppUTOPHATIBHYI0 KOMUCCHIO 110 KaHajdam

cBsi3u ['oCcyaapCTBEHHOM aBTOMATU3UPOBAHHOM cuctembl Poccuiickoin denepanun

«Bb100pEDY, CpeacTBaMU 3JIEKTPOHHOM MOUTHI, 110 PAKCUMUIBHOHN CBSI3H.

2.2. Ilpuem, mnepBuuHas oOpabOTKa M perucTpaiys MOCTYMAIOIUX
JOKYMEHTOB MPOU3BOAATCA NpeaceaareneM TeppuropuaibHOM KOMHUCCUM WIH
OTBETCTBEHHBIM 3a BEJCHUE JEIIONPOU3BOACTBA C HUCIIOJIb30BAHUEM JKYpHAIbHON
(npunoxxenne Ne 1) cucTeMbl perucTpanuu JOKYMEHTOB €XEIHEBHO B 4Yachl
pabotel TeppuropuanbHOM KOMHUCCHUHM, KpPOME BBIXOAHBIX M HEpabO4MX
Mpa3IHUYHBIX JHEU.

[lopsimok TOJydeHHsT M PETHCTpAalUU JTOKYMEHTOB IIOCJIE€ OKOHYAHHUS
pabodero 1Hs, B BBIXOJAHbIE M Hepabouue Mpa3JHUYHbIE [HU, B IMEPUOJ]
NOATOTOBKM W TPOBEJIEHUA H30MpPATENbHBIX KaMIIAHWM YCTaHaBIMBAECTCS
npenacenareneM TeppuTopruasbHON KOMUCCUH.

2.3. IloctynuBuie AOKYMEHTBI MOJPA3JEISIOTCS Ha PErHUCTpUPYEMBbIE U
HE MMOJJICKAIINE perucTpanuu (mpuioxeHune Ne 2).

2.4. Tlpu BCKpPBITHM KOHBEPTOB, NOCTYHAIOMUX (ETbIBETepCKON WU
CHEIUaIbHOW CBA3BIO, MO TIOYTE, MPOBEPSIETCS MPABUIBHOCTH aJPECOBAHUS,
KOMIIJIEKTHOCTh M LEJIOCTHOCTh JOKYMEHTOB, HAJIMYME MPUIIOKEHHUM, CBEPSIETCS
COOTBETCTBUE HX HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEPTAX.
HemnpaBunbHO ajpecoBaHHblE W OMIMOOYHO BIIOKEHHBIE JIOKYMEHTHI HE
PETHCTPUPYIOTCS,  IEPECBUIAIOTCS [0  HA3HAYEHWI0 WM BO3BpaLIArOTCs
OTIIPABUTETIIO.

2.5. Ecnu npu BCKPBITHH KOHBEPTAa OOHAPYKEHO OTCYTCTBHE JIOKYMEHTOB
WIM WX OTHENbHBIX JIUCTOB, NPHWIOKEHHI, IOBPEXICHUE JAOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JIOKYMEHTOB HOMEpPAM, YyKa3aHHbIM Ha KOHBEpTE,
npexacenarenaeM TeppuUTOpPUATIBHON KOMHUCCHM WM OTBETCTBEHHBIM 3a BEIACHHE
JIEJIONPOU3BOCTBA COCTABIISIETCS aKT YCTAHOBICHHON ()OPMBI B JIBYX SK3EMIUISIpax
(npunoxxenne Ne 3). OIUH 3K3eMIUISIp aKTa MOCHUIAETCS OTHPABUTENIO, IPYrou

IpUOOIIAETCS K IPUHATHIM IOKYMEHTAM.
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Ha 00opoTHO# CTOpOHE MOCIETHEro JIUCTa MOBPEXKACHHOTO JOKYMEHTa B
IPaBOM HWKHEM YTIy JAEJIaeTcs OTMETKAa «J{OKyMEHT MOJydeH B MOBPEXKICHHOM
BUJIEY.

2.6. KouBepTbl OT MOCTYNHUBIIMX JOKYMEHTOB HE YHHUYTOXKAIOTCA B
cilly4ae, €Cld TOJbKO IO HUM MOKHO YCTAHOBUTH aJpec OTIpPaBUTENs, ATy
OTMPABKU U TOJYYEHHS IOKYMEHTOB, €CIId OHHM COJAEPk AT IOKYMEHTHI, KOTOpPbIE
MOCTYIIWJIM W3-3a TpeaenoB teppuropun Poccuiickoin Penepanuu, U3 CyAOB,
CJICJICTBEHHBIX OpraHOB, JHOO JOTOBOPBI, NPETEH3UH, HCKOBBIC 3asIBICHUS,
JOKYMEHTBI, CBSI3aHHBIE C pa3MEIICHHEM 3aKa30B Ha I[IOCTAaBKM TOBAapOB,
BBINIOJIHEHHE PAa00T, OKa3aHHE YCIYT IJIs TOCYJAapCTBEHHBIX HYX]I.

2.7. Tlaketsl ¢ moMeTKoM «JIMYHOY» YUUTHIBAIOTCS 1O MAKETHOMY KYypHaTY
U TIEpeIatoTCs aJpecaTaM B 3aKPhITOM BUJIE TIOJI TOAMHCH.

2.8. Ilpu peructpanuu MOCTYNUBIIETO JOKYMEHTAa B PETHUCTPAIIMOHHON
dopMe 00s3aTEIbHO BBOASATCS CIEAYIOIINE PEKBU3UTHI: BUJ JOKYMEHTa, €ro
UCXOJSIIMI HOMEp M JaTa, JlaHHble O KoppecnoHaeHTe (ampecante) (pamuinus,
UM, OTYECTBO (PU3MUECKOTO JIMLIA WIIM Ha3BaHUE OpraHu3allii, MECTOHAX0XK/ICHUE
OTIPABUTENS), @ TAKXKE KpaTKOe CoJlepKaHUe JOKYMEHTa, KOJMYECTBO JIMCTOB
OCHOBHOI'O JOKYMEHTA U JINCTOB NIPWIOKEHUS, KOJIMYECTBO IK3EMIUISIPOB.

PeructpalioHHBIA IITaMII C YyKa3aHUEM BXOASLIErO HOMEpa, JaThl U
BPEMEHU PETHCTPAlMU MPOCTABISIETCS, KAaK MPAaBUIIO, B MPABOM HIDKHEM YIIIY
JMUEBOM CTOPOHBI IIEPBOIO JIMCTA 3apErMCTPUPOBAHHOTO JOKyMeHTa. llpum
HEOOXOJMMOCTH YKa3bIBaeTCs BpeMsl perucrpaudu (4acel W MuHYTHI). Ha
NPUWIOKEHUN TPOCTABISACTCA BXOASAIIMI HOMEp JOKYMEHTa, K KOTOPOMY OHO
OTHOCHUTCH.

Ha konuu noxymeHTa BXOISALIMNA HOMEP MPOCTABISIETCS B IPABOM HM>KHEM
YIJ1y JIMLIEBOW CTOPOHBI IIEPBOTO JHUCTA.

Hymepamuss nocTynuBIIMX JOKYMEHTOB OCYILIECTBISIETCS B MHpenernax

KaJICHAApPHOTO rojaa.
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IIpn perucrpauuy IOOKYMEHTA, SBISIOIIETOCS OTBETOM Ha MCXOIALIMN
JOKYMEHT WJIM IPUCIAHHOIO B JIOIIOJIHEHUE K PAHEE HAIPABICHHOMY JOKYMEHTY,
B PETUCTPALMOHHON (OpME JENAaeTCsl COOTBETCTBYIONIAs CChUIKA.

K moBTOpHBIM JOKyMEHTaM MPUKIAAbIBACTCS HHPOpPMAIUS O paHee
IOCTYIHUBIIKUX JTOKYMEHTax M pe3yJbTaTax HUX MCIIOJIHEHUS, KOTOpas Iepenaercs
OTBETCTBEHHOMY 3a €TI0 UCIIOJHEHUE.

2.9. 3apeructpupoBaHHBIE JOKYMEHTHI pacCMaTPHUBAIOTCS MpeceaaTeIeM
TeppuTopHalbHOM KOMHMCCHHM, 3aT€M IIOCJIE€ IIEPEHECEHMsS yKa3aHUsA 110
VCITOJIHEHHUIO JOKYMEHTA B PErUCTPALIMOHHBIE (DOPMBI MEPEAAIOTCA UCTIOTHUTESIM
IO/, TIOJIITKC.

2.10. HcnonHeHHBbIE JOKYMEHTHI CIHMCBIBAKOTCS B JIEJ0 IMPEICEAATENEM
TeppuTopralbHOM KOMHMCCHHM W IIOMEIIAIOTCA B JE€J0 B COOTBETCTBHH C

HOMEHKJIATYpOU Jies1 TeppuTopruaibHON KOMUCCHH.

3. OcHOBHbIE TPeOOBaHUS K MOJATOTOBKE U 0()OPMJIEHUIO IOKYMEHTOB

3.1. JlokymeHTsl odopMISIFOTCS Ha OnaHKax yCTaHOBIEHHOW (OopMmHL,
W3TOTOBJICHHBIX TUNIOTPAPCKUM WIH KOMITBIOTEPHBIM crnocobom
(mpunoxenne Ne 4).

B TepputopuanbHOii KOMHCCHMH MOTYT OBITh YCTAHOBJIEHBI CIIEIYIOIIHE
BUJIbI OJIAHKOB:

0J1aHK MPOTOKOJa 3aceAanus TeppuropuaibHOl KoMuccuu (mpusioxeHue No
4.1);

OsaHk pewenus: TeppuropualibHoM kKoMuccuu (mpuioxeHue Ne 4.2);

OJlaHK TpHKa3a npeacenaress TeppUTOpUaIbHOM KOMUCCUU (TIPUIIOKEHHE
Ne 4.3);

Osank nuceMa TeppuropuanbHoi komuccuu (mpuitosxkerue Ne 4.4).

3.2. Ha Onanmkax goxymeHTtoB momerniaercs repd Cankrt-IlerepOypra B
cooTBeTcTBUM ¢ 3akoHOM Cankt-Ilerepbypra «O jgeTadbHOM ONHMCAHUU

ouimanbHbIX cMMBOJIOB CaHKT- [leTepOypra u nopsiike UX UCIOIb30BAHUS.
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3.3. B cmyyae W3roToBICHUS THMOTPAPCKUM CIOCOOOM  OJaHKOB
JOKYMEHTOB C pa3menieHuem repba Cankr-lIletepOypra, oHM HOKHBI UMETH
HyMepaluio Ha 000poTe.

KoHTpoJb 32 npaBUIbHBIM HCHOJB30BAHUEM OJIAHKOB M UX COOTBETCTBHEM
YCTaHOBJICHHBIM 00pasiiamMm OCYIIECTBIISIETCS Mpe/icelaTelIeM WM OTBETCTBEHHBIM
3a BEJCHHE JICJIONPOM3BOJICTBA, KOTOPBIM OTBEYAET TaKXKe 3a Y4yeT OJIAHKOB,
UMEIOIINX HYMEPaLHUIO.

3.4. JlokymMeHTbl O(GOpPMIISIIOTCS B COOTBETCTBUU C TpeboBaHUSIMU K
JIOKyMEHTaM, U3rOTOBIIIEMBIM C MOMOIIBIO NE€YaTalOUMX YCTPOMCTB U K (hailam
TEKCTOBBIX JIOKYMEHTOB (Tipriioxkenue Ne 5)

3.5. Ilpu mnoarotoBke U  OPOPMIIEHHH  JOKYMEHTOB  YJIEHBI
TepputoprallbHOW  KOMMCCMM M TPaXKIAHCKME  CIIy)XKalllie  armapara
TeppuropraIbHOM KOMHMCCUHM, a TaKXKe JIMIA, IIPUBJIEKAEMBIE 10 T'PakIaHCKO-
IPABOBBIM JIOTOBOpaM, JIOJKHBI COOMIOAATh MpaBHiia OQOPMIIEHUS PEKBU3UTOB
JIOKYMEHTOB, M3JI05)KEHHBIE HIKE.

3.5.1. Jlara noxkymeHTa.

JlaTol TOKyMEHTa SIBJISIETCS Jara €ro NOANMUCAHWs, yTBEpKAcHUA. [laTton
IPOTOKOJIA SIBJISIETCS J]aTa 3ace/laHus, a aKTa — J1aTa COOBITHUS.

JlaToit JOKyMeHTa, U3aHHOI'O COBMECTHO ABYMsI M Oojiee OpraHu3alusMu,
ABJIIETCS 1aTa 0oJiee MO3HEN MOMUCH.

Haty noxymenTa ohopMIIOT apabCckuMu 1udpaMu B IOCIEI0BATEIBHOCTH:
JeHb Mecsua, mecsl, rof. [Jenp Mecana u mecsan opopMIISIOTCS ABYMsI IapaMu
apaOckux 1udp, pa3faeJeHHbIMA TOYKOM, TOJl — YEThIPbMSl apaOCKuMH Iudpamu,
HaIpumep:

17.01.2011
Jlomyckaercst clioBeCHO-ITU(POBOI crtocod ohopMIIeHHsI 1aThl, HATPUMED:

17 auBaps 2011 r.

3.5.2. PerucrpaniuoHHbI HOMep TOKYMEHTA.
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JUiss BXOASAIIMX M MCXOASIIMX JOKYMEHTOB — 3TO HMHAEKC Jela 1o
HOMEHKJIATypE U, 4epe3 KOCYIO YEPTY, NOPSAIKOBBIA HOMEDP JTOKYMEHTA.
PeructpanimoHHbIil HOMEp TOKYMEHTA, W3JJaHHOTO COBMECTHO, COCTOUT M3
pa3le’eHHbIX KOCOW YEpTOM PErucCTpalMOHHBIX HOMEPOB, IPUCBOEHHBIX
OpraHM3allMsiIMM  —  aBTOpaMH  JIOKYMEHTa U paclojOXEHHBIX B
IOCJIEIOBATEbHOCTH,  COOTBETCTBYIOLIEH  OOO3HAUEHMIO  HAMMEHOBAaHUM

OpraHM3alyi B 3ar0JIOBOYHOMN YaCTH JOKYMEHTA.

3.5.3. Ccblika HAa HCXOASIIUI HOMEP M 1aTy JTOKYMEHTA.

Ccpulka Ha MCXOIAIIMM PETMCTPALMOHHBIA HOMEpP M JaTy JOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB Osianka mucbMa. CchlUIKa Ha MCXOISAIIUN
pPETUCTPAIIMOHHBIA HOMEP U JIaTy JOKYMEHTa MPOCTAaBJISIETCA MCIOJHUTEIEM MpPHU

IIOATOTOBKE ITMCbMAa-0OTBECTA.

3.5.4. Anpecar.

PexBusut «Anpecar» pacmoiiaraeTcsi B IpaBoOM BEpPXHEM YTIITy.

JIOKyMEHTBI apeCyIOTCS B OpTraHU3AINH, UX CTPYKTYPHBIC MOAPA3ACIICHUS,
JOJDKHOCTHBIM  JIMIIaM WJIM TpaXjaaHaM IIpH OTBETE Ha HUX oOpaleHus.
HanMeHOoBaHME OpraHwW3allid W CTPYKTYPHOTO TOJPA3ICICHHS YKa3bIBAIOTCS B

HMCHHUTCIIbHOM IIaJIC)KC, HAIIPUMCP:

[IpaBurtenscTBO CTaBpOMOJIBCKOTO Kpast
[IpaBoBoe yrnpaBieHue

Ecnmu nmokymeHT anpecyercss JOJDKHOCTHOMY JIMIY, HAWMEHOBAaHUE
OpraHu3alliy YKa3bIBACTCSl B UMEHUTEILHOM TAeKe, a JOIDKHOCTh U (haMUJTUs — B
narenbHOM. [Ipy 3TOM MHULIMAIBI YKa3bIBAIOTCS Tiepe] haMuiinei, Hanpumep:

[IpaBurenscTBO

Mypmanckoit o0iacTu
3aBeAyIOUIEMY OTIEJIOM

A.B. AntekcanapoBy
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Ecan JOKYMCHT aJIpCCYCTCA PYKOBOJUTCIKO OpraHn3aliiu WK Cro
3aMCCTUTCIIIO, HAMMCHOBAHUC OpraHu3alvn J0JDKHO BXOJAHWTb B HAMMCHOBAHUC

AJOJDKHOCTH aapecaTta, HalIlpuMcEp:

3amecTuTento nupekropa Beepoccuiickoro
HAy4YHO-UCCJIEI0BATEIBCKOTO HHCTUTYTA
JIOKYMEHTOBE/ICHUSI U apXUBHOTO JIeia

B.C. 3umuny

Ecim nmoxyMmMeHT azapecyeTcs OpraHM3alllM, CHadajga YKa3bIBacTCs €€
HAaMMEHOBAaHHUE, 3aT€M ITIOYTOBBIN aJpec, HAIPUMED:

[lenTpanbHas u3dupareabHasi KOMUCCHS
Poccuniickon @enepanun
b. YUepkacckuii niep., a. 9, Mockga, 109012

JlomyckaeTcsi IEHTPUPOBATh KaXAyH CTPOKY pPEKBU3HTa «Ajapecar» o
OTHOIIICHHUIO K CAMOM JIJITMHHOU CTPOKE.

JlommyckaeTcsi  MCHONb30BaTh  O(PUIIMAIBHO TMPUHSTHIE  COKpAIEHHBIC
HAaUMEHOBAHUSI OPraHOB TOCYJAPCTBEHHOM BJIACTH, MECTHOTO CaMOYIMpPAaBJICHUS,
OpraHu3aIuu.

[TouToBBIN anpec ykas3bIBae€TCAd B TOCJIEIOBATEIBHOCTH, YCTAaHOBJIECHHOU
[IpaBriiamu oka3aHusl yCIYyT MOYTOBOM CBSI3U, YTBEPKICHHBIMU MOCTAHOBJICHUEM
[TpaButensctBa Poccuiickoit ®enepanuu ot 15 ampens 2005 roga Ne 221 «O6
YTBEPKJAECHUU MPABWII OKa3aHUS YCIIYT TTOUYTOBOM CBSI3H.

Ecnu nokyMeHT oTnpaBisieTcs B HECKOIbKO OJJHOPOJIHBIX TOCYJaPCTBEHHBIX
OpraHOB WJIM OPTaHMU3aLNM, UX CIEIYeT YKa3blBaTh 0000IIEHHO, HAITpUMED:

IIpencenarensam y4acTKOBBIX KOMUCCUU

JIOKyMEeHT He JOJDKEH cojepxaThb Oosiee ueTbipex anapecartoB. CioBo

«KOIHS» TIEPE] BTOPBIM, TPETHbUM, YETBEPTHIM aJIPECATOM HE YKa3bIBACTCS.
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[Ipu HampaBneHun AOKyMeHTa Ooyiee 4eM B YETBIpE aapeca COCTaBIISETCS
CIIMCOK PACCBUIKH YCTaHOBJICHHOW Qopmbl (npwiokenne Ne 6), KOTOpHIHA
HOJIKChIBaeTCs npezcenaTeneM TeppuTopuaibHO KOMUCCHH.
[Ipu ampecoBaHuu JOKyMEHTa (DU3MUECKOMY JIMIly BHAYaje YKa3bIBAIOTCS
(bamuTus ¥ MHUIMAJIBI TIOJTydaTesis, 3aTeM MMOYTOBBIN aapec, HalpuMep:

AreeBoit A.N.
yi1. KocmonaBToB, 1. 42, r. [loasicaeso,
Kemepogckas obnacts, 652560

3.5.5. TI'pu¢ yrBep:kaenus 10KyMeHTA.

JIOKYMEHT  YTBEpPKIAETCS JOJDKHOCTHBIM JIMIIOM WM  CHEHHAIBHO
U3/1aBAEMbIM JOKYMEHTOM.

[Ipu yTBEpKJI€HUU TOKYMEHTa JOJKHOCTHBIM JIMLIOM TPU( YTBEPKICHUS
noipkeH coctoath u3 cinoBa Y TBEPXK/IARO 6e3 kaBbluek v MpOMUCHBIMEU OyKBaMuU
U Ha CIEAYIOUIEH CTPOKE — HAMMEHOBAHUE JOJDKHOCTH, ITOIINCH, UHULAAIBI U
(bamMunus auia, yTBEpAUBIIErO JOKYMEHT, AaTa YTBEPKIACHUS, HAlIpUMep:

YTBEPXIAIO
IIpencenarens TeppuropuanbHOU

n3buparenbHo komuccuu No
JIMYHAas 1moAIucCh HWHUIINAJIBI, CI)aMI/IJ'II/IFI
[laTta

IIpn yTBEpKIE€HHH JOKYMEHTA NOCTAHOBIIEHUEM, IPOTOKOJIOM, PEIICHHUEM,
rpud yrBepxkaenus cocrout wu3 cioBa YTBEPXIEH (YTBEPXIEHA,
YTBEPXIAEHbI wiim YTBEPXIEHO) 6e3 kaBblu€K M MPOMUCHBIMU OYKBaMH,

HAaNMMCHOBAHH YTBCPIKAAOIICTO NOKYMCHTA B TBOPUTCIIBHOM IMAACKE, CTO0 OAaThl U

HOMEPA, HaIpUMeEp:

YTBEPXJIEH
pemienueM TepputopuanbHOU
u30uparenbHo Komuccuu Ne
ot 15 despans 2011 r. Ne 28- 5
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I'pud yTBepkmeHus pacrojararoT B TPaBOM BEPXHEM YTy IOKYMEHTA.
B rpude yTBepkmeHHs MOMyCKaeTCS IEHTPUPOBATH AJIEMEHTHl OTHOCHUTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.5.6. ¥Yka3aHus MO MCTIOJTHEHUIO TOKYMEHTA (Pe30TI01us).

VYKazaHus MO HCIOIHEHUIO JTOKYMEHTa MOTYT OBITh HANUCaHbl OT PYKH
npeacenareiaeM TeppUTOpUANIbHOW KOMHUCCHUM Ha TOJIJWHHUKE JOKYMEHTa Ha
CBOOOJTHOM OT TEKCTa MeCTe WM 0OpMIICHBI Ha OTAEIBLHOM JicTe dhopmara A 6
(105x147), npunoxeHHOM K JIOKYMEHTY. YKa3aHus IO HCIIOJIHEHHUIO JIOKYMEHTa
BKJIIOYAIOT (aMWIMM W WHUIMAIBl HCIOJHUTENECH, NpU HEOOXOJIUMOCTH —
COJICp’)KaHHE TOPYYEHHUS, CPOK HCIIOJHEHUS, IMOJMNUCh PYKOBOAMUTENS U JaTy,
HaIpuMep:

Cusosy A.1O.
I'puropsesy B.C.

IIpoury paccMOTpETh U 1aTh OTBET
k 15.02.2011

JIngHas noanuch
Jara
3.5.7. 3aro/ioBOK K TEKCTYy JOKyMeHTa (HAUMeHOBaHHe TOKYMEHTA).
3aroJioBOK K TEKCTY JOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKpbIBaTh €ro
coJiep>KaHue U OBITh COIVIACOBAH C HAMMEHOBAHMEM BHJIa JIOKYMEHTA. 3arojoBOK

MOXKCET OTBCUYATh Ha BOIIPOCHI:

«0 yeM (0 KoM)?», HanpuMep:

[Ipuka3
O co3nannn DKCepTHOW KOMUCCUHT

«4ero (koro)?», Hampumep:

JIOJPKHOCTHOM peryiiaMeHT
BEIYILIETO CHENHUATNCTA

3aroJ0BOK COCTaBIISIETCS JTUL[OM, TOTOBSIIIIUM MPOEKT JOKYMEHTA.
JokymeHTbl, odopMicHHble Ha OnaHkax ¢opmara AS, ykazaHus IO

HCIIOJJHCHHUIO JOKYMCHTA, TCIICTpaMMbl HC 03aIrJ1aBJIMBArOTCH.
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3arooBOK, COCTOSIIIMKA M3 ABYX U OoOJiee CTPOK, MedaTaeTcss 4epe3 OJuH
MEXCTPOYHBIM WHTEpBaj, TOYKAa B KOHIIE 3arojOBKa HE CTABUTCS. 3arojIOBOK
pacronaraeTcs Ha NEpPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa IO LIEHTPY, a IpHu
oopmileHnU MHChbMa — OT TPAHUIIBI JIEBOTO TOJIS.

3.5.8. Tekcr 10KyMeHTA.

Texcr gokymeHTa OGOPMIISIIOT B BHUJE CBSI3HOTO TEKCTa, TAOJUIIBI WA
COEIMHEHUS OTUX CTPYKTYP.

Texcr JgOoKymMeHTa JIOJDKEH  M3JIaraTbCsd Kparko U CHO, ObITh
apryMEHTUPOBAHHBIM, OOECIEYHBaTh TOYHOE M OJHO3HAYHOE BOCHPHITHE
coJieprKallieiicsi B HeM UH(pOpMaIuu.

TekcT HOKyMEHTa OJDKEH, Kak IPAaBUIIO, COCTOSATh M3 JBYX 4Yacreu. B
IIEPBOM YaCTH YKa3bIBAKOTCSA NPUYHUHBI, OCHOBAHMS, LIEJIU COCTABIICHUS JOKYMEHTA,
BO BTOPOM — pEIICHHUs, BBIBOJIbI, TPOCHOBI, MPEIOKEHHSI, PEKOMEH 1ALl H.

TexkcT OOKyMEHTa MOXET COJIEpXKaTh TOJIBKO 3aKIIOYUTEIbHYK) YacTh
(HanpuMep, MpUKa3 — PacHoOPSAUTENbHYIO YacTh 0€3 KOHCTATUPYIOUIEH, MUCHMO,
3asBJICHUE — ITPOCKOY 0€3 MOSICHEHHUS ).

B Tekcre nokymeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHWH 3aKOHOAATENBHBIX,
WHBIX HOPMATUBHBIX MPABOBbIX aKTOB, U3JaHHBIX OpraHaMU BJIACTH U YIIPABIICHMUS,
MUK Poccun, Cankr-IlerepOyprckoit wu30MpaTtenbHON KOMHUCCHUEH, paHee
W3IaHHBIX TeppUTOpHambHOM KOMHCCHEHN, YKAa3bIBAETCS HAUMEHOBAaHUE BHUJA
JIOKYMEHTAa, HaUMEHOBAaHWE OpraHa, W3/IaBIIETO JOKYMEHT, /1aTa MPUHATHS WU
YTBEPKIEHUS JTOKYMEHTA, €r0 PEruCTPalMOHHBIA HOMEpP, a TAKXKE 3arojOBOK
JOKYMEHTA, 3aKJIFOYEHHBIN B KaBbIUKHU.

TexcThl OKyMEHTOB Oo0JbIIOTO OOBEMAa MOTYT JACIUTHCA Ha pasliedibl,

NO/Ipa3/iesbl U MyHKTHI, KOTOPhIE HYMEPYIOTCS apaOCKUMU I pamu, HalpuMep:

1. Pasnen
1.1. [Toxpaznen
1.1.1. ITyHKT

AG3a11bl BHYTpH IMMYHKTOB HE HYMEPYIOTCS.

B nuceMax ucnonb3yror cienyromnme GopMbl U3T0KEHUS:
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or l-ro mmma MHOXectBeHHOoro umcina («IIpocum  HampaBUTH
uHpopMaruio...», «Harmpasisiem Ha 3aKiII0OU€HUE TPOCKT...» U Ip.);

oT 3-ro nuua eauHcTBeHHoro uucia («TeppuropuanpHas KOMHCCHS HE
CUMTAET BO3MOXXHBIM...», «TeppuropraibHas KOMUCCUS MPEAJIaraeT pacCMOTPETh
BO3MOXXHOCTb...»).

I'padbl ¥ CTpoKM TaONULBI AOKHBI MMETh 3arojOBKH, BBIPAKEHHbIE
CYIIECTBUTEIFHBIM B HMEHHUTENBbHOM majexe. [lom3aronoBku rpad u CTpok
JOJKHBI OBITh COTJIACOBaHbI C 3arosioBkamu. Eciu Tabnuiy nedararoT Oosiee yeM
Ha OJHOW cTpaHule, Trpadbl TaOMMIBI JOJKHBI OBITh NMPOHYMEPOBAHBI M Ha

CJIEIYIOLIMX CTPAHULAX JOJHKHBI OBITh HalleyaTaHbl TOJIBKO HOMEpA 3TUX rpad.

3.5.9. OrmMeTka 0 HATUYUM TIPUJIOKEHUI.

OTMmeTKa 0 HAJIMYWU MPUIIOKEHUN pacIioaraeTcsi OT TPaHUIlbl JIEBOTO OIS
MoCJie TEKCTa Mepe/1 MOAMHUCHIO.

Ecnu noxkymMeHT mMeeT NMpuiioKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKA 00 uX

Hanuuuu ohopmIIsieTcs 1o ciaeayoiei hopme:

[Tpunoxxenue: Ha 15 1. B 3 3K3.

Ecan JOKYMCHT HMMCECT IPUITOKCHNA, HC HA3BAHHBIC B TCKCTC, HX
HanMMCHOBAaHHA HGO6XOI[I/IMO MNEPCUHHUCIINTE IIOCJIC TCKCTAa MOOKYMCHTaA IICPCHA
MMOANMCHIO C YKA3aHHUEM KOJINYCCTBA JIMCTOB B KAKJOM IMPHIIOKCHUHU U KOJIMYCCTBA

AK3EMIUISIPOB, MPHU HAJTUYUN HECKOJIBKUX MPUIIOKECHUN UX HYMEPYIOT, HAIPUMED:

[Ipunoxenue: 1. Tlonoxenue 06 FKCIIEPTHON KOoMHCccHH Ha 15 1. B 1 9K3.
2. Ilpumepnas HOMeHKIaTypa nen Ha 14 1. B 1 9K3.
Eciu  mpunoxeHuss cOpoOLIIOpOBaHbI, TO KOJMYECTBO JIUCTOB HE
yKa3bIBaeTCs.
ECHI/I HpI/IJ'IO)KCHI/IC HaHpaBHHCTCH HE€ BO BCC YKaBaHHBIC B JIOKYMeHTe

ajzipeca, TO OTMETKA O HAJIMYUHU MPUIIOKEHUST 0POpMIIETCA 0 clieaytonieit popme:

[Ipunoxenue: Ha 20 1. B 3 3K3. TOJBKO B MEPBbIN aapec.
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Ecnmm x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKKe€ HMEIOLIUN

OPUIIOKEHUE, TO OTMETKAa O HAJWYHMH TMPWIOKEHUS OGOPMISIETCS CIEAYIOLIUM

obpazom:

[Tpunoxenue: muceMo  [lerponaBnoBck-KamyaTckoid ~ TOpOACKOM — TEPPUTOPUATBHOM
komuccur oT 15.11.2010 Ne 01-21/450 m mpumnokeHHe K HEMY, BCETO Ha
12 .

B pPCIICHUAX W IIPHUKa3axX CBCACHUA O HAJIMINU HpI/IJ'IO)KCHI/Iﬁ YKa3bIBAlOTCA B

Tekcte. Hampumep:

«Pazpabotate W mOpeACTaBUTH  NPOEKT IJaHa 1o  QopMe,  yKa3aHHOM
B IIpui1o>keHun Ne 1.

Ecau B HAOKYMCHTEC, K KOTOpOMY OTHOCHUTCA IMPHUIIOKCHHUC, OHO

HE YTBEPI)KIIACTCs, & MPOCTO COAEPKUTCS CChLIIKA HAa HEro, TO B MPABOM BEPXHEM
YTy YKa3bIBaeTCS, K KaKOMy pelieHuio (TpHuKaszy) MPUIIOKEHUE OTHOCUTCA,
HaIpuMep:

IIpunoxenue
K perieHnto TeppuropuanbHON
n3bupareabHO KoMuccuu Ne
ot 11 stuBaps 2011 r. Ne 11-5

[Ipunoxxenue
K IpuKa3y npeacenaress TepputopruaabHOR
n3bupaTenbHOl Komuccuu Ne
ot 15 mapra 2010 1. Ne 27

[Ipy HaMMUYMM HECKONBKUX TPHIOKEHUNW OHU HYMEPYIOTCA, HampuMmep,

npuioxenue Ne 1, mpunoxxenue Ne 2 1 Tak naiee.

3.5.10. IMoamuck AOMKHOCTHOIO JIUIA.

B cocraB moamuch BXOOAT: HAaMMEHOBAHHE  JOKHOCTH  JIMIIA,
MOJIMKUCABIIETO JTOKYMEHT, €ro JIMYHas TOJINCh, KOTopas 0GOpMIIIETCS CHHUMU
WJIU YSPHBIMH YCpHUIIAMH, paciinpoBKa MOANMCH (MHUIUAIBI, (DaMUIH).

Ecnmm nokymeHT odopmisiercst Ha O6manke TeppuTopruaabHONM KOMUCCHH, TO

PCKBU3UT BKIIOYAaCT HAUMCHOBAHUC JOJDKHOCTH JIMI@, TIIOAIMCBIBAIOIICTO
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JOKYMEHT, €ro JHUYHYI0 TOJMUCh, pacIuPpOBKY TMOAMNUCH (MHUIMAIBI U

bamunmio), Hanpumep:

HpeI[CGI[aTeJIB JJU4YHasA MnoAInrucChb HWHHUIIUAIBI, q)aMI/IJ'II/ISI

Eciu n0MKHOCTHOE JUIO, TMOANUCh KOTOPOTO 3aroTOBJIEHA Ha IPOEKTE
JIOKyMEHTA, OTCYTCTBYET, TO JOKYMEHT MOANUCHIBAET €r0 3aMECTUTEIb UM HHOE
JMILO0, UCHOJHSAoLEe ero oOs3aHHOCTH. [Ipym 3TOM 00s3aTenbHO YKa3bIBAIOTCA
(dakTryeckas JOJDKHOCTD JIMIIA, MOJNUCABIIETO JOKYMEHT, U ero Qgamuius. He
JOMYCKAaeTCsl MOAMUCHIBATh IOKYMEHTBI C MPEIJIOrOM «3a» WIH MPOCTABICHUEM
KOCOH 4epThl Iepe]] HANMEHOBAHUEM JOJKHOCTH.

Ecnu nokyMeHT odopmiisieTca He Ha OJIaHKe, TO PEKBU3UT CONEPKUT MOJTHOE
HAaMMEHOBAaHUE JIOJDKHOCTH JIMIA, MOJNUCABIIETO JIOKYMEHT, €ro JUYHYIO

MOJIMKCH, pacIIMPOBKY MOANUCH (MHUITHAIBI U hamuiuto). Hampumep:

3amecTuTeNnb npeaceaaTens
TeppuTopuaibHON N30UpaTEITHHOM
KoMHCCHH Ne JUYHAs TTOAMUCH WHULIAAIIBI, PaMuTus

HpI/I nmoaAnMCaHuM AOOKYMCHTA HCCKOJIbBKUMHU JOJDKHOCTHBIMH JIMIOAMHU HX
IIoAIInMCHu paciojararoTcs OJHa 1o I[perﬁ B IIOCJIICAOBATCIBbHOCTH,

COOTBETCTBYIOIIIECH 3aHMMaeMOM JJOJKHOCTH, HAllPUMeED:

HpCI[CC,Z[aTCJ'IL JIMYHas 1nmoAnrnucChb HWHHUIIUAIBI, (I)aMI/IJ'II/ISI

['maBHBIM OyxranTtep JUYHAs TOAIHCH MHULIUANbI, paMuIns

HpI/I noanvuCaHuM AJOKYMCHTAa HCCKOJBKHMMH JIMOAMH, 3aHHMAarOlniuMH
PaBHBIC JOJDKHOCTH, ux moAInncu paciojararoT Ha OAHOM YPOBHC.

Hanpumep:
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Hauvaneauk npaBoBoro oraena Hauanbuuk
OpPraHU3alMOHHO-METOANYECKOTO
oTaena
JTUYHAS TTOANMUCHh WHUIHAIBI, (haMUITHS JTUYHAS TOANUCh WHHIIUAIBI, (PaMUITHS

B mokymeHTe, moAroTOBJIEHHOM KOMUCCHUEHN, MOAMUCH PACIIONAralTCsa OJHa
noA aApyroi. IlepBeiM yka3bIBaeTCs MpeIcenaTesib KOMUCCHH, a (aMUIIUKA YJICHOB

KOMHCCHH PACIIOIAraroTCA B aﬂ(l)aBI/ITHOM IMOPAOKE. HaanMep:

HpC,I[CGI[aTeJ'IB KOMHCCHU JIM4YHas nmoAnuch HWHHUIINAJIBI, (baMI/IJ'II/IH

YeHbpl KOMUCCUH JIM4YHas 1nmoAnuch HHHUIINAJIBI, q)aMPIJII/IH
JIUMYHas 1nmoJnncChb HHHUIAaJIbI, (baMI/IJII/Iﬂ

Eciu mokymMeHT cocTaBiieH Kak TpujaraeMas K OCHOBHOMY JIOKYMEHTY
CIpaBKa WK MHGOpMALHS, TO OH OPOPMIISIETCA B COOTBETCTBUU C MyHKTOM 3.5.9,
a BMECTO MOJIHUCH OJI TEKCTOM JOKYMEHTA, KaK IPaBUJIO, YKa3bIBAECTCS Ha3BaHUE
COOTBETCTBYIOILIETO OT/AENa anmnapara TeppuTOopuasbHON KOMHCCHH, B KOTOPOM
MOJITOTOBJICHA CITpaBKa WK UH(GOpMAITHs.

3.5.11. I'pu¢ cornacoBanmus.

I'pud cormacoBanus cocroutr u3 cioBa COTJIACOBAHO 0e€3 KaBbluek
U TPONUCHBIMH OyKBaMH, HAMMEHOBAHUS JIOJDKHOCTH JIMIA, C KOTOPBIM
COTJIACOBBIBACTCS JOKYMEHT (BKIIFOUasi HANMEHOBAHUE OPTraHU3alliu), €ro JTUIHON
MOJMUCH, paciiuPOBKUA MOANUCH (MHULUAIBI, (aMUJIUs) U JAThl COTJIacOoBaHUS,

Hanpumep:

COI'JTACOBAHO
3amMecTUTENb IJ1aBbl AIMUHUCTPALIUH
Kpacuocennckoro paitona Cankrt-IlerepOypra

JTUYHAS TOANKUCH WHUITHAIIBI, PaMUITUs
Harta

Ecau cornacoBanue OCYHICCTBIACTCA IMPOTOKOJIOM, IMHMCbBMOM HJIM OPYTI'UM

AOKYMCHTOM, TO COI'JIaCOBAHHUC O(bOpMJ'I}ICTC}I ClIeayromum O6p&30M2
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COI''TACOBAHO
MIPOTOKOJI 3aCEaHuUs
aTTECTALMOHHON KOMHUCCUU
TeppuropuanbHON HU30MpPATETLHON KOMUCCHHT

Ne
ot 05 depanst 2011 1. Ne 16
WIIH:
COT'JTIACOBAHO

nucbMo Pocapxua
ot 05 mapta 2011 r. Ne 4-15/46

I'pud cornmacoBanusi pacrnonaraercs noj pekBuzutoM «lloamuce» B JeBOM
HWKHEM I10JIE JOKYMEHTA.

3.5.12. Bu3a.

BHyTpeHHee corjacoBaHue TMPOEKTa JOKyMEHTa O(OpMIISETCS BH30M.
Bu3za BKIIIOYaeT MOANUCH BU3UPYIOLIErO, PAaclIU(PpPOBKY MOANKMCH (MHULUAIIBL,
dbammwius) W AaTy, OpU HEOOXOIUMOCTH MOXET ObITh yKazaHa J0JKHOCTh
BHU3UPYIOLLEr0, HaIlpUMeEp:

HavansHuk npaBosoro orzaesna
JIMYHAs MOAINCH WHULMAIB, (paMuins
Hara

[Ipu Hamuuuy 3amMe4aHui K TOKYMEHTY BU3a 0(popMIIIeTCs CIeayOImMM 00pa3om:

3amMeuaHus IPUIIAraroTCs
HavansHuk npaBosoro orzaena

JINYHAs TTOJAMKUCH WHUIUANbI, pamMuus
Hara
3ameuanus N3J1ararTcCAd Ha OTACJIIBHOM JHUCTCE, IMOAIINCBIBAKOTCSA

Y NIPUJIAraroTCs K JOKYMEHTY.

Jlomyckaercst HOJIMCTHOE BUBMPOBAHUE JOKYMEHTOB U IPUJIOKEHUN K HUM.

Ecmn nommmHHUK JDOKyMeHTa ocraercs B TeppuTopualibHOM KOMUCCUH,
BU3bl IIPOCTABJISIIOTCS B HM)KHEM 4acTH OOOPOTHOM CTOPOHBI MOCJEIHEro JHCTa
IIOJJIMHHUKA IOKYMEHTA.

Jns noKymeHTa, IMOJUIMHHUK KOTOPOTO OTIPABISAIOT U3 TEPPUTOPUAIBHOMU
KOMMCCHUH, BU3BI IIPOCTABIISIOTCSA B HWYKHEW YaCTH JMLEBOW CTOPOHBI IIOCIIEIHETO

JIMCTA KOIIKMHK OTHPABIIACMOIro J10KyMCHTA.

3.5.13. Orruck meyaru.



21

[leyatp 3aBepsieT NOMIMHHOCTH MOANUCH JOJDKHOCTHOTO JIMIA Ha
JOKYMEHTaX,  yJAOCTOBEPSIONIMX  MNPEAyCMOTPEHHbIE MPaBOBBIMU  aKTaMU
MOJIHOMOYHS JOJDKHOCTHBIX JIUI[ WKW (UKCUPYIOUIUX (DAKThI, CBS3aHHBIE C
(VHAHCOBBIMU CPEACTBAMH, a TAK)KE HA MHBIX JTOKYMEHTaX, IPEIyCMaTPUBAIOIINX
3aBEpEHUE MOJIMHHOMN TOATKCH.

[leyaTs cTaBUTCS Ha CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBas JIMYHOM
MOJIKUCHU JTOJDKHOCTHOTO Juna. [leyaTe MOXKET 3aXBaThIBaTh YaCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, MOAMMACABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBJIEHHBIX HAa OCHOBE YHU(MUIIMPOBAHHBIX (opM,
neyaTh CTaBUTCA B MecTe, 0003Ha4YeHHOM oTMeTKoU « MID» ninu nHbIM 00pa3oMm.

3.5.14. OtmeTKa 0 3aBepeHUM KONMH.

JIns 3aBepeHHs] COOTBETCTBUSA KONHMHM JOKYMEHTA MOIJIMHHUKY HUXKE
pekBuzuta «lloamuce» mNpoOCTaBiIsSIETCS OTMETKA O 3aBEPEHUM KONUU —

3aBCPUTCIIbHAA HaAIIHNCh «BepHo», AOJDKHOCTD JIMIld, 3aBCPUBHICTO KOIIHMIO, €TI0

JJM4Has1 IoAIIMCh, pach/I(prBKa IMOAIINCHU M JaTa 3aBCPCHUA, HAIIPHUMCP:
Bepno

[Ipencenarens TeppuropuanbHOU
n30buparensHOi KoMuccuu No

JIMYHAs TIOJAMKUCH WHUIUANbI, pamMuus
Hara

[Ipu HEOOXOIWMOCTH TIPH 3aBEPCHUM KOMHHM JOKYMEHTAa MOXKET OBITh
MIPOCTABIICHO BpeMs 3aBepeHus (HarpuMmep, IpH 3aBEPEHUU KOTHM TIPOTOKOJIOB 00
UTOTax TOJIOCOBAHUS, PE3YJIbTaTaX BEIOOPOB).

OTMeTka O 3aBEpPeHUM KOMUU MOXKET OBITh JIOMOJHCHA YKa3aHHEM
KOJIMYECTBA JIUCTOB KOMUH. JlomyckaeTcst 3aBepsATh OTMETKOM O 3aBepEHUN KOTTUHU
KaQK/IBIM JINCT KOMTUU JOKYMEHTA.

[Tpu mepechlTke KONMUU JOKYMEHTa B JIPYyTrMe OpPraHU3alliy WM BhIAAade €¢
Ha PyKW 3aBepUTEIbHAs HAJMUCh yIOCTOBepsieTcs meudatbio «TepputopuanbHas

n3ouparenbHas komuccus No . g ToKyMeHTOBY

3.5.15. OrMmerka 00 MCIIOJTHUTEJIE.
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OTtMmeTka 00 WCHOJHHTENE BKIOYACT B Ce0S HHHIHMAIL U (HaMUIHIO
WCITOJTHUTENISI TOKYMEHTA U HOMEpP €ro CIykeOHOTO TeiedoHa ¢ KOJOM PEeTHOHA.
OTMeTKy 00 MCIIOTHUTEIIE PACcToaraloT Ha JIMIIEBON WIIH, PU OTCYTCTBUU MECTA,
Ha OOOpPOTHOH CTOpPOHE IOCIICAHErO JIMCTa JAOKYMEHTa B JICBOM HIDKHEM YTy

pasmepom mipudra 10 myHKTOB, HanpuMep:

B.JI. 3y6aper
(499) 356-85-31

3.5.16. OtmeTka 00 MCIIOJTHEHUH JTOKYMEHTA.

OtmeTka 00 WCMOTHEHUH JOKYMEHTAa M HAMpaBICHUH €ro B JEN0
BKJIIOUYACT CJICAYIOIINE JaHHBIC: KpaTKue CBEJEHUS 00 HCIOIHEHWHU JTOKYMEHTa
(mp1 OTCYTCTBUHU TOKYMEHTA, CBHJCTEILCTBYIONMIETO OO0 WCIIOJHEHUH), ATy H
HOMEpP UMEIOIIEToCs JOKyMEHTa 00 HMCIIOTHEHHH, cloBa «B memo», HoMmep aena, B
KOTOpOM  OyJeT XpaHUTbCS JOKYMEHT, JaTy, TMOJNHCh TMpeaceaaTelis

TeppuropruaibHON KOMUCCHH.

4.  Opranusanusi padoThbl ¢ HCXOASIUMH (OTHPABJISIEMbIMH) TOKYMEHTAMHU

4.1. MHcxopsume NOKYMEHTBHI IE€YaTaloTcsl Ha OJaHKax YCTaHOBJIEHHOM
dbopMbl M OQOPMIIAIOTCSI B COOTBETCTBUUM C MOJOXKEHUSMH HACTOSLICH
HNHcTpykumm.

4.2. OrnpaBka  JOKyMEHTOB  H3  TeppuTopuaibHOW  KOMHCCUU
OCYIIECTBISIETCS (PeNbABETEPCKON WM CICHHAIBHOM CBS3bI0, TIOYTOM, IO
tenerpady, kananam cBsizu 'AC «Bb10opbl», kKaHaiam (haKCUMUIIBHOM CBSI3U, CETU
WHTEepHET WM HApOUYHBIM.

4.3. Ilpu odopmieHuM mNUCEM M TeJerpaMM MCIOJHUTENb YKa3bIBAET
MOJIHBIN TTOYTOBBIN (BKJIIOYAsl MHACKC) apec OpraHu3ally WK TpaXKJaHuHa.

4.4, Hcxopsaume nucbMa HAINpPABISIOTCS 32 IMOANUCHIO MpeaceaaTelis
TeppuropralibHOH KOMHUCCHH, B €r0 OTCYTCTBHE — 3a MOJIHUCHIO 3aMECTHUTENs
npeacenarenas WIM MHOroO 4ieHa TeppUTOpHalbHOW KOMHCCHUH, MCHOJHSIOIIETO
00s13aHHOCTH TpejiceaaTelis, Ha OJaHKe MUChMA.

4.5. TloanucaHHblE TUCHMA U TEJIETPAMMbl PETUCTPUPYIOTCS B KypHAJE.
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Ecnu otnipaBiissieMblii JOKYMEHT SIBJISIETCSI OTBETOM HA BXOJISAIIMN JOKYMEHT,
HEOOXOMMMO TPHOOIMUTh TMOJIMHHUK BXOJIIETO JOKYMEHTAa K KOIHUHU
OTHPABISEMOI0 TOKYMEHTA, OCTAIOUIEHCA B JIEIIE.

4.6. JloKyMeHTaM NpHUCBAMBAETCS HUCXOJSAIINI HOMEpP, KOTOPHIM COCTOUT
W3 HWHJIEKCa JieJla TI0 HOMEHKJIAaType el M MOPSAJKOBOrO HOMEpa JOKYMEHTA,
pa3AeieHHBIX KOCcOW 4yepToil. Mcxonsimmii HOMEp yKa3bIBAETCS TAK)KE Ha KOIHH
JIOKYMEHTA, OcCTawmencs B aeine. Hymepanus ucXomsdlux ITOKYMEHTOB
OCYILECTBIISIETCSA B MpeEJieNiax KaJIEHIapHOTO ro/ia.

[Ipu peructpanuu HCXOASAIIETO JTOKYMEHTa B PErucTpanuoHHON Gdopme
00s3aTENIbHO  YKa3bIBAIOTCS CJEAYIOIIME PEKBU3UTHL: JaHHbIE 00 ajpecare
(pamunmsi, uMs, OTY4ECTBO (PU3UYECKOrO JIMIA WM Ha3BaHUE OpraHU3alluy,
MECTOHAXOXJACHUE TIOJIydaTelsi), a TaKkKe KpaTKoe COAEpKaHUE JTOKYMEHTa,
KOJIMYECTBO JIMCTOB OCHOBHOI'O JOKYMEHTA W JINCTOB IPHUJIOKEHHS, KOJIUYECTBO
HK3EMILUISIPOB, WCIIOJHUTENb JOKYMEHTA, €r0 COMCHIOJHUTENH, & TaKXKE KEM OH
MTOJIITHACAH.

4.7. JlokymeHnTsl 10 BompocaMm (HOpMHUpOBaHHS TeppUTOPHATBHBIX
KOMHCCUN U OCYIIECTBJICHUSI UX (DMHAHCUPOBAHUS, HATPAXKIACHUS U MOOUIPEHUS
YJICHOB M pabOTHHMKOB ammapara TeppuTopuasbHON KOMHUCCHUHU, CBEICHHUS O
YUCJICHHOCTH M30Mparesie, y9aCTHUKOB pedepeHayMa B 00sA3aTEIIbHOM TOPSIKE
HaMpaBJISIIOTCS  (PETbABETEPCKON WU CIECUHAIBHOM CBSA3bIO, TMOUTOM WJIU
HapOYHBIM.

NHple [OKYMEHTBI MOTYT OBITh OTHpaBieHbl (eIbIbErepCKoOd WU
CIIELIMAJIbHOW CBSI3bI0 MJIM IOYTOM I10 YKa3aHUIO Ipeacenarens TepputopuaibHOn
KOMUCCHH.

48. Tlo xanamam (akKCUMUIBHOM CBS3UM JIOKYMEHTBHI IE€pearoTCs
OTBETCTBEHHBIM 32 BEJCHUE JEIOMPOU3BOACTBA MTOCIIE UX PETUCTPALIUH.

4.9 Tlpu otmpaBke TenerpaMmbl O0Jee YeM B YeThIpe ajapeca 0hopMIIIeTCs
MOJIMHHUK, KOMUS W JIBa OK3EeMIUIpa TMOANMUCAHHOTO CIIUCKA PAaCChUIKH C
YKa3aHHEM TIOJIHBIX IMOYTOBBIX (BKJKOYas TMOYTOBBIA HMHIAEKC) ajnpecoB. Ha

Teﬂerpa(b nepeaaroTCa MNOJJIMHHUK C OAHMM OJOK3CMINIAPOM CIIMCKa PACCBUIKH H
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KOIKA TeJEerpaMMbl, KOTOpasi ¢ OTMETKOM O mepegaye TejaerpaMMbl BO3BPALIAETCs
B TeppUTOpHAIbHYIO KOMHUCCHUIO U BMECTE CO BTOPBIM 3K3EMIUIIPOM CIHCKa
PACCBUIKM MOJIIMBAETCS B JEIO.

4.10. [Ipu oTnpaBke nucbma 0oJiee YEM B UYETHIPE apeca COCTaBISETCSA
CIMCOK PACCBUIKM YCTaHOBJIEHHOM (opmbl (mpuiiokeHue Ne 6), KOTOPBIH
IOAINMCHIBAECTCS NIPEICENATENEM, B €T0 OTCYTCTBHE — 3aMECTUTEIIEM NIPEACENATEIS
WIM UHBIM 4YJeHOM TeppUTOpHaTbHOM KOMHUCCHH, HCHOJIHSIONINM O0S3aHHOCTH
npencenarenss TeppuropuanbsHod komuccuu. llocie permcrpanmm  IHUCBMO
TUPAXUPYETCS B HEOOXOAUMOM KOJIMYECTBE U OTIPABIISAETCS.

Ecnu mucbMo win TenerpamMma HampabisieTcss He 0oJjiee 4eM B YEThIpe
azpeca, TO MOAMUCHIBACTCS KaXAbI IK3EMILIAD.

4.11. OrnpaBka JOKYMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4Yachl PaOOTHI
TeppuToprajibHON KOMHCCHHM, KPOME BBIXOJHBIX W HEpabOuMX Mpa3JHUYHBIX
JTHEH.

[Topsimok OTNMpaBKU MCXOIAIIMX JOKYMEHTOB IOCJIE€ OKOHYaHUsl pabdoyero
IHS, B BBIXOJHBbIE U Hepabouue Mpa3IHUYHbIE THH, B IEPHOJ MOATOTOBKU HU
NPOBENCHUS HM30MpPATENbHBIX KaMIAHWW  yCTAHABIMBAETCSA MpeAceaaresieM
TeppuropuaibHOM KOMUCCHH.

4.12.  JIoKyMEHTBI C OTMETKON O CPOYHOCTH JOCTaBKU «BecbMa CpOUHO»
u «CpouHO» OQGOPMIISIOTCS HE3aMEIJIMTENIbHO, OTIPABISAIOTCS IO  KaHajlaM
(bakCUMWIBHOMN CBsI3U, ceTH MTHTEpHET, HApOUHBIM.

4.13.  JIoxyMeHThI, HampaBisieMble IpakJaHaM IO JOMAIIHEMY aJpecy,
OTTMPABIISIIOTCS Yepe3 TMOYTOBOE OT/AEJIEHHWE CBSA3M, KaK MPaBWIO, 3aKa3HBIMU
MUCbMaMH.

4.14. JIokyMeHTBI, TepeiaBaeMble MO KaHaidaMm (PaKCUMHIIBHON CBS3H,
PETHCTPUPYIOTCS B OPAJIKE, YCTAHOBICHHOM ISl HCXOASAIIMX JOKYMEHTOB.

4.15. MUcxomsmme  AOKYMEHTH, O(OpMJIICHHBIE C  HApYyIICHHEM
TpeboBanuii WMHCTpyKIMHU, K OTIpaBKe HE NPUHUMAIOTCA W BO3BpallalOTCA
UCHIOJTHUTENSIM Ha A0paboTky. KoppecnmoHaeHIMs Hecmy:KeOHOro xapakrepa, B

TOM YHCJIC JIMYHAA KOPPCCIIOHACHI M, K OTIIPABKC HC IIPUHUMACTCA.
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4.16. Komuu wuCXOASMMX TOKYMEHTOB TIOMENIAIOTCS B JENO B

COOTBETCTBHM C HOMEHKJIATYPOU J1e]1 TeppuTOpHaIbHON KOMUCCHUH.

5. Ocob0enHocTH PadOTHI ¢ O0pPALIEHUAMU I'PAXKIAH

5.1. Opranuzanus pabOThl C OOpalICHUSMH TpakJaH OCYIIECTBISETCS
B COOTBETCTBHHM C pazjiesioM 2 HacTosied MHCTpyKIuu ¢ yueToM 0COOEHHOCTEH,
yKa3aHHBIX B JAHHOM pa3Jielie.

5.2. IlucebmeHHble oOOpaimieHuss Tpaxaad (majmee —  oOpareHus),
nocTynuBimiie B  TeppUTOpUATBHYIO  KOMHUCCHIO,  PETUCTPUPYIOTCS  C
WCIIOJB30BAaHUEM PETUCTPALMOHHBIX (QOPM  OTACIBHO OT JAPYIMX BHJIOB
JIOKYMEHTOB HE€ TO3/JHEEe TpeX JHeW C MoMeHTa mnocTtymienus. OOpalieHus,
Kacarolyecs: HapylIeHUN H30UpaTeNIbHBIX MpaB Irpa)kJaH B MEPHOJ MOJATOTOBKHU
U TIPOBEJICHUS BHIOOPOB U peepeHIyMOB, PETUCTPUPYIOTCS B ACHb MOCTYIUICHUS
B TEPPUTOPHATBHYIO KOMUCCHIO.

5.3. Ilpu BCKpBITUH KOHBEPTOB TPOBEPSETCS HAJTUYHE BCEX BIIOKCHHM.
KonBepT 00s13aTeIbHO COXpaHSIETCS.

OOGpamenusi, cojaepKallue B aJPECHOM dYacTh TOMETKY «JIudaHO»,
paccMaTpUBAIOTCS B 0OIIEM MOPSIIKE B COOTBETCTBUU ¢ MHCTpyKITUEH.

[Ipu peructpauuu  noBTOpHBIX  OOpamieHudt UM  TPHUCBAUBACTCA
OUEpEeHOM PErucTPAalMOHHBI HOMEp, B pPErucTpalMOHHOW (opMe nemnaercs
otMeTKa «IIoBTOpHO.

Ecnu OOpatnienue nocTynuiao oT KOJUIEKTHBA TpaXaaH, TO IPU PErUCTPALIMU
B pErucTpaumoHHoi Gopme cTaBuTca oTMeTKa «KOMIEKTUBHOEY.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIMH W3 MOPSAKOBOrO HOMEpa
oOpallleHusl U JaThl PETUCTPALMM, CTABUTCS, KaK IMPaBWIO, Ha IMEPBOM JIUCTE
OOpaiiieHus B MpaBOM HUKHEM YTITy WM HAa CBOOOJHOM OT TEKCTa MECTE.

Hymepamuss moctynuBmux OOpalieHnii  OCYIIECTBISIETCS B TIpenesax
KaJICHAPHOTO To/a.

5.5. 3apeructpupoBanubie OOpaleHUs] pacCMaTPUBAIOTCS MpeceaaTeeM

TCppHTOpHEUIBHOﬁ KOMHUCCHH, 3aTcM II0CJIC TIICPCHCCCHUA  YKa3aHUsd 110
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WCITOJTHCHHUIO JOKYMEHTA B PETrUCTPAIMOHHBIE (DOPMBI EPEAAIOTCS UCTIOTHUTEISIM
1O/ OJIMKCH.

5.6. OOpamienus, aJpecoBaHHbe wWieHaM TeppuTopUamIbHON KOMHCCHUU,
PETUCTPUPYIOTCS. B YCTAHOBJIECHHOM TOPSJKE, JOKJIAJBIBAIOTCA MPEIACEAATEIO
TepputopralbHOW KOMHCCHHM, 3aT€M IIOCIE€ TIEPEHECEHUs] YKa3aHWs 10
UCIIOJIHEHUIO JOKYMEHTa B PErUCTPAlIMOHHBIE (hOPMBI MEPEAAIOTCA UCTIOTHUTEISIM
1O/ OJIMKCH.

OOpailieHrs paccMaTpUBaIOTCS B COOTBETCTBUM C  YKa3aHUSIMU TIO
UCIIOJTHEHUIO JJOKYMEHTA mpenacenarenis TepputopuaibHOi KOMUCCUU B TIOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccutickoit denepanyu.

5.7. OOpamieHusi, coJepKallde BOMPOCH, pelIeHue KOTOPhIX HE
OTHOCHUTCSI K KOMIIETEHIIMH TeppUTOpUAIbHOW KOMUCCHH, JOKJIAJIBIBAIOTCS
npeacenaTento TepputopuaabHOM KOMUCCHH U IO €r0 YKa3aHHIO N0 UCTIOJHEHUIO
JOKYMEHTa B TEUEHHE CEMHU KAJICHAAPHBIX JHEH C€O JHSA pEerucTpanuu
HaIMpaBJISIIOTC € CONPOBOAUTEIBHBIM IMHCBMOM 3a €ro MOJNUCBHI0O B
COOTBETCTBYIOIIMII OpraH WJIH COOTBETCTBYIOUIEMY JOJKHOCTHOMY JIMIY, K
KOMIETEHIIUU KOTOPBIX OTHOCHUTCSl peElIeHHWEe TMOCTaBlIeHHbIX B OOparieHun
BOIIPOCOB, C YBEJOMJICHMEM TpaxkaaH, HampaBuBimx OOpaiieHus, o
nepeanapecanuun  OOpamieHuii. B conmpoBOAWTEILHOM IMHCbME OrOBapHUBacTCS
MOPSAOK HaIpaBlieHHs oTBeTa aBTopy OOpaiiieHus.

Ecnu pemenune mnocraBrneHHbix B OOpamieHUsIX BOMPOCOB OTHOCHUTCS K
KOMIIETEHIIMU HECKOJIbKUX TOCYIAapPCTBEHHBIX OPraHOB WJIU JOJKHOCTHBIX JIHII,
korust OOparieHuss B T€YCHHE CEMH KaJICHJApHBIX JHEH CO JHS perucTpaiuu
HampaBJISIETCSI B~ COOTBETCTBYIOIIME  OpraHbl  HWJIH  COOTBETCTBYIOIIUM
JIOJDKHOCTHBIM JIALIAM.

5.8. 3Bampemaercs  HampaBnath  OOpamieHWe  Ha  PacCMOTPEHHE
B F'OCY/IApCTBEHHBIN OpraH, OpraH MECTHOTI'O CAMOYIIPABJICHUS WU JOJKHOCTHOMY
JUIly, pelleHue wid JercTBue (0e3aedcTBUE) KOTOpPBIX — Oo0Xaiayercs, 3a

UCKIIFOUEHHUEM CITy4aeB, YKa3aHHBIX B MyHKTe 6 cratbu 75 denepanbHOro 3akoHa
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«O0 OCHOBHBIX TapaHTHSIX U30UpATEIbHBIX MpaB W TpaBa Ha Yy4yacTHE B
pedbepenayme rpaxkaan Poccutickoit Deaepammm.

5.9. Ecnu B COOTBETCTBUU C 3allpeTOM, YKa3aHHBIM B mojpazjaene 5.8
WucTpyKuMK, HEBO3MOXKHO HampaBuTh OOpallleHne Ha pacCMOTPEHHE B
roCyapCTBEHHBI OpraH, OpraH MECTHOTO CAMOYIIPABJICHUS WU JOJKHOCTHOMY
JUIY, B KOMIETEHIIMIO KOTOPBIX BXOJUT PEIICHHE MOCTaBICHHBIX B OOpaieHuu
BOIIpocoB, OOpanieHue BO3BpAIAETCS TPaXXJaHUHY C Pa3bICHEHHEM €ro Ipasa
00XanoBaTh COOTBETCTBYIOIIEE pEIICHUE WIH JCUCTBUE B YCTAaHOBIECHHOM
NOPSIZIKE B CYJIE.

5.10. OOparmenuss, TOCTYNMHUBIIHE B TEPPUTOPHAIBHYIO KOMUCCHIO,
paccMaTpHBAalOTCS B CPOKHM, YCTaHOBJEHHbIE moapasaenamMu 8.5 u 8.6
HNHcTpykmum.

B mepuon moArotoBku M NpOBEACHHS BBHIOOPOB U pedepeHIyMOB CPOKH
WCIIOJTHEHUS OO6parenuit YCTaHaBJIMBAKOTCS B COOTBETCTBHUH C
3aKoHOJaTeNbCTBOM Poccuiickoit denepanuu o BbIOOpax U pedepeHymax.

Ecniu  HeoOxomuMo  mpojiuTh  CpoK  paccMmoTrpeHust  OOpaiieHus,
UCITOJIHUTEIb HE MO3/THEE YEM 3a TPU JHS A0 UCTEUEHUs CPOKA MOATOTOBKU OTBETA
NpEACTABIACT HAa UM Mpencenaress TeppuTopuanbHON KOMHCCHUU JOKIATHYIO
3alUCKy C OOBSCHEHUEM, MO KaKOoW NpPUYMHE HEBO3MOXHO JaTh OTBET B
YCTaHOBJICHHBIN CPOK. MakcuManbHOE NPOJIEHHE CpOKa UcroHeHus: OOpaleHus
coctapisieT 30 KaJleHAapHBIX THEH.

3asBUTENIO HAMPABIAETCS YBEAOMIIEHHE O TIPOJIEHUH CPOKA PACCMOTPEHHUS
ero O0OpareHus.

OOparieHus, Ha KOTOPbIE Aal0TCS MPOMEXYTOUHbBIE OTBEThI, C KOHTPOJIS HE
CHUMAIOTCH.

5.11. B cnyuae mnocrymieHus B TeppuTropuaibHyl0 KOMHUCCHUIO B
YCTAaHOBJICHHOM MOPSJKE 3alpoca TOCYyJApCTBEHHOIO OpraHa, opraHa MECTHOTO
caMOYIIpaBJIEHUs WM JOHKHOCTHOTO JUIA, paccMmarpuBatonmx OOparnieHue,
JOKYMEHThl M MaTepuaibl, HeoOXoaumble s paccMmorpenus OOparieHus,

MPECTABIISIOTCS B TCUCHHE 15 KaJleHIapHBIX THEH.
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5.12. OtBer nHa OOpameHue, B KOTOPOM HE YKa3aHbl (aMuIus
TpaXJIaHWHA U €T0 MOYTOBBIA aIpecC WJIH aJpecC FICKTPOHHOMN MOYTHI, IO KOTOPOMY
JOJDKEH OBITh HampaBlIeH OTBET, He aaercs. Takoe OOpaleHuEe CHHCHIBACTCS B
neno npeacenaareneM TeppuropuanbHoil komuccuu. B ciyyae ecnu B OOparnieHuu
coJiep>KaTcsl CBEJIEHUS O TOJTOTABIMBAEMOM, COBEpPIIAEMOM WIIM COBEPIICHHOM
NPOTUBOIIPABHOM JIETHUM, a TakXke O JIMIEe, €ro IO0Jr0TaBIMBAIOLIEM,
COBEPIIAIONIEM WA COBEPIIMBIIEM, OOpAIIeHWE TOJICKUT HAMPABICHUIO B
roCyAapCTBEHHBIA OpraH B COOTBETCTBUU C €r0 KOMIIETECHIIUEH.

Ecnu texcr OOpalenus He MOAAaeTcsl MpOYTEHUI0, OTBET Ha OOpalieHue
HE JaeTcs U OHO HE TOJJICKAT HAMPaBICHUI0O HA pPACCMOTPEHUE B
roCyJapCTBEHHBIA OpraH, OpraH MECTHOTO CAMOYIIPABJICHUS WJIU JOJKHOCTHOMY
JUITy B COOTBETCTBHM C MX KOMIICTCHITUCH, O YeM B TEUECHHWE CEMH KaJCHIApHBIX
JHEeN co Ha peructparun OOpalieHusi CooOIaeTCsl rpak/IaHuHY, HAllPaBUBILIEMY
Oo6paienue (ecnu ero Gpamims U MOYTOBBIN aAPEC MOAAAIOTCS MPOYTEHUIO).

5.13. OOpamienus, B KOTOPBIX COJEpPXATCS HEICH3ypHBIE JHOO
OCKOpOUTENbHBIC BBIPAKEHUS, Yrpo3bl IKU3HH, 3JI0POBBI0 M HUMYIIECTBY
JOJPKHOCTHOTO JIMIIA, a TaKKe YIEHOB €ro CEeMbH, OCTaloTcsi 0e3 oTBeTa Io
CYIIECTBY TIOCTaBJICHHBIX B HEM BOIIPOCOB, a 3agBUTENIIM COOOIIAETCS
O HEJIOTTYCTUMOCTH 3JI0YTIOTPEOICHUS TTPABOM.

5.14. OOpaieHue, B KOTOPOM OOXKaITyeTcsl CyJe0HOe pelieHne, B TeUCHUE
CEMHU KaJleHIApHBIX JIHEW CO JHS PErucTpallid BO3BPAIACTCA TPAKIAHUHY,
HaIlpaBUBIIIEMY OOpallleHne, ¢ pa3bsICHEHHWEM Topsaka 00KajoBaHUS JaHHOTO
CyJ1e0HOTO peIlICHHUS.

5.15.  Ecnu B OOparnieHuu cCoaepKUTCs BOMPOC, HA KOTOPBINA TPaTaHUHY
HEOJHOKPATHO (ZIBa pasza u 0oJiee) JaBalMCh MUCHbMEHHBIC OTBETHI MO CYIIECTBY B
CBS3M C paHee HampaBieHHbIMH OOpameHusmu, ¥ npu 3Tom B OOparieHuu He
MPUBOMSTCS HOBBIE JOBOJBI U OOCTOSATENIHCTBA, TO TMEPENUCKA IO JTAHHOMY
BOIIPOCY C TPakTaHMHOM IPEKpaIacTcs, 0 YeM eMy HaIlpaBJIseTCs YBEIOMIICHHUE.

5.16.  JIuunsrii IIpueM IpaKJ1aH BEJIETCS npeacenaTenemM

TeppuropuaibHOM KOMUCCHHU.
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Nudopmanus o0 mopsake mpueMa  TpakaaH — pa3MeriaeTcs  Ha
nH()OPMAITMOHHOM cTeH/e TeppuTopruamIbHON KOMUCCHH.

[Ipuy  nguyHOM  TIpUEeME  TpaXJaHUH  TPEAbIBISIET  JOKYMEHT,
YAOCTOBEPSIIONINI €r0 JINYHOCTb.

Benenne nuyHOro mnpueMa TpakJaH MOXKET CONPOBOXKAATHCS ayauo- U
BU/JIC03aIUCHIO, O YEM TpaXkJIaHe YBEIOMIISIIOTCS 10 Hayaja mpuema.

5.17. Bo Bpems npuemMa IpakJaH BeJETCA KypHall ydeTa, B KOTOPBIH
BHOCSITCSA JIAHHBIE O TpakJIaHWHE, KPaTKOE COJAEpKaHuEe OOpallleHus, pe3yJbTar
€ro pacCMOTPEHUS, a TAKXKE JOJKHOCTh U (DaMUIIHS JIUIA, TPOBOISIIIIETO IPUEM.

Ecnu  wusnoxennole B yctHoM OOpamenuu  (akTel HE  TpeOyroT
JOTIOJTHUTEIHHOU MPOBEPKHU, OTBET Ha OOpaIeHre ¢ coryiacus rpaxjaaHiuHa MOXKET
OBITh JaH YCTHO B XOJI¢ JIMYHOTO MpPHEMa, O YeM JeJaeTCsl 3aluCh B JKypHaje
ydyeta. B ocTanpHBIX Ciy4yasX Jaercsd TMHCBbMEHHBIM OTBET MO CYLIECTBY
nocTaBIeHHBIX B OOpallieHuu BOIPOCOB.

B xone nuyHOro npuemMa rpaxaaHuHy MOKET OBbITh OTKa3aHO B JaJIbHEHIIIEM
paccMOTpeHUr oOOpaIreHusi, €clii €My paHee ObLI J1aH OTBET IO CYIIECTBY
nocTaBieHHbIX B OOpallieHuu BOIpOCOB.

B ciywae rpyboro, arpecCUBHOTO TOBEACHHUS T'paKIaHWHA TPUEM MOXKET
ObITh TpekpaiieH. [Ipu HeoOX0AMMOCTH MOKET OBITh BBI3BAH COTPYIHHUK OXPAHBI.
Nudopmartiust 0 moBeJeHNN IpakIaHHA OTPAKAETCS B )KypHAJIEC yUeTa.

5.1. Ilepenannple Ha npueme OOpameHUs PETHUCTPUPYIOTCS  C
WCIIOJIb30BAaHUEM PErUCTPAllMOHHBIX (OPM U paccCMaTpUBAIOTCS B TOPSAKE,

YCTAaHOBJICHHOM HACTOAIIUM Pa3acIOM.

6. IlloaroroBka, opopmiieHue, BBINYCK, YUeT JOKYMEHTOB, PACCMAaTPUBaEeMbIX

Ha 3acefaHusiX TeppuTOopHaIbLHOH KOMUCCUU

6.1. dopmupoBaHue npoeKkTa NMOBECTKHU AHS 3acelaHusA

TeppuropuajbHOil KOMHCCHH.
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6.1.1. IIpoexkt moBecTkH IHS 3acedaHusi |eppUTOPUATBHON KOMHUCCUHU
dopmupyercss mpencenarenem (cexkperapeM) TeppuropuaibHOW KOMHUCCHH B
CPOKM, YCTAHOBJICHHBIE pETJaMEHTOM TeppUTOpHAIIBHOM KOMMCCHM, Ha
OCHOBAHMHM IUTAHOB Pa0OTHI U pelieHnil TeppuTopuanbHON KOMHCCHH, TOPYUYECHU
npencenarens TeppuTopuanbHOM KOMUCCHH, TIOCTYIIMBIINX JTOKYMEHTOB U, ITOCJIE
COIrJIacoBaHMs C IpexacenareneM TeppUTOPHAIBHON KOMHCCHH, IOANMCHIBACTCS
cekperapeM TepputopraabHOW KOMUACCHUMU.

6.1.2. UYnensl TeppuropuanbHON KOMUCCUH BIIPABE MPEIOKUTh BHECTH B
MOBECTKY JHS 3aceJaHus BOIIPOCHI, HE MPEIyCMOTPEHHbIE IUIaHaMH pPadOThl U
pemieHUsIMU ~ TeppUTOPHAIBHOW  KOMHUCCUM, TpPU  YCIOBUM  HAJIAYUsA
IIOATOTOBJIEHHBIX 110 3TOMY BOIIPOCY TOKYMEHTOB.

JlaHHBIE BONPOCHI BKJIIOYAKOTCS B IIPOEKT TMOBECTKM [JHA 3aceaHus
TepputopuaibHOM ~ KOMHCCMM  TpU  [HCBMEHHOM  OOpallleHud  YieHa
TeppuropralbHOM KOMHCCHH, 110 MHHIIMATUBE KOTOPOr'O BONPOC BBIHOCHUTCS Ha
3aceqaHue, Ha UM Ipeacenarens TeppuTOPHAIBHOM KOMHCCHH, B KOTOPOM
YKa3bIBa€TCSl Ha3BaHUE BONPOCA, NOKJIAJAUMK M J1aTa Mepelayd COIIaCOBaHHOIO
IIPOEKTAa PEIIEHUS M MATEPUAIIOB K HEMY CeKperapro TeppUTOopHalbHOU
KOMMCCHHU.

6.1.3. CornacoBaHHBIi ¢ TpencenareiaemM TeppuTopruasbHON KOMUCCHU U
MOANMCAHHBIA CEKpeTapeM TeppuTOpUaNbHOM KOMHUCCHHM IPOEKT IMOBECTKU IHS
3acenaHns TeppUTOPHANIBHOW KOMHMCCHM THPAXUPYETCA JUIsl PACCBUIKM 4YJIEHAM
TeppuroprualibHOM KOMUCCHUMU.

6.2. IHoaroroBka 10KyMEHTOB 10 BOIIPOCaM, BKJIOYEHHbIM B MPOEKT
NMOBECTKHM JHA 3acefaHusi TeppuTOpHAIbLHOM KOMHCCHH.

6.2.1. JIoOKyMEHTBI IO BOIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKU IHS
3aceanusl TeppuTOpUabHONM KOMHCCHUH, TOTOBATCS 4JI€HAMHU TeppUTOpUalibHON
KOMHCCHH, 3a KOTOPBIMM 3aKpEIUIEHbl COOTBETCTBYIOIIHME  HaIpaBJICHUS
NEeSATEIbHOCTH, C IPUBJICYEHUEM, B CIyyae HE0OX0AUMOCTH, paOOTHUKOB armapara

TeppuTopranbHOW KOMUCCHH U IPYTUX CIIELIUAIUCTOB.
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6.2.2. IlpexncraBnsieMble K pACCMOTPEHHIO JOKYMEHTHI JOJKHBI BKIIOUYATh
O3arjaBJICHHBI MPOEKT pEIIEHUS C MNPUOOIIEHHBIMA K HEMY MOJJIMHHUKAMHU
JIOKYMEHTOB, TIOCHY>KMBIIMX OCHOBAaHHMEM [IJIi PAacCMOTpPEHHUsS BOMpoca Ha
3aceaHuu TeppuTopuambHOW KOMHCCHH, JIMOO TMPOEKT MHChMA, IMOAJIEKAIIErO
COrJacoBaHWIO  HA  3acefaHuu  TeppuTopuasbHOM  KOMHUCCUH,  IpHU
HE0OXOMMOCTHU — MOSACHUTEIIbHYIO 3alMCKY M0 pacCMaTpUBAEMOMY BOIIPOCY.

6.2.3. IlpoekThl NHOKyMEHTOB (BKJIOuUas MPHIOKEHHUA), MPEICTaBISIEMbIE
JUISL pacCMOTpEHHUs Ha 3acelaHuu TeppuTopuasbHON KOMHMCCHH, BU3HPYIOTCA
UCTIOTHUTENIEM, M YICHOM TeppuUTOpHUANbHON KOMHUCCHH, OTBETCTBEHHBIMHU 32
MOJITOTOBKY IOKYMEHTA.

[IpoekTbl JTOKyMEHTOB (BKJIIOYas MPHIOKEHHS), COJAEpKaIlhe BOMPOCHI
(uHaHCHpOBaHUSI BBIOOPOB, OOECHEYeHHUs JAESITeNIbHOCTU TeppuTOpHabHON
KOMHUCCHH, OOY4YEeHHs] OPraHHM3aTOPOB BHIOOPOB U YYACTHHUKOB HU30UPATENILHOTO
npouecca, B 00s3aTEIbHOM TOPSAJKE BHU3UPYIOTCA TIJIaBHBIM OyXrajiarepom
TepputopralibHON KOMUCCHH.

Busbel mpocTaBisitoTcs B KOHIIE TEKCTa IMPOEKTAa pelieHus Jubo Ha
OOOpOTHOM CTOPOHE TMOCJETHEro0 JIMCTa TPOEKTa JOKyMEHTa (BKJIIOYas
NPUJIOKEHHS) TI0 yCTaHOBICHHON (opme (nmpuioxenne Ne 7). Kaxmprit muct
IPUJIOKEHUSI BU3UPYETCS UCIIONHUTENEeM. Bu3a npocTaBnsercs B paBoM HIXKHEM
yTJIy Ha CBOOOHOM T10JI€ CTPAHMUIIBI TTOCTIE TEKCTa JIMOO HA 0OOPOTHOM CTOPOHE.

6.2.4. IIpoekThl TOKYMEHTOB JUIsl BUSUPOBAHUS JODKHBI MPEACTABISATHCS
B CPOKH, YCTaHOBJICHHBIE MpecenaTenieM TeppuTopuaibHON KOMUCCHH.

6.2.5. Hcnonnurenp oOecneyrBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAUYEHHBIX KaK B IPOCKTE PEIICHUS, TaK U B MPUIOKEHHUIX K HEMY.

6.2.6. TIlocie mnpocmoTpa, a B HEOOXOAUMBIX CIydasX — BHECCHUS
MOMPABOK, CEKpeTaph TeppUTOpHAIbHOM KOMHCCHMM Ha TMOJATOTOBJICHHBIX U
O(OpMIIEHHBIX Ui PACCMOTPEHHS] Ha 3aceJaHMU TMPOEKTaX JOKYMEHTOB JeNaeT
otMeTKy «Ha 3acemaHue», CTaBUT MOJMUCH U IaTy M TEpeaaeT BECh KOMILIEKT
JIOKYMEHTOB OTBETCTBEHHOMY 3a BEICHHME JEJIONPOU3BOJACTBA (32 MOATOTOBKY

3ace/laHus) Uil TUPAKUPOBAHMUS.
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6.2.7. OTBeTCTBEHHBI 3a BEACHUE JIEJOMPOU3BOJACTBA (MTOATOTOBKY
3ace/laHrs) KOMIUIEKTYET NMankKh ¢ JOKYMEHTaMH, MOJIeKAIIUMH PaCCMOTPEHHMIO,
B COOTBETCTBUM C TIPOEKTOM TIIOBECTKH JHS 3acedaHus TeppUTOpHaIbHON
KOMHUCCHUM M pa3fgaeT HUX wwieHaM TeppUTOpUaibHOM KOMHUCCUU B CpOK,
YCTaHOBJICHHBIN peraaMmeHToM TeppuTopuaibHON KOMUCCHUHU.

Eciu  unen TepputropuanbHO KOMHUCCHMM HAaxOJIUTCA B  OTILYCKe,
KOMaHJIMPOBKE WUJIM OTCYTCTBYET IO 0O0JIE3HU, MPEIHA3HAUYECHHAS JJI1 HETrO MaIkKa C
JIOKyMEHTaMU OCTaeTcsi J0 €ro BO3BpAIICHUS y OTBETCTBEHHOTO 3a BEJICHUE
JIETIONPOU3BOICTBA (32 MOATOTOBKY 3aceaHus).

Unenam TepputopranbHONM KOMUCCUHU C IIPAaBOM COBEIIATEIIBHOIO IOJIOCA U
JavliaM, TPUIJAIIEHHBIM Ha  3aceJaHhe, COOTBETCTBYIOLIUME  MaTepuabl
NepeIaA0TCs Nepel HaYalIoOM 3acelaHusl.

6.2.8. Ilepen HayaimoM 3acelaHusi OTBETCTBEHHBIM 3a  BEJCHUE
JIEJIONPOU3BOCTBA (3a MOATOTOBKY 3acellaHusl) pEerUCTpUPYET MPUIIIALICHHBIX Ha
3acelaHhe  JIMI,  CHOUCOK  KOTOPBIX  MPEACTaBISETCS  MpencenaTellto
TepputopualibHOM KOMUCCHU.

6.2.9.  Ha 3acemanuu TeppuropuanbHO KOMHUCCHHU BEIETCS MPOTOKOT H
MOKET MPOU3BOAUTHCS ayAHO3aNuch (BUAeo3anuch). B ciydyae npousBoacTBa
aynquo- wiaM  (BHJEO) 3amMch  wWieHbl TeppUTOpUaIbHOW  KOMHUCCUU U
MpUTJAIEHHbIE YBEJOMIISIOTCS 00 3TOM JI0 OOBSIBICHUS TOBECTKU JTHS 3aCEIaHHUS.

6.3. BpImyck  J0KYMEHTOB, PpACCMOTPEHHBIX Ha  3aceJaHUM
TeppuropuajbHOil KOMHCCHH.

6.3.1. JIoOKyMeHTBI, pPacCMOTpPEHHbIE Ha 3aceJaHuu |eppUTOpUATbHOU
KOMHUCCHH, B Cly4ae, €Clid B XOJ€ 3aceJaHus BHOCWJIUCH M3MEHEHUS, JOJKHBI
ObITH JOPa0OTaHbI, a 3aTEM MOJANUCAHBI, 3aPETUCTPUPOBAHBI U PA3OCIIAHBI.

6.3.2. Cpox mopaboTKH JOKYMEHTOB HE€ JOJDKEH TMPEBBINIATh TpPEX
paboumMx JHEH TIIociae JHS 3acedaHus, €CIM HWHOW CpPOK HE OmpeJeliicH
dbenepaabHbIM 3aKOHOM M (WJIM) 3aKOHOM cyObekTa Poccuiickoit denepariuu,

pernameHToM TeppuTopranbHOM KOMUCCUHN UM HE OTOBOPEH HA 3aCEaHUH.
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6.3.3. Ilpu nmopaboTke ITOKyMEHTa MCHOJHUTEIh BHOCHUT B TEKCT
COTJIaCOBaHHBIE B XOJI¢ 3acelaHusi W3MEHEHUs. B ciyyae mnpuHsITHS
TepputopuaibHOM KOMHUCCHEW pEIIeHHs] O HEOOXOAMMOCTH KOHTpOJIS 3a
BBITIOJTHEHUEM PEHICHUS €ro TEKCT JOMNOJHSAETCS IYHKTOM, B KOTOPOM
HA3HAYaIOTCs JIUMIA, OTBETCTBEHHbIC 3a MWCIOJHEHUE, U OINPENENseTCs CpPOK
UCITOJIHEHHUS.

6.3.4. JIOKyMeHT, MOJICKAINi TOAMUCAHUIO (BKJIIOYAs TPHUIOKCHHS ),
BU3UPYETCS MCIOJHUTEIEM, OTBETCTBEHHBIM 32 €r0 MOATOTOBKY U JAOPA0OTKY, U
yjeHoM TepputopuaibHON KOMUCCHUU, OTBETCTBEHHBIM 3a €T0 MOATOTOBKY.

JIOKyMEHTBI (BKIIIOUAS MPUIIOKEHHUS), coaepKamme BOIIPOCHI
(dbuHaHCUpOBaHUSI BBIOOPOB, OOECHEYeHUsT JACSATENBHOCTU TeppUTOpHabHON
KOMHUCCHUH, OOYYEHUs OpPraHU3aTOPOB BBHIOOPOB M YHYACTHUKOB WM30MpATEIBHOTO
mpoiiecca, B 00S3aT€LHOM TMOPSAKE BHU3UPYIOTCS TJIaBHBIM  OyXraaTepom
TeppuropuaibHOM KOMUCCHH.

[Ipu HEOOXOaUMOCTH, B Cilyyae BHECEHHUS B JOKYMEHT COTJIACOBAHHBIX Ha
3aCE€laHNM U3MEHEHHM, OH BU3UPYETCA Y WICHOB TeppUTOpPUAIBbHOW KOMMCCHH,
BHECILMX HA 3aCEAaHUH COOTBETCTBYIOLIUE MPEITIOKEHHUS.

Busbl mpoctaBistorcs Ha  O0OOpPOTHOM CTOPOHE TOCIETHEro JIHCTa
JIOKyMeHTa (pelieHus], TMPHUJIOKEHHS) M0 YCTAaHOBJICHHOW (opMe (MpUIoKEeHUe
Ne 7).

6.3.5. HcnomHuTens ClAEAUT 3a KOMIUIGKTHOCTBIO IIPHJIAraeMbIX K
pELIeHUIO0 JOKYMEHTOB U pacroJjlaraeT uX B TOW MOCIEI0BATEILHOCTH, B KOTOPOU
OHM YIOMHUHAIOTCS B TEKCTE, & TAK)Ke€ MPOCTABIIIET BU3Y HA OOOPOTHOM CTOpPOHE
KaXXJIOT0 JINCTA PEIICHUS ¥ IPUIOKEHUN K HEMY.

6.3.6. Ecim BOmpOCHI, COAEpP/KAIIMECS B pEIICHUH TeppUTOpUaTIbHOU
KOMHCCHUH, KacalTCsl JIEITEIbHOCTH OJHOM WM HECKOJBKUX CTOPOHHHUX
OpraHu3alui, K JIOKYMEHTY TMpujaraercsi JIUCT COTIJIaCOBaHUS, B KOTOPOM
yKa3bIBae€TCs HAaMMEHOBAHWE OPTaHU3allMH, JOJKHOCTh, MHULMAIBI W (pamumus
JIOJDKHOCTHOTO JIWIA, C KOTOPBIM 3TOT JOKYMEHT COTJIacOBaH, U CTaBHUTCSl €ro

JINdHasi IOAIINCE.
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CormacoBanne MOXET OGOPMIISITBCS HA TOCICIHEM JIUCTE pEeHICHUs
TeppuropruaibHON KOMUCCHH.

6.3.7. K odopmiaeHHOMY I TOANUCAHHUS PEHICHUIO HUCIIOJTHUTEIh
npujiaraeT CHUCOK JOKHOCTHBIX JIMIl (OpraHu3aluii), KOTOPbIM HampaBiseTCs
pemenune TeppuropuanbHOi kKomuccuu (puioskenue Ne 8).

B cnmcok BKIIIOYArOTCS JMIa, KOTOphIe OyAyT 3a/1elCTBOBaHbI B peaanu3aliu
NPUHATOTO JOKyMEHTa WM JOJDKHBI OBITh TPOMH(DOPMHUPOBAHBI O €T0
COJIEP>KaHUH ¥ KOTOPBIM 3TOT IOKYMEHT JOJIKEH ObITh pa3ociiaH.

Coucok pacChUIKA  JIOKYMEHTOB TOJAMHUCHIBAETCS  HCIOJHUTENIEM U
yTBEpKJIaeTcd npeacenareneM TeppuTopruaibHON KOMUCCHU.

6.3.8. OdopmiieHHBIN KOMIUIEKT JOKYMEHTOB (pelieHne, 0003HauYCHHBIE B
€ro TEKCTE€ MPWIOKEHHUS, CIUCOK PpACCBHUIKM) HCIHOJHUTENb  IepeaaeT
OTBETCTBEHHOMY 3a BEJCHHE JCJIOMPOU3BOJACTBA (32 MOJATOTOBKY 3acelaHusi) JUis
MPOBEPKH MPABUIBHOCTH O(GOpPMIICHHS JOKYMEHTOB M TOCIEAYIONIETO HUX
NpEACTaBJICHUS] Ha TOAMUCH TMpeICceNaTeNt0 U cekperapro TeppuTopuaibHOM
KOMUCCHHU.

6.3.9. Pemenme moanmuchIBaeTCA ~TpeAceIaTeeM H  CeKpeTapeM
TeppuroprualibHOM KOMUCCHH.

Ecmu na 3acemanum TeppuropuanbHOW KOMHUCCHUU IPEICENATEIBCTBOBAI
3aMecTUTeNlb  TpeacenaTenss — TepputopuanbHOM  KOMHCCHUH,  CEKpeTaphb
TeppuropraibHOM KOMUCCUU WJIA OJIUH U3 WICHOB TeppUTOpUATIBbHON KOMUCCUH C
paBOM pEILIAIOIIEr0 ToJioca, a TaKXe €clIM TIOJHOMOYUSA  CeKpeTaps
TepputopruajibHOM KOMHUCCHUM OCYIIECTBIISI OJUH W3 WIECHOB TeppUTOPUAIBHOU
KOMHCCHUU C TIPaBOM PEMIAIOIIEro rojoca, TO MOAMKUCH B IPOTOKOJIE, HA PEIICHUU
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oM:

«3amectutens npeacenarens TeppuTOpUaIbHON KOMUCCHM» — B Ciydae
BPEMEHHOT'O OTCYTCTBUS Mpejcenarens TepputopruanbHOil KOMUCCHUY;

«Hcrionustrouii 00s13aHHOCTH TIpeicenaresst TeppuTopraIbHON KOMUCCUN —
B clly4ae BPEMEHHOT0 OTCYTCTBHUS 3aMECTUTENs mpeacenarens TepputopualibHOM

KOMHUCCHUM IIPH HAJTUYHUHN PECIICHUSA TGppHTOpHaHLHOfI KOMHUCCHH O BO3JI0KCHHH Ha
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cekpetapsi  TeppUTOpPHAIBHOW  KOMHUCCHH  JMOO  OJHOTO W3  YJICHOB
TeppuTOoprualibHOM KOMHMCCHM C IIPABOM PEMIAIOMIETO TOJ0cCa MOJTHOMOYHUN
npeacenarens TeppuToprualibHOW KOMUCCHUY;

«Mcnonusomuii 0043aHHOCTH ceKpeTapsi TeppUTOpHaIbHOW KOMUCCUUY —
B ClIyya€ HaJIM4YMs TpUKa3za mnpenacenaresis TeppUTOPUAIBHOW KOMHCCUU — WIH
UCIIOJIHSIONIETO OO0SA3aHHOCTH Tpeaceaaresis TeppUTopuaibHOM KOMHCCHUU O
BO3JIO)KEHHMM HA OJHOTO M3 YIEHOB TeppUTOpUAIbHOW KOMHUCCHHM C IPAaBOM
pelaronero rojoca MoJHOMOYMM cekperapsi TeppuTopuaibHONH KOMUCCHUU JIHOO
IpU HAJIUYUK pemeHus TeppuTopruanbHON KOMHUCCHHM O BO3JO0XKEHUU Ha OJHOIO
U3 WICHOB TeppuUTOpHANIBHOM  KOMHCCHM C MPABOM PEHIAOLIET0 ToJIoca
IIOJIHOMOYHM cekpeTapsl TeppUTOpHabHON KOMHCCHH.

6.3.10. TIlocme moamwcaHWS PEIMICHUS PETHUCTPUPYIOTCS TMpeacenareaeM
(OTBETCTBEHHBIM 3a BEACHUE AEIONPOU3BOACTBA) TeppuTopuanbHON KOMHCCHU C
UCIIOJIb30BaHUEM PETUCTPAlMOHHON (opMbl. Ha 1oKyMeHTax U ciucKax pacCchbUIKU
IPOCTABIIAETCS PETUCTPALIMOHHBIN HOMED.

6.3.11. Pemenuss HyMepyrOTCS B XpOHOJIOTHUECKOU MOCIE0BATEIHBHOCTH
B IIpelenax cpoka nonmHomounii TeppuropuanpHoi komuccuu. Homep pemenus
COCTOMT M3 HOMEpPA IPOTOKOJA U MOPSIKOBOrO HOMEpa PELIEHUs, pa3esICHHbIX
neducom, Hanpumep: 1-5.

6.3.12. Vka3zaHHBIC BBINIC PEKBU3UTHI BHOCATCS B PETHCTPAMOHHYIO
bopmy.

6.3.13. PaspemieHue Ha TUPAKUPOBAHUE JOKYMEHTOB B HEOOXOAMMOM
KOJIMYECTBE JAET IIPEACENaresb [eppUTOpUaIbHON KOMHUCCHUHU. JIOKYMEHTHI
TUPAXKUPYIOTCSA OTBETCTBEHHBIM 32 BEACHHUE JAEJIONPOU3BOACTBA (32 MOATOTOBKY
3ace/laHrs) B COOTBETCTBUU CO CIIMCKOM PACCHUIKH, HA KaXAOW KOMUU JTOKYMEHTa
IIPOCTABIIAETCS reyarhb, YA0CTOBEPSIOLIAs MOJTHCH npeacenarens
TepputopralbHOH KOMHCCHH W CeKpeTapst TeppuTopuanbHOil kKomuccuu (6e3
BOCIIPOU3BEICHUS MOJIITUCEH ).

6.3.14. Komus pemenuss TeppuTOpHaIbHON KOMHCCHHM HANpaBiseTCs

rpaXJaHUHY B Cily4ae, €clii ero oOpalleHue B TeppuTOpUambHyr0 KOMHCCHIO
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NOCIIY’)KWJIO  OCHOBaHHMEM I PACCMOTPEHUS  BONpOCa HA  3aceJaHuu
TepputopruaibHON KOMUCCHH.

6.4. Odopmienne mnporokosa  3acenanuss  TeppuTopHaJbHOM
KOMUCCHM.

6.4.1. TIlporokon 3acemanusi TeppuTOpHAIPHONM KOMHCCHUU O(QOpMIIIETCS
Ha OJIaHKE B CPOK, YCTAHOBJICHHBIN perjaaMmeHToM TeppuTopuanbHON KOMUCCHHU.

6.4.2. IIporokoun 3acemaHust MOKXET OQPOPMIIATHCA B TIOJHOW MIJIM KPATKOM
dbopme.

6.4.3. Texkcrt mpoTokoia 3aceqanus TeppUTOPHAITEHON KOMHCCHH COCTOUT
U3 JIByX 4acCTel — BBOJTHOW U OCHOBHOM.

6.4.4. B BBOJHOM 4acTU MPOTOKOJA YKa3bIBAIOTCS (haMUIIUs U UHUITHAIIBI
npexacenarens TeppUTOpHATIBHON KOMHCCHM (MPEICENaTENbCTBYIOIIET0), a TakKe
MPUCYTCTBYIOIIMX 3aMECTUTENSl Tpeaceaarens TeppuTopHalibHOM KOMHUCCHUH,
cekperapsa TeppuTopraibHON KOMUCCHH U YJIEHOB TeppuTOpHAIbHON KOMUCCHH, B
TOM YHCJI€ C IPABOM COBEIIATEIBHOTO TIO0JIOCA W JUL, NPUIJIALIEHHBIX Ha
3acenanue, B aji)aBUTHOM TIOPSIJIKE.

Jlonyckaetrcst odopMiieHHE MPUCYTCTBYIOIIMX OTACIBHBIM CIUCKOM C
yKa3aHUEM WHULKAJIOB, daMuiuii u JoibkHocTer. CHUCOK mpuiaraercs K
MIPOTOKOJTY 3aCEeIaHUsl.

6.4.5. TloBecTka mHS BKJIIOYACTCS B BBOJHYIO 4YacTh mpoTokosia. OHa
COCTOUT M3 TEPEUYHUCIICHUs] BOMPOCOB, KOTOPhIE OOCYKIAIOTCS HA 3acellaHud, U
3aKpervIsieT MOCIe0BAaTeIbHOCTh MX OOCYXKAeHUS M (aMWINM JOKJIaJYUKOB
(BBICTYMNAIOILIUX ).

Kaxxnprit Bompoc MoBeCTKU JHS 3acelaHusi HymMepyeTcs: apaObckoil mudpoit,
ero HauMmeHoBaHue GopMmyaupyrT c¢ npemyora «O» unu «O6». Ilo kaxagomy
MYHKTY YKa3bIBAeTCA MOKIQAUMK W ¢opMa MpeACTaBICHUS Bompoca (JIOKIa,
oT4eT, coo0IIeHue, HHGOPMAIIHS ).

6.4.6. OcHOBHas 4acThb MPOTOKOJA COACPKUT CTOJBKO Pa3/ieiioB, CKOJIBKO

IYHKTOB BKJIFOYEHO B MOBECTKY AHA. B COOTBETCTBUM C HEW pa3aeibl HyMEPYIOTCH.
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Kaxnpi pasznen cocrout u3 Tpex uvacten: «CIIYIIAJIN», «BBICTYITUIIN»,
«PEIINJIN», KOTOPBIC MEYATAKOTCSA OT TIpaHULbl JICBOTO IIOJS IPOIMCHBIMU
OyKBaMmH.

B vactu «CJIVIIAJIA» KPaTKO HU3J1araeTcsi TEKCT BBICTYIUIEHUS JOKIAIIUKA.
Wuunuanel u  ¢daMuiusg JOKJIaJUUKa T[e4aTaloTcs C KpacHOM CTpOKH B
MMEHUTEIBbHOM MaJeKe. 3aluch JIOKJIAJa U3JIaraercsi OT TPEThEro JHUIa
€IMHCTBEHHOTO YMCJIA U OTAENIeTCS OT (PaMHUIIUU THpE.

Ecmu Teker noxiana mpuiaraercs K NPOTOKONY, TO UCIIOJB3YETCS CChLIKA
«TekcT noknaaa npuiaraeTcs.

B wactu «BBICTYIIUIN» NEPCUYUCIIAOTCA BBICTYIIAIOIIME M aABTOPHI
BONPOcoB. MHuIManel 1 (paMuins BEICTYIAIOLIETO [1€YaTal0OTCs C KPAaCHOM CTPOKHU
B HMCEHUTEIBHOM Tajexe. KpaTkas 3amuch BBICTYIUIEHHS II0 CYIIECTBY
paccMaTpuBaeMoro BoIipoca (10 pelIeHHUI0 NMPeACceIaTeNbCTBYIOLIET0) U3JlaraeTcs
OT TPETHETO JIULA €AUHCTBEHHOI'O YU CJIA.

Ecny TekcT BBICTYIUIEHHSI NPUIIAraeTcs K IMPOTOKOIY, TO HMCHOJIB3YETCS
cChUIKa «TEeKCT BBICTYIIIICHUS IIPUIIATaeTCs.

B wactu «PEIIWJIN» OTpa)xaeTcs MPUHSATOE PEIICHHE MO 00CYKIaeMOMY
BOIIPOCY.

Conepxanue 0CoOOTO MHEHHS, BBICKa3aHHOTO BO BpeMsl OOCYXXIEHUS,
3allMCBIBACTCS B TEKCTE IIPOTOKOJIA IIOCIE COOTBETCTBYIOLLIEIO PELICHUS WIIH
oopmiisieTcss Ha OTHEJIBHOM JIMCT€ M MOMEIIAETCs IMOCJE COOTBETCTBYIOIIETO
peLICHUS.

6.4.7. Tlporokon 3acemaHusi MOAMHUCHIBACTCS MPECENATEIbCTBOBABIINM
Ha 3aCelaHhd M CeKpeTrapeM TeppUTOpUAIbHOW KOMHMCCHM (WM YIEHOM
TeppuropraibHOH  KOMHUCCUHM,  HUCIOJHSBIIMM  OOSI3aHHOCTH  CEKpeTaps
TeppuTtopralibHONM KOMUCCHUN).

6.4.8. Tlocne MO CaHUS MIPOTOKOJIbI PETUCTPUPYIOTCS c
MCIIOJIb30BAaHUEM PErHCTpalMOHHBIX (popM. [IpoToKombl 3aceqanuii HyMepyrTCs B
XPOHOJIOTMYECKON  IOCIENOBATEIBbHOCTH B IIpEleNax CpoKa ITOJHOMOYHU

TeppuropuaibHOM KOMUCCHMU.
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6.4.9. IIporoxosl 3acelaHui TeppuropuansHoit KOMHUCCHH,
OpUOOIIEHHBIE K HUM pEIIeHUsT BMECT€ C MaTepHallaMd, MOCIY>KUBIIUMU
OCHOBAaHUEM JUJIsl UX MPHUHATHUS, OCOOBIMH MHEHUSMHU 4WICHOB TeppUTOpHUaIbHOM
KOMHUCCHHM XpaHSTCs y mpeacenartens TeppUTOpHaTbHOM KOMHCCHH, a 3aTeM,
oopMIIeHHBIE B COOTBETCTBUU C TpeOoBaHWsAMU WHCTpyKIMH, NepenaroTcs B

apXuB.

7. Odopmiienne npukasos npexacenaress TeppuropuanbHOil KOMHCCHA

7.1. Ilpuxka3 mnpeacenarens TeppuTopranbHON KOMHCCUHU 1O OCHOBHOM
JEATeIbHOCTH U JIMYHOMY cocTaBy (manee-Ilpukasz) odopmisiercs Ha OjaHke
yCTaHOBIICHHOH (opMmbl (TipritokeHue Ne 4.3).

7.2. Tekcr Ilpukaza coCTOWT, Kak IMpaBWIIO, U3 KOHCTATUPYIOIIEH U
pacnopsIANTEILHOM YacTel U JOJDKEH UMETh 3ar0JIOBOK.

7.3. B KOHcTatupymomieil 4acTd U3Jaralorca LeId W 3aJa4yu
MPEINUChIBAEMBIX JelcTBU. Eciim ocHOBaHWeM Kk m3faHuto Ilpukasza siBisiercs
HOPDMATUBHBIM IPABOBOM AaKT WM PACHOPSAAWATENBHBIA JOKYMEHT, TO B
KOHCTaTUPYIOIIEH YaCTH YKa3bIBAIOTCS €r0 Ha3BaHUE, J1aTa, HOMEp, 3ar0JIOBOK.

74. B  pacnopAauTenbHOM — 4YacTM  colepKaTrcsi — MEepeyUCICHHUE
MPEANUCHIBAEMBIX  JICMCTBUM, Cpokn U wucnojgHutend. Ilynkrter Ilpukaza
HYMEPYIOTCS apaOCKUMU LIUPPAMU C TOYKON 1 HE UMEIOT 3ar0JIOBKOB.

7.5.  Ecnu I[Ipuka3 usmeHsieT, OTMEHSET WIH JOMOJHSIET paHee U3JaHHbIHI
[Ipuka3 wiu ero oTAeNbHbIE MYHKTHI, TO 3TO OroBapuBaercs B Tekcte Ilpukasa.

7.6. B 1mociemHeM — MyHKTe  pacnopsAIUTEIbHOM  4acTH,  MpH
HEOOXOJMMOCTH, YKa3bIBaeTCsi JODKHOCTHOE JIMIIO, Ha KOTOPOE BO3Jaraercs
KOHTPOJIb 32 ucnoiaHeHnuem Ipukasa.

7.7. Ilpu wHamuuuu npuioxenud kK Ilpukazy B TekcTe Ha HHX
00s13aTEBHO JIETACTCS CChLIKA.

7.8. Ecmu B Ilpukase conmep:karcsi BOIPOChl (PMHAHCUPOBAHUS BHIOOPOB,
o0OecrieueHuss JEeATENbHOCTH TeppUTOpHaTbHOM KOMHCCHM, JKCIUTyaTallud |

Pa3sBUTHA CpEACTB aBTOMATU3ALNMH, O6y‘I€HI/I$I OpraHmn3aTopoB BI)I60p0B )41
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YYaCTHUKOB HM30MpATEIbHOIO TMpOIEecca, TO OH BU3HPYETCA Yy TJIABHOTO
Oyxranrepa.

Bussl npocTaBisitoTcss Ha 000pPOTHOM CTOpOHE mocieaHero jucta Ilpukasa,
NPUJIOKEHUS K HEMY TI0 YCTaHOBIICHHOU popme (mprtoxkeHue Ne 7).

7.9. Tlocne mnonmucanus Ilpukassl perucTpupyroTcss MNpeacenaTesieM
(OTBETCTBEHHBIM 3a BEJCHHE JIEJIONPOU3BOJCTBA) TeppUTOPHAIBHON KOMUCCUH C
UCIIOJIb30BAaHUEM PETHUCTPAllMOHHON ¢opMbl u  (HopMHUPYIOTCS B Jela B
COOTBETCTBUM C HOMEHKJIATypod zen TeppUTOpHaIbHOM KOMHMCCHU BMECTE C
JOKyMEHTaMHU, MOCITY>KUBIIMMH OCHOBaHUEM s m3aanus [Ipukasa.

7.10. TIlpukazam NpUCBAaWBAIOTCS PETHCTPAIIMOHHBIE HOMEpA B TMpeaeax
KaJIEHJApPHOIO ro/1a.

7.11. Komnuu [Ipuka3oB 3aBepsArOTCs NEYATHIO.

7.12. Tlpuka3bl BMeCTE C JOKYMEHTaMH, MOCIYXUBIIMMH OCHOBAaHUEM IJIs
UX W3JaHUA, XpaHATCA y IHpenacenarens (OTBETCTBEHHOTO 3a  BEJICHUE
JEJIONPOU3BOACTBA), a 3aTeM, O(QOPMIICHHBIE B COOTBETCTBUM C HACTOSAIIEH

NHCcTpyKLIMEN, ITIEpEIatoTCs B apXUB.

8. KoHTpO/I1b MCTIOJIHEHUS] JOKYMEHTOB M NOPY4Y€eHUH

8.1. KoHTposo UCTIOTHEHUS MTO1JIeHkKAT:

MIOPYYEHUS, COAEPIKAIIMECS B TOCTAHOBIICHUSX U ApyTrux nokymeHtax [{K
Poccun, Canxkrt-IletepOyprckoit  u30upaTeIbHOM KOMHUCCHHM, B PEIICHUSX
TepputopuaibHOM KOMUCCHU;

- opyueHnus, coaepxkarniuecs B [Ipukazax npeacenarens TeppuropuaibHoit
KOMHCCHU;

- TIMCbMEHHBIE IOPYYEHUS npejicenaresis TeppuTopruanbHOl KOMUCCHUY;

- BXOJSIIME JOKYMEHTHI, B TOM YHCJIe MMChbMEHHBIC OOpaIlleHus rpaxiaaH,
yKa3aHHbIe B [lepeuHe noayiexamux KOHTPOJIIO TOKYMEHTOB C YKa3aHUEM CPOKOB
ucnojaHeHus (npuiioxxeHue Ne 9), B COOTBETCTBUU € yKa3aHUSIMU IO HCIOJHEHUIO
JOKyMEHTa npenacenaresisa TeppuTtopruanbHOl KOMUCCHH;

- UCXOJAIIUE JOKYMEHTHI, TPEOYIOIINE OTBETA;
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- HOpPYYEHUs, COIEpKaluecs B IIPOTOKOJIAX 3acenaHni TeppuropuanbHON
KOMMCCHU;

- IUJIAHBl MEPOTIPHUSITHUH.

8.2. KoHTposib HCHOJIHEHUS NOKYMEHTOB, YKa3aHHBIX B mozpasnene 8.1
HacTosimer WHCTpykuuu (32 HCKIIOYEHHEM HCXOASMIMX JOKYMEHTOB), IIO
CYLIECTBY 3aTPOHYTBIX B HHUX BOIPOCOB OCYUIECTBIIIET IMpEACEHaTeNb
TeppuropralbHOM KOMUCCHH.

8.3. KoHTposnb HUCHOJHEHUS HMCXOASAIIMX TOKYMEHTOB, B TOM 4YHCIE 3a
CBOEBPEMEHHOCTBIO  TOJIy4EHUSI OTBETOB Ha 3ampochl TeppUTOpHaIbHOU
KOMHUCCHUH, OCYUIECTBISIIOT pPaOOTHUKH, OTBETCTBEHHBIE 3a MOJATOTOBKY JAHHBIX
JIOKYMEHTOB.

8.4. Cpoku WCIONHEHUS TOPYYEHUH, COACPKAIMUXCSI B PEHICHUAX
TeppuropuanbHoit komuccuu, llpukazax mnpencemarens TeppuropuaibHOU
KOMMCCHUH, IIMCbMEHHBIX MOPYYEHUH Ipencenarens TeppuropualbHOM KOMUCCUU
ONPENEIAOTCA STUMH TOKYMEHTAMHU.

8.5. JlokyMeHT MOJJIeKUT UCTIOJIHEHUIO B TedeHue 30 KaJleHJapHbIX JTHEH
CO JHS €ro perucTpanyy, 3a HCKIIOUYECHHEM CJIydaeB, NIPEAYCMOTPEHHBIX
noApaszaeiaoM 8.6 HaCTOSIIEro pa3zea.

Ecnu mocnennuii eHb MCTIONMHEHUS TOKYMEHTA MPUXOIUTCS Ha HEpaOOuMii
JI€Hb, TO OH MOJJICKHUT UCTIOTHEHUIO B MPEAIIECTBYIOIINMA eMy paObo4uil 1€Hb.

JlokymMeHTBl ¢ omeTkamMHu «BecbMa cpouHOo», «CpOYHO» HCHOJHSAKOTCS B
TPEXJAHEBHBIN CPOK, JOKYMEHTBI ¢ MOMETKON «OmnepaTuBHO» — B JIECSATUIHEBHBIN
CPOK CO JIHS YKa3aHHS 10 UCIIOJIHEHUIO.

Ecnn nocnenHuil 1eHb UCIOJHEHMS ITOKYMEHTA, COIEPIKALIEro MOMETKY O
CPOYHOCTH MCIOJHEHUS, MPUXOAUTCS HA HepaOOuyui JeHb, TO OH MOMJICKUT
WCITOJIHCHUIO B CJICYIONTUHN 32 HUM pabO4uil ICHb.

8.6. CpoKkH HCIIOTHEHHS BXOJSANIUX TOKYMEHTOB M OOpaIlleHWH TpakaaH
YCTaHABJIMBAIOTCS MCXOAS M3 CpPOKOB, IMpeajlaraéMbIX OpraHuzainue amdo
FPAXJaHWHOM, HANpPABUBIIMMU JOKYMEHT, WJIM CPOKOB, VKA3aHHbIX B

npusioxeHuu Ne 9.
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OOparmienust Mo BoOmpocaM BBIOOPOB M pePepeHAyMOB, MOCTYIUBIIUE B
NEepUoJl H30MPATETbHON KaMIaHUM, WCHOJHAIOTCS B CPOKH, YCTaHOBJICHHBIE
®denepaabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSIX W30HMpaTEIbHBIX MPaB U MpaBa
Ha ydactue B pedeperayme rpaxkaan Poccuiickoit denepanumy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U IIOJIHOE BHECEHUE B
pErucTpallMoHHyI0 (OPMY CPOKOB HUCIOJIHEHUS JIOKYMEHTOB U WHGOpMAIU O
COCTOSIHUM UCHOJIHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB MCIIOJIHEHHS JOKYMEHTOB
BO3JIAral0TCS Ha OTBETCTBEHHOIO 34 BEJICHHE JICJIONPOU3BOJICTBA.

88. B rJIaHax MEpONPUSTUH, YTBEPKIECHHBIX pelIeHUsIMU
TepputopnaneHonn komuccuu, llpukazamum  mpencenarens TeppuTopHaIBHON
KOMHCCHH, KOHTPOJIKO  TOJJIEKAT  CPOKM  HUCIOJIHEHUS  OTIEIbHBIX
ero nyHkToB. CBeIeHHsI O XOJ€ M COCTOSHUM HX HCIIOJHEHHS] 3aHOCATCA B
pPErUCTpaloOHHYI0 GopMy.

8.9. [Ipu HEOOXOAUMOCTH MPOJJICHUS CPOKAa HMCIOJHEHUS JOKYMEHTa
OTBETCTBEHHBIN 3a UCIOJHEHUE HE MO3HEE YEM 3a TPU JHS A0 UCTEUEHUS CpOKa
WCIIOJTHEHUS TOKYMEHTa MPENICTABISET HAa UM npeacenatens TeppuTopualibHOM
KOMHCCHUH JOKJIATHYIO 3alUCKY ¢ MOTUBUPOBAHHOM MPOCKOOU O €ro MpoIJICHUHN.

8.10. JIokyMeHT cuMTaeTCsi HCIIOJHECHHBIM W CHHUMAETCS C KOHTPOJIS
1oCJie pelIeHHs] BCEX MOCTaBJICHHBIX B HEM BOIPOCOB, COOOIIEHUS PE3ylbTaToOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

8.11. OcHoBaHUSMHU IS CHATHS TOKYMEHTA C KOHTPOJISL SIBJISIFOTCS:

pemienne  TeppuropuansHoi  komuccuum, [Ipukas  mpexcenmarens
TeppuropraibHON KOMUCCUU MO pPe3yJbTaTaM UCIIOJHEHUS TIOKYMEHTA;

OTBET Ha BXOJSLIUN JOKYMEHT M0 CYIIECTBY;

OTBEThl OT OpPTraHU3alMi, B KOTOpbIE JOKYMEHT ObLI HampaBieH s
pPacCMOTPEHUS 1O CYIIECTBY MTOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIIO;

HarpaBJeHUE OOpalieHus] B APYTHe OpPTaHu3allid Uil PACCMOTPEHHS TIO0
CYILIECTBY TMOCTaBJICHHBIX B HEM BOIPOCOB U MOCIEAYIOIIET0 MH(OPMHUPOBAHUS
aBTOPA O pe3yJbTaTax pacCMOTPEHMUS;

BH3a npeaceaarciisi Ha JOKYMCHTE «B ACIIO», «CHATB C KOHTPOJLA.
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8.12. JIOKYMEHT He CUMTAeTCs UCIOJHEHHBIM U OCTAETCSl Ha KOHTPOJIE:

€CIM OH HalpaBiseTCs B JIpyrM€ OpraHbl WM OpraHu3aluyd s
PacCMOTpPEHHUsI C 1ENbI0 TOy4YeHUsT TeppuTopraibHOW KoMHUCCHE uHbOopMaIn,
HEOOXOJUMOW MJIi PAacCMOTPEHUS IO CYIIECTBY ITOCTABJICHHBIX B JIOKYMEHTE
BOIpocoB. B ciyuyae HeoOxonumocTu TepputopuanbHas KoMuccus HHOOPMUpPYET
00 3TOM aBTOpa IOKYMEHTA;

€CIM OH HalpaBlseTCs B Jpyru€ OpraHbl WIA OpraHUu3aluHd I
paccMOTPEHHUS 10 CYIIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIO
C IocJIeTyIoIUM HH(popMUpoBaHUEM TeppUTOPHUATBHON KOMUCCUU O PE3YJIbTATAX
UCITOJIHEHHUS],

€CJIM Ha HEM HE CTOMT OTMETKA Ipeaceaareis TeppuTtopranbHON KOMUCCUU

O IIPUHATHUN UCITOJTHCHUS.

9. U3roroBjieHNEe 1 HCHNOJIL30BAHHUE MMEYATEH U ITAMIIOB

9.1. Jns ynoctoBepeHus MOJJIMHHOCTH JOKYMEHTOB MJIM COOTBETCTBHS
KONHMM JTOKYMEHTOB IMOJJIMHHUKAM, IIPOCTABJIEHUA OTMETOK O TOJyYEHUH,
perucrpauuy JIOKYMEHTOB B TeppUTOpHAIbHOM KOMHUCCHM HCIIOJB3YHOTCS
repOOBbIE€ U IPYTUe NEYaTH U [ITAMIIbI.

9.2. U3sroromieHue neyaTe M IITaMIIOB OCYILIECTBIISIETCA MO YKa3aHUIO
npenacenarens TeppuTopualibHON KOMUCCHUM.

9.3. TepboBas mewarb  mpocTaBusgercs Ha [lo4eTHBIX TrpamoTax H
OnmarogapHoOCTSX, (UHAHCOBBIX JOKYMEHTax TeppUTOpUaIbHOW KOMHCCHUH,
rapaHTUHHBIX MHCbMax, IOrOBOPAxX, TOCYAApPCTBEHHBIX KOHTPAKTaX U B JPYTHX
MIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIydasix.

9.4. Ha paccburaemMpIx KOMUAX perieHui TeppuTopuanbHON KOMHCCHU,
[IpukazoB npeacenarens TeppuropuanbHOl KOMUCCHH, HA AKETaX IIPU OTIIPABKE
JOKYMEHTOB, TIpU O(GOPMJICHHH JOKYMEHTOB Ha MpPUEM TOBapHO-MaTepUaTbHbBIX
LIEHHOCTEM, Ha BHOC U BBIHOC TOBAPHO-MAaTEPUAIIbHBIX LIEHHOCTEM, Ha HAKJIAJHBIX
MIPOCTABJISICTCS MEYaTh C HAJAIUCHIO

« TepputopuanbHas nzduparensHas komuccust No . JIjis TOKyMEHTOBY
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9.5. Ileuatu W mTaMIbl MOJJIEKAT PETUCTPALUMU B OTACIBHOM >XypHaje
ydyera nedared M wmramnoB. [ledatm W mITaMibl BBIAAKOTCSA IOJ MNOJAINKCH B
JKypHaje ydera nedarei u mramioB. Ha xypHane npocrtaBisercs nomerka «Jlus
CIIy’K€OHOTO  TOJIb30BaHUS», €ro JUCThl HYMEpPYIOTCS, MPOIIMBAIOTCA H
OIIEYaThIBAIOTCS.

9.6. Ileyatm u wTamnbl JOJDKHBI XPAaHUTHCS B HAJEKHO 3aKphIBAEMBIX
U OlleyaThIBa€MbIX B Hepabouee Bpems cerihax MM MeTAINIMUYECKUX MIKagax.

9.7. llpencenarens TeppuropraibHONH KOMUCCUH OCYIECTBIISIET KOHTPOJIb
32 MPaBUIILHOCTBIO XPAHEHHSI M UCTIOJIb30BAaHUS IT€YaTEN U IITAMIIOB.

9.8. Ilpumenmme B HETOJHOCTD MEYATH U IITAMITBI YHUUYTOXKAIOTCA, O YEM
COCTABJISIETCSI aKT, a B JKypHaje ydyera IiedyaTed M IITaMIIOB CTaBUTCS
COOTBETCTBYIOIAsl OTMETKA.

YHUYTOKEHHE TPOU3BOJUTCS IIOCJIE YTBEPKIACHUS aKTa MpPeICceaTesIeM
TeppuroprasbHOM KOMHMCCHUH. MeTaInyeckue Ne4aTH YHHUYTOXKAKTCSA ITyTeM
MOJIHOTO CIUJIMBAHUSA TEKCTA WIM ONWUJIMBAHUA JIByMs MEPEKPECTHBIMU JIUHUSIMHU,

Kay4yKOBBI€ [1€YaTH U IITAMIIBI PA3PE3AIOTCS HA MEJIKME YaCTH WUJIN COKUTAFOTCS.
10. ®opmupoBaHue JeJ1 U IIepeIadya uxX B apxXusB

10.1. CocraBjieHue U yTBepKJaeHHe HOMEHKJIATYPHI J1eJl.

Homenknatypa nen mnpenHasHaueHa uisi (OPMUPOBAHUS HCIIOTHEHHBIX
JOKYMEHTOB B JIeJla, CHCTEMATH3alldd W ydeTa JeJl, ONpPEICICHUS CPOKOB HX
XpaHEHUS M SBISIETCS OCHOBOM [IJIi COCTABJICHHS OIMMCEH 1€ MOCTOSHHOTO W
BpeMmeHHOTo (10 jeT u 6osee) XpaHeHUsI.

B HOMeHKIaTypy [Aen BKJIIOYAIOTCS 3arojIOBKH [IEJ, OTPaKaIoIIUe BCE
JIOKyMEHTUPYEMbIE Y4acTKu paboThl TeppuTOpHabHOW KOMHUCCHUHU, B TOM YHCIIC
JUYHBIC Je)Ia, CIIPAaBOYHBIC U YUETHBIC KAPTOTEKH U JPYTUE YUETHBIC (POPMBI.

3aroyioBOK jenia JOJDKEH YeTKO OTPakaThb OCHOBHOE COJIEpKAHUE U COCTaB
nokymeHToB. He momyckaercss ymoTpeOiieHHe HEKOPPEKTHBIX (HOPMYIHPOBOK,

BBOJIHBIX CJIOB M CJIOKHBIX O60pOTOB.
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[Ipu cocraBieHHUH HOMEHKIATYpPBl JEN CJIEAYyeT PYKOBOIACTBOBATHCS
periiaMeHToOM TeppuropuanbHOU KOMHUCCHUH, ITepeunem TUTIOBBIX
VIOPABJICHUYECKUX  apXMBHBIX JIOKYMEHTOB, OOpa3ylolluxcsi B  IIpolecce
JESATENbHOCTH TOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHUS U
OpraHu3aluid, C YKAa3aHHEM CpPOKOB XpPaHEHUS, YTBEPKICHHBIM IPUKA30M
MunrnctepctBa KynbTypbl Poccuiickoit @enepaunu ot 25 aBrycra 2010 roma Ne
558 (manee — IlepedeHb), MOpsSAKaMH XpAaHEHUS U TMEpeAayd B APXUBBI
JIOKYMEHTOB,  CBSI3AHHBIX C  TOJATOTOBKOW W  MNPOBEACHHEM  BBIOOPOB,
yrBepxkaeHHbiMu  [IUK Poccum wu  Cankr-IletepOyprckoit  m30upatenbHOM
KOMHUCCHEN, HOMEHKJIaTypaMu A€l [eppuTOpUAIbHOM  KOMHUCCHM 34
MPEALIECTBYIOLINE TOJIBL.

[Ipy moAroTOBKE HOMEHKJIATYPHI Jed HEOOXOIWMO YYUTHIBATH XapakTep
BBIOOPOB, MPOBOJAUMBIX B MIPEICTOSIIEM TOTY.

Homenknarypa nen TeppuTopuaJibHOM KOMUCCHUM Ha IPEACTOSIIUAN
KUICHIAPHBIA TOJ COCTABJISIETCS B MOCIEIHEM KBapTaJle TEKYyIIEro TIoja,
yTBEpXKIaeTcs MmpenacenareneM TeppuTopuaibHOW KOMHUCCUM W BBOAMUTCS B
neicteue ¢ 1 sHBaps cienyroiero roja (nmpuioxenue Ne 10).

Homenknarypa nen TepputopualibHOM KOMHUCCHUM HE PEXE OAHOTO pas3a B
IATH JICT COIJIACOBBIBACTCS C JKcrepTHoW komuccuer Cankrt-IleTepOyprcekoi
n30UpaTebHOM KOMHCCHH.

B ciiyyae BOBHUKHOBEHUSI B TEUEHHUE T'0J]a HOBBIX JI€JI, OHU JOMOJIHHUTEIBHO
BHOCATCA B YTBEPKICHHYIO HOMEHKIATYypy [€J1 MO YKa3aHUIO MpeAceaaTelis
TeppuropraabHON KOMUCCHUM.

[To OKOHYaHMM KAJIEHIAPHOTO TOJa B KOHIIE HOMEHKIATYpbl el
COCTaBJISICTCSI UTOTOBAsI 3aMMCh O KOJUYECTBE 3aBEJICHHBIX JieJ (TOMOB, 4YacTel),
OTAEJIBHO MTOCTOSHHOTO U BPEMEHHOT'O XPaHEHUS.

Cpok XpaHeHHs] JOKYMEHTOB YKa3bIBa€TCSI B HOMEHKJIATYPE JI€] CO CChUIKOM
Ha crarblo Ilepeunsa. Cpok XpaHEHUs] TOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
[lepeune, ycranaBmuBaeTcsi OK mo cormacoBanmio ¢ Cankt-IletepOyprekoit

U30UPaTEIbHOM KOMUCCHUEH.
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Ucuucnenune CPOKOB XpaHEeHUs JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYILIEM Ir'O/ly, HAUMHAETCS C 1 SSTHBaps CIEAYIOLIETo roja.

10.2. Odopmiienne T0KYMEHTOB, 3aKOHYEHHBIX /1€JI0IIPOU3BOICTBOM,
(¢popMupoBanue u Tekyuiee XxpaHeHue Jeja B TeppuropuajbHOil KOMUCCHH.

3aKOHYEHHbIE JIEJIONPOU3BOICTBOM JTOKYMEHTBI oopMIISIOTCS
B COOTBETCTBHUM C TpeOOBaHMSIMU HacTosAmed WHCTPYKIMM, CHUCHIBAIOTCS
npeacenareneM TeppuTopualibHON KOMUCCHH B Aeno. [Ipu 3ToM B HH>KHEN YacTh
JIMIIEBON CTOPOHBI MEPBOr0 JUCTA JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe
CTABUTCSl OTMETKA O €r0 UCIOJTHEHUH, paciIu(pOBbIBACTCS MOAMUCH MIpeceaTeNs
TeppuTtopraibHONW KOMHCCHH, YKa3bIBACTCS HOMED Jejia 0 HOMEHKJIAType U JlaTa
cnucanus. [Ipy He0OX0IMMOCTH OTMETKA 00 MCIIOTHEHUH MOKET OBITh CllejlaHa Ha
00OpOTHOI CTOpPOHE MEpPBOro JHUCTa JOKyMeHTa. B perucrpaumonnyno ¢opmy
BHOCHUTCSI OTMETKAa O CHUCAaHWHM JOKYMEHTAa B JIEJI0 C YKAa3aHMEM HOMeEpa Jelia
COTJIACHO HOMEHKJIAaType Jel.

UcnonneHubie JOKyMEHTHl (OPMHUPYIOTCS B JieJa B COOTBETCTBUU C
YTBEPKICHHON HOMEHKJIATyPOU JIEII.

Jleno cuuTaeTcsi 3aBEICHHBIM C MOMEHTa BKJIIOUEHUSI B HEro IEPBOTo
WCIIOJTHEHHOTO JOKYMEHTA.

[Ipu dopMupoBaHuM jgena TPOBEPSETCS MPABUIBHOCTh OTHECEHUS
JJOKYMEHTOB B JIaHHO€ JI€J0, KauyecTBO OQOpMJIEHUS W KOMILUIEKTHOCTb
JIOKYMEHTOB, HAJIMYWE MOJIUCEN, BU3, PETUCTPALIMOHHBIX HOMEPOB, CIIPABOK WIIH
OTMETOK 00 WCMNOJHEHUM, CHOUCAHUM B JEJI0 U JApyrux. HemnpaBuibHO
o(OpMJICHHBIC JOKYMEHTHI JOJDKHBI OBITH 100(GOPMIICHBI, a 3aTEM IOMEIIECHHI B
JEJO.

He nonyckaercs nomeiieHue B €710 JOKYMEHTOB, COJEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY J€a.

[Tpu popmMupoBaHUM J1€7 COOTIOAAIOTCS CICTYIOIINE TPEOOBAHMUS

JIOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOTO0 XpaHEHHUs (HOPMHUPYIOTCS B Jeja

pa3ienbHo;
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B JICJI0 BKIIOYAIOTCS TOJIBKO HWCIIOTHEHHBIC, TPABUIHHO OQGOPMIICHHBIC
JIOKYMEHTBI B COOTBETCTBUU C 3aroJIOBKaMU JIeJ B HOMEHKJIAType;

BCE JOKYMEHTBI, OTHOCSIIHECS K PEIICHUIO OJTHOTO BOIpoca, PopMHUpYIOTCS
B OJHO JIEJIO;

JIOKYMEHTBHI, TIOJIe)KAIE BO3BPATY, B JEJI0 HE MIOMEIIAIOTCS;

B JIEJI0 TIOMENIAeTCS TOJBKO OJIMH JK3EMIUISP JOKYMEHTa, YePHOBUKU U
BAPUAHTHI IPOCKTOB JIOKYMEHTOB B JIEJI0 HE MOJIIMBAIOTCA (32 UCKIIIOUEHUEM TEX,
Ha KOTOPBIX HMMEIOTCS BH3bI, YKa3aHUs IO HUCIOJHEHHIO JOKYMEHTOB M JPYrue
OTMETKH, JIOMOJIHSIONINE TIEPBBIM K3EMIUID);

B JIEJIO BKJIIOYAIOTCS, KaK MPaBUIIO, JOKYMEHTHI OJHOTO KaJIeHIapHOTO rojaa
(MCKITFOYCHHUE COCTABJISIOT JIMUHBIC U TIEPEXOISIIHE JIeTIa);

Ka)X/10€ JIeJI0 HE JOKHO MpeBbImaTh 250 IUCTOB, IpU OOJbIIEM 00BEME
JIOKYMEHTOB B Jiesie (OpMHUPYETCs] HECKOJILKO TOMOB (4acTei).

[Tpu BKIIOUECHHMH B Je0 (pakcorpaMMBbl JelaeTCs €€ KCEPOKOMUs, KoTopas
nogmuBaercss B geno. [lognuHHUK — dakcorpaMMbl — YHMUTOXAETCS €
MIPOCTAaBJICHUEM OTMETKH 00 YHHUYTOKEHUH Ha KCEPOKOITHH.

B ciayuae HE0OX0AMMOCTH JOKYMEHTHI IO OJTHOMY U TOMY K€ BOIIPOCY, HO C
Pa3IMYHBIM CPOKOM XPaHEHUsI MOTYT HaXOIAUTbCS B OJHOM Ji€jl€ JI0 KOHIIA
TEKyIIEro Troja WM JI0 3aBEpIICHUS WCIOJHEHUS JOKyMEHTa, a 3aTeM
nepeOpMUPOBBIBAIOTCS B Ji€J1a MOCTOSTHHOTO U BPEMEHHOTO XpaHEHUSI.

B neno BkIO4aroTcs BCE JTOKYMEHTBHI 110 KOHKPETHOMY BOIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, MPU OTCYTCTBUM MPHUIIOKEHUMH,
yKa3aHHbIX B TEKCT€ JOKYMEHTa, WCIOJHUTENIb OO0s3aH cJeliaTh 3aluch Ha
JIOKyMEHTE 00 UX MECTOHAXOXK/ICHUU.

JIOKyMeHThl BHYTpU Jejia pacroyiaraloTcsi B  XPOHOJOTMYECKOW WU
BOIIPOCHO-JIOTUYECKOM MOCIIEI0BATEIILHOCTH UM X COYCTAHUH.

HopMmatuBHBIE ¥ OpraHU3alMOHHO-PACHOPSAIUTENIbHBIE JTOKYMEHTBI C
OTHOCSIIIIUMUCS K HUM MNPWIOKEHUSIMU TPYNIUPYIOTCS B Jiefla 10 BUIAM

JAOKYMCHTOB M 110 XPOHOJIOT'HH.
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IIpoTokoel 3acenannii TeppUTOpHATBEHONM KOMUCCUH PACIIONIATAlOTCs B AEIIe
[0 XPOHOJIOTMM B MOPSAKE BO3pACTaHUS HOMEPOB. J[OKYMEHTBI K 3aCEIaHUIO
TepputopuanbHOl KOMHCCUU TOMENIAIOTCS TTOCJIE COOTBETCTBYIOIIETO IPOTOKOJIA.

[Tonoxenus, WHCTPYKLINH, YTBEPKICHHBIE pacnopsAuTEeIbHBIMU
JOKYMEHTAaMU, SIBJISIFOTCS TPWIOKEHUSMU K HHUM UM TPYNIHUPYIOTCS BMECTE C
YKa3aHHBIMH JIOKYMEHTaMHU.

[InaHoBas u oT4ETHAS NJOKYMEHTALHUSI HE3aBUCUMO OT JAThl €€ COCTABJICHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxonasimuii (OTBETHBIM) TOKYMEHT MOMEIIAETCS
nocye Bxondmero. IIpu Bo300HOBIEHUH MEPENUCKHU 10 BOMPOCY, HAayaBIICHCS B
IpeAbIAyIIEM TIOAYy, JOKYMEHTBI BKJIIOYAIOTCA B JI€JI0 TEKYILIEero roja u
YKa3bIBa€TCsl MHAEKC TOrO JeNa MO HOMEHKIAType AeN NPEIbIAYIIEro Toja, B
KOTOPOM HaXOJATCs MPEALIECTBYIOIIME JOKYMEHTBI I10 ’TOMY BOIIPOCY.

OOparienust rpakaH U JOKYMEHTHI [0 UX PAacCMOTPEHUIO (HOPMUPYIOTCS
B oTzenbpHbIe Jena. Kaxoe oOpalleHrne U Bce JOKYMEHTHI IO €r0 PacCMOTPEHUIO
COCTaBJISIIOT B JIEJIE€ CAaMOCTOSITENIbHYIO TPYIIy U pacrojiaratlorcs B ajipaBUTHOM
NOPSIJIKE MO NepBbIM OykBaMm (haMUIMii aBTOPOB 0OpaLIEHUH.

B nemax, Haxoodmuxcs B IEIONPOU3BOJACTBE, TOKYMEHTBI TEKYILEro roja
pacronararorcs IO XpOHOJOTMH CHU3Y BBEpX IO Mepe mnoctymienus. Ilpu
IIOATOTOBKE K CHA4Y€ B APXUB J€da C JOKYMEHTAMHU MOCTOSIHHOTO M BPEMEHHOIO
(10 mer u Oomee) xpaHeHUs: mNepePOPMUPOBBHIBAIOTCS B OOpPATHOM TMOPSIJIKE:
JIOKYMEHT, MOCTYNUBIINN B KaJEHIAPHOM TOAY MOCJIEIHUM, TOJDKEH ObITh BHU3Y
JieJ1a, a IEPBBIM JOKYMEHT KAJIEHIAPHOIO roJa — BBEPXY, IEPBBIM.

Jlena ¢ MOMEHTA UX 3aBEJICHUS U JI0 Mepe/ladyd B apXUB WM YHHUUTOXKEHUS B
CBA3W C MCTEYEHHEM CpPOKOB XPaHEHHMS HAXOmATCS Yy Ipeacenarens
(OTBETCTBEHHOTO 3a BEAECHUE JIEIONPOU3BOICTBA) TEepPUTOPHAIEHON KOMUCCHUM.

[Iporokoubl 3acenanui, pemieHus: TeppUTOPHUATIBHOW KOMHMCCHUH, CIUCKHU
MIPUTJIALLIEHHBIX, TPUJIAra€Mble€ K MPOTOKOIY, MOJJIMHHBIE K3EMIUISIPBI PELICHUN C
COOTBETCTBYIOIIMMH TNPUIOKEHUAMHU, NPOTOKOJbHBIE IMOPYYEHHUS, ITOKYMEHTHI,

MNOCIY)XMBIINEC OCHOBAHHMCM OJIsI pacCMOTPCHHA  BOIIpOCa Ha 3aCCAaHnHn
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TepputropuanbHOl KOMUCCHH, paciin(poBaHHAS ayIH03aMUCh 3acedanus (MpHu ee
HaJIM4MH), CIIMCKH PAaCCBUIKM MTOCTAHOBJICHUM 10 TIEpeayd B apXHUB HAXOIATCA Y
npeacenaTens (OTBETCTBEHHOTO 3a BEJICHUE JEeONPOU3BO/ICTBA)
TeppuropuanbHOM KOMUCCHUMU.

3a COXpaHHOCTh JOKYMEHTOB M €1 OTBETCTBEHHOCTb HECET IPEICENATEIb
TeppuropuanbHON KOMUCCUU U OTBETCTBEHHBIN 3a BEICHUE JEJIONPOU3BOJICTBA B
TeppuropruaibHON KOMUCCHH.

Jlena MOJKHBI HaxXOOUThCsl B pabodeld KOMHATeé WIM B CHELUAIBHO
OTBEJCHHOM ISl 3TOM LI€JIM MOMEIIEHUN U XPAaHUTHCS B 3allUpArOIIUXCcs IKadax,
IPEAOXPAHAIOIINX JTOKYMEHTHI OT IBUIH U BO3JIEUCTBUS COTHEYHOTO CBETA.

B nemsax o0ecrneueHuss ONEpaTUBHOIO TIOMCKAa JIOKYMEHTOB Jefa
pacronararorcs B COOTBETCTBUM C HOMEHKJIATYpOM €], KONUS KOTOPOM
NOMEUIAeTCsl Ha BHYTPEHHEW CTOPOHE JIBEpLIbI HIKada.

Ha «kopemkax oO6noxek Jena yKa3blBalOTCS HHAEKCHl el 10
HOMEHKJIAType Jell.

Jena, Haxomdmuecs Ha TEKyIIEM XpaHEHHH, moiiiexar ydery. Ilepen
nepenayenl JOKyMEHTOB B apXUB IPOBOJMTCS NPOBEPKA HAJWUYUS U COCTOSIHUSA
JOKYMEHTOB M JieJ B LENAX YCTaHOBJEHUS (PAKTUYECKOTO HaIWuMsl Jed U
COOTBETCTBHS UX KOJIMYECTBY, YACIALIEMYCsI [I0 HOMEHKJIIATYpPE JIEIL.

IIpoBepka Hamuuusi U COCTOSHUS JOKYMEHTOB W J€J IPOBOAUTCS IpHU
IIEpEMEILICHUHU €1, BO3BpaTe [ej, CMEHe Ipeacenarens TeppuTropuaibHOU
KOMMCCHHU.

IIpoBepka mpPOBOAWTCS IYyTEM CBEPKUM CTAaT€ HOMEHKIIATYpPHl J€ll C
OINKCaHUEM JIeNl Ha OOJIOKKE, a (PU3NUECKOe COCTOSHUE /I OINpEAeNseTCs] MyTeM
UX BHU3yaJIbHOrO MpocMmoTpa. Bce oOHapyxkeHHble HeIOCTaTKu (DUKCUPYIOTCS B
aKTe MPOBEPKHU HAJIMYUSA U COCTOSTHUS JIEIT.

B ciywae ytpaThl JOKYMEHTOB W J€ TPOBOJUTCS  CIyX’eOHOe
paccienoBaHue, MO pe3yjabTaraM KOTOPOrO JMLIO, BUHOBHOE B yTpaTre, HECET

OTBCTCTBCHHOCTDL B YCTAHOBJICHHOM ITOPAJKE.
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Ecnu otrnenbHble JOKYMEHTHI, YK€ BKJIIOUYECHHbIE B JI€JI0, BPEMEHHO
TpeOyIOTCsL AJis pabOThl, OHU MOTYT OBITh BBIJAHBI W3 JieJla, 4 Ha UX MECTO
BKJIQ/IBIBAECTCS JIUCT-3aMECTUTENIb C YKa3aHHEM, KOT/la, KOMYy U Ha KakKOW CpOK
BBIJIaH JIOKYMEHT.

10.3. DkcnepTH3a HEHHOCTH TOKYMEHTOB.

OKCnepTu3a LEHHOCTH JOKYMEHTOB THPOBOJAUTCS JUISl  YCTAHOBJICHUS
HAy4HOM, HMCTOPUYECKOM M  IPAKTUYECKOM  3HAYMMOCTH  JOKYMEHTOB,
0o0pa30BaBIIUXCS B Tpollecce JeATeIbHOCTH TeppuTopuanbHOM KOMUCCHH, C
LEeIbI0 0TOOpa UX ISl TaJbHEHIIEro XpaHEeHUs UM YHUUTOXKEHUSI.

OKcnepTh3a UEHHOCTH JIOKYMEHTOB IPOBOJUTCS TMPU  COCTaBIIEHUU
HOMEHKJIATypbl JIe, B mpouecce (GOpMUPOBAHUA [€1, NMPU HOATOTOBKE JEJ K
nepenaye B apXuB.

JUIsl pacCMOTpPEHHUsI ITPOEKTOB HOPMATUBHO-METOJIUUYECKUX JOKYMEHTOB I10
BOIIPOCAaM JIEJIONPOMU3BOJICTBA M APXUBHOTO J€ja, ONUCEH el MOCTOSHHOIO U
BpemeHHoro (10 ner u Oojee) XpaHEHHUs, AaKTOB Ha YHHYTOXEHHUE M1 U
JOKYMEHTOB, HE€ HWMEIOIIMX HAYYHOM IIEHHOCTM M MPAKTUYECKOTO 3HAYECHUS,
[Ipukazom mnpencenarens TeppUTOPHATBHOM KOMHMCCHUM CO3JAETCS JKCIEPTHAs
komuccus (nanee — JK).

B ee (QyHKIMM BXOIUT paccMOTpEHUE U 0J0OpEHHE HOMEHKJIATYpbl JEJ
TeppuropuanbHONW KOMUCCHUMU.

B cocra OK BkitouaroTcs uiieHbl TeppUTOpUATIBHOW  KOMUCCHH,
rpakKJaHCKUE CITyKalllue arrmnapaTta TeppuTtopuanbHO KOMUCCUH, 4ieHbl CaHKT-
[TetepOyprckoil m30upaTebHOM KOMHUCCHUM WM COTpyAHUKHM anmapara CaHKT-
[TeTrepOyprckoit n36MpaTenTrHON KOMUCCUU (TI0 COTIIACOBAHUIO).

[Ipu npoBeneHUH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYIECTBIISAETCS
oTOOp 1e mocTosTHHOTO M BpemeHHoro (10 et u Gomnee) xpaHeHus, oTO0p Jei C
BPEMEHHBIMU CpPOKAaMHM XpPAaHEHUS, TMOJUIeKAIINX XPAHEHUIO, BBIICICHHE K
YHUUTOXEHUIO JIe] 32 MpeAbIAylne ToJlbl, CPOKA XPAHEHUS KOTOPBIX, UCTEKIIU.
[Ipu 3TOM OAHOBPEMEHHO MPOBEPSIOTCS KAYECTBO U MOJIHOTA HOMEHKIIATYPBI JIET,

MMPpaBUJIBbHOCTE OMPCACICHUA CPOKOB XpaHCHHA ICII.
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DKcnepTu3a LEHHOCTH JIOKYMEHTOB OCYILECTBIIIETCS IyTEM IOJUCTHOTO
npocmotpa gen. He ngomyckaercs oTOOp MOKYMEHTOB [UISl XpaHEHUS WU K
YHUYTOKEHUIO TOJIBKO HA OCHOBAHUM 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, YTPATHBIIME NPAKTUYECKOE 3HAYEHHE M HE HMEIOIIHE
HUCTOPUYECKONW WJIM HAYYHOM LIEHHOCTH, IO HCTEYEHUU YCTAHOBJIICHHBIX CPOKOB
XPAaHEHUS MOIEKAT YHHUTONKEHHUIO TI0 aKTY.

AKTBI O BBIJICJICHUH K YHUUYTOKEHUIO JI€] U JOKYMEHTOB PacCMaTPHUBAIOTCS
Ha 3acenaHusx OK OJHOBPEMEHHO C ONMUCAMH J€l. YHHUYTOXKEHUE AN U
JIOKYMEHTOB JI0 YTBEPKJAEHUS aKTOB 3alpeIaeTCs.

[lo pe3ynbraram 3KCIEPTU3bl LUEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIEJONPOU3BOJCTBA €KETOJHO COCTABISIFOTCS CBOJHBIE OIMCH  JIE]T
OCTOSTHHOTO U BpeMeHHOoro (10 et u Oonee) xpanenus (mpuioxenus Ne 11, 12)
U 10 JUYHOMY cocTaBy (mpuioxkenue Ne 13), a Takke aKkTbhl O BBIACICHUM K
YHUUYTOXKEHHIO JI€J1, HE TIOJIeXkKAIINX XpaHeHHto (mpuioxenue Ne 14).

Onucu nen mocrosiHHOoro u BpemeHHoro (10 et u OGonee) XpaHeHus, a
TAK)K€ aKThl O BBIJEICHUM K YHMUTOXXEHHUIO 3THX el paccMarpuBarorcs Ha OK
U YTBEPXKAAIOTCS NpeacenaresneM TeppuropruanbHON KOMUCCHH.

IIpn YHUUYTOXXECHHUH JOKYMEHTOB co CPOKOM XpaHEHUs
«/lo mMuHOBaHusA HamoOHOCTH», «l TOm», «3 romay, «S5 JET» COCTaBISIETCS aKT
(mpunoxenue Nel5), KOTOpbIA MOANMCHIBAETCS HE MEHEE YEM JBYMs 4YJI€HAMHU
TeppuropuanbHOM KOMUCCUHU U YTBEPXKIAETCA IMpelcenaresnemM TeppuTopruabHON
KoMuccuu 6e3 paccMoTpenus Ha JK.

YepHOBUKM W  PYKOMHUCH MOATOTABIMBAEMBIX JIOKYMEHTOB, KOIUHU
UHPOPMAIIMOHHBIX M JPYrHMX MaTepHalioB, HE TOJUIekKAIIUX BKIIOYEHUIO B
HOMEHKJIATYpy JieJl, MO0 MMHOBAHMU B HUX HAJO0OHOCTH MOTYT YHHUUYTOXKaTbCs 0€3
COCTAaBJICHUS aKTa.

bpomropoBka e MpOU3BOAUTCA TOJIBKO IOCJHE MPOBEAEHUS IKCIEPTU3BI
LEHHOCTH JJOKYMEHTOB.

10.4. Odopmaenue gen.
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Jlema, mojyiexkanye Tepenadye Ha XpaHEHHWE B apXWB, JOJDKHBI OBIThH
o(opmIIeHBI COOTBETCTBYIOIIUM 00pa30oM.

Odopmiienne nena BKJIIOYaeT B ce0S  MPOBEPKY CHCTEMaTH3alluu
JIOKyMEHTOB BHYTPH JIeJia, HyMEPAINIO JTUCTOB, COCTABJIICHUE BHYTPEHHEHW OMMMCH
JTOKyMeHTOB Jena (mpuiiokenre Ne 16), mucra-3aBeputens jAena (MPUIOKEHUE
Ne 17), obopmiierne pekBU3UTOB 00JI0KKH, TTOAIIUBKY (MIEPEIUIETEHHE) Jea.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOJUTCS MOJHOE WA YACTUIHOE
odopmiIeHUE JIC]I.

Jlena MOCTOSIHHOTO XpaHEeHHs MOJUIeKaT MmoJHoMYy odopmieHuio. [lomaHoe
oopmiieHne gena mpeaycMaTpUBaeT MPOBEPKY CHUCTEMATH3AIMH JOKYMEHTOB
BHYTpH JieNia, MPABWIBHOCTU UX OQOpMIICHUS (HAMYMEe HEOOXOAUMBIX TOITUCEH,
BU3, OTMETOK O PETHUCTPAIMH U WCIIOTHCHHUH, MPUIIOKEHUN), HyMEpaIluiO JINCTOB,
COCTAaBJICHHME BHYTPEHHEH OIKUCH JOKYMEHTOB Jiejla, COCTaBJICHUE JIMCTa-
3aBepuTes jiena, opopmiIeHHEe PEKBU3UTOB OOJIOKKH, TTOJIIIUBKY (TIEpeIieTeHUE)
nena.

Hemna BpemenHoro (mo 10 meT BKIIOYUTENBHO) XpaHEHHS TOMJIEKAT
YaCTUYHOMY OQGOPMIICHHUIO: JOMYCKAeTCsl HE TPOBOJIUTH CHCTEMATH3AIUIO
JIOKyMEHTOB B JIeJie, JIUCTHI Jieja HE HyMepoBaTh, 3aBEpUTEIbHBIC HAJIMCU HE
COCTaBJIATh.

O6noxka nena odopmitsieTcs 1o YCTaHOBJICHHOM dbopme
(mpunosxkerue Ne 18). CpeneHust Ha 0OJIOKKY MIEPEHOCITCS U3 HOMEHKIIATYPBI A€
C YTOYHCHHUSMH, OTPAXKAIOMUMH (HAKTHUSCKHI COCTaB TIOMEIICHHBIX B JEJO
JIOKYMEHTOB.

OO0soxKa nena HaIMUCHIBAETCS YEPHBIMH CBETOCTOMKHUMHU YEPHHIIAMH,
pa3bopuuBO, O€3 COKpAIICHUI.

Ha o06moxke pema ykas3bpIBarOTCS CJCAYIONIME PEKBU3WUTHI: HA3BaHHE
TeppuTopralibHOW KOMHUCCHH, AEJIONPOU3BOJCTBEHHbIM HOMEp (MHACKC) Jena,
3arojIOBOK Jefa, jJara Jena (Toma, YacTH), KOJUYECTBO JIMCTOB B Jielie, CPOK

XpaHEHMsI JIeNa.
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PekBu3uThI, mpocTaBisgeMble Ha 00J0XKKE e, 0GOPMIISIOTCS CIEAYIOIUM
oOpazom:

Ha3BaHue TeppuUTOpUaTbHON KOMHCCHUU YKa3bIBa€TCS B COOTBETCTBUU C
pernameHToM TeppuropuanbHO KoMuccuu. [lpy W3MEeHEeHWHM Ha3BaHUS
TeppuropralibHONM KOMUCCUU B TE€UEHHE MEPUOA, OXBATHIBAEMOTO JOKYMEHTaMHU
niena, Ha 00JI0KKEe K CTapOMy Ha3BaHUIO MPUITMCHIBAETCS HOBOE,

JIeJIONPON3BOACTBEHHBIN HOMEp (MHIEKC) JieJa — MpOoCcTaBisieTcs: nudposoe
o0o3HaueHue (MHAEKC) Jieja M0 HOMEHKJIAType JIeNl M YKa3bIBaeTCs HOMEpP TOMa
(qactn);

3aroJioBOK (HaWMMEHOBAHME) Jiela MEPEHOCUTCS W3 HOMEHKIATYPbI el
(B HEOOXOIMMBIX CIy4asiX B 3ar0JIOBOK BHOCATCS YTOUHEHMS);

nata Jena — Ha OOJOKKE Jena YKa3bIBalOTCSl JBE JIaThl, KOTOpPBIE
Ha3bIBAIOTCS KPaWHWMH JaTaMH U COOTBETCTBYIOT T'OJAY 3aBEACHUS U OKOHYAHUS
nena. HauanpHast mara — 3TO jaTa camMoro paHHEro, a KOHEYHas Jara — Jjara
CaMoro Mo3/JHEro JToKymMeHTa B jaeine. [Ipu 3ToM yuuThIBaroTCs AaThl BXOAAIIUX H
UCXOISIIMX JIOKYMEHTOB (B Cily4dae HMX OTCYTCTBUSI — JIaThl PETrUCTpaluu
JIOKYMEHTOB), U HE YUYUTHIBAIOTCS aThl CHMCAHUS JOKYMEHTOB B JI€JIO, YKa3aHUMU
10 MCIOJHEHUIO TOKYMEHTOB, OTMETOK HUCIIOJIHUTEINA (3a UCKIFOYEHUEM CIIydacs,
KOTI'Jla Ha IOKyMEHTaxX He UMEEeTCsl APYTuX J1aT, KpOMe MepEeUUCICHHBIX ).

[Ipn HanucaHuM KpalHUX JaT Ha OOJIOKKAX €] MOCTOSIHHOTO XpPaHEHUS
YKCIIO U TOJl IPOCTABIISIIOTCS apaOCKuMu udpamMu, a Ha3BaHUE Mecslla MUIIETCs
nponuchkld 0e3 cokpamieHus. Ha oOnoxkkax Jei1  BPEMEHHOTO XpaHEHUs
YKa3bIBa€TCs TOJIBKO TO/I.

Ha oOnoxkax gen, COCTOAIMUX W3 HECKOJBKUX TOMOB (4acTeit),
MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIOTO TOMa (YacTH).

KonnyecTBO NMpOHYMEpPOBAaHHBIX B JIEJ€ JINCTOB IPOCTABIAECTCA C JIMCTa-
3aBEpUTEIIS Jena.

Cpox XpaHeHHUs MEPEHOCUTCSI Ha 00JIOKKY Jieja U3 HOMEHKIaTypsl Aen. Ha

AcJIaxX MMOCTOSAHHOI'O XpaHCHUS IMUIICTCA: «ITocTossHHOY.
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Ha kopemke nena yka3bIBalOTCS 3arojiOBOK Jiejla, WHAEKC Jeja 1o
HOMEHKJIAType, AaTa JIeja U CPOK XPaHEHHUS.

B  pmemix obOecrneueHuss COXpAaHHOCTM M 3aKpEIUIEHHA  IOpsaKa
pPacHoJIOKEHUS] TOKYMEHTOB, BKJIIOYEHHBIX B JI€J0, BCE JIUCTHI, KPOME YHUCTHIX,
JMCTa-3aBEPUTEIIS JIea U JINCTOB BHYTPEHHEHN ONHUCH HYMEPYIOTCSl B pa3BEPHYTOM
BUJE apaOckumMu IMppaMu BajloBOW Hymepauuend. UYucTele JUCTHI U3 Jena
U3bIMalOTCS (0€3 TOBPEKIAEHUS ILEJIOCTHOCTH JENa) M yHUYTOXarTca. JIMcTh
HYMEpYIOTCSI IPOCTBIM KapaHJIalloOM, CBEPXY BHHU3 B BO3pacTalolleM MOpsKe
HOMEPOB, HauMHas ¢ nepBoro. L{udpel nmpocTaBisioTcs B IPAaBOM BEPXHEM YIIIY
mucta. Hymepanusi 1BETHBIMU KapaHAalllaMH, YEPHWJIAMU W HYMEpaTOpaMH He
JOITyCKaeTCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOW HyMepauueHd JIMCTOB, B TOM YHCIIE ME€YaTHBIE
U3JIaHUs, HYMEpPYIOTCS B OOIIEM TNOpSAKE WIM COXPaHSAIOT COOCTBEHHYIO
HYMEPALMIO, €CJIA OHa COOTBETCTBYET MOPSAKOBOMY PACIIOJIOXKEHHUIO JIMCTOB B
Teie.

Cnoxennblii nuct Oombimoro ¢opmara (A2, A3) pa3BopauuBaeTcs U
HyMepyeTcsi B NpaBOM 4YacTU BepxHero mojs jaucta. llpu 3toMm muct mroboro
¢dopmaTta, MOAIIMTHIA 3a OAMH Kpaill, HyMmMepyeTcd KaK OJMH JIUCT, a JIUCT,
CJIOXKEHHBIM 1 NOAIIUTHIA 3a CepeArHy, MOMIEKUT MEPEUIMBKE U HYMEPYETCS KaK
OJIMH JIUCT.

Eciu B nene ectb KOHBEPT C BIOXKEHUSMM, TO CHadajga HyMepyercs
KOHBEPT, a 3aT€M OUepeAHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

@otorpaduu U Jpyrue WUIIOCTPATUBHBIE MaTepHalibl HYMEpPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMCT ¢ HAarayxo HaKJIEEHHBIMU JIOKYMEHTaMHU (BbIpe3KaMu, GoTorpadusimn)
HyMEpPYETCs KaK OJIMH JIUCT. ECIIM K TOKYMEHTY MOJAKJIEEHbI OJJHUM Kpaem Ipyrue
JOKYMEHTBI (BCTaBKU TEKCTA, IEPEBOJIBI), TO KaXKIbII JIUCT HyMEPYETCS OTIEIBHO.

[Ipunoxenue K Jeny, COCTaBISAIONIEE OTIEIbHBI TOM, HyMepyeTcs

OTACJIBHO.
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[Ipy HaWYMM OTAENBHBIX OUIMOOK B HYMEpPALMHM JUCTOB B Jeiax IpH
NOJATOTOBKE HMX K CAAa4y€ B apXWB JOMYCKAETCS  YNOTPEOJIEHHE JIUTEPHBIX (C
OYKBEHHBIMH JIOMIOJIHEHUSIMU) HOMEPOB JIUCTOB.

B 1enax mMOCTOSIHHOTO XpaHEHWs JJIi ydeTa M IIOMCKa JIOKYMEHTOB
B HayaJie jiejia MOXKET TIOMEIIAThCS BHYTPEHHS ONMUCh (puiioxenue Ne 14).

JIuCThI BHYTpEHHEN ONMKUCH HYMEPYIOTCSI OTJIETBHO.

Kaxnoe neno 3akaHuMBaeTCs JHUCTOM-3aBEPUTETIEM yCTAaHOBICHHON (OPMBI
(mpuoxxerne Ne 15).

B nucre-3aBepurene gena nu@pamMu U MPONUCHI0 YKa3bIBAETCS (DaKTUUECKOE
KOJIMYECTBO JINCTOB B JAHHOM JIeJIe, a TAK)KE€ HAIIMYME JIMTEPHBIX U MPOMYHIIEHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH ONHWCH W HAJIMYUE CPEAU
JIOKYMEHTOB Ta3€T, KHUT, OpoILIop, dyepTexed, (oTorpaduii, puCyHKOB U T.1.,
CTaBUTCS JlaTa U MOANMCH pabOTHHKA, CPOPMUPOBABILIEIO JAENO0, U yKa3bIBaCTCs
€ro JOJDKHOCTb, MHMLMAIBl W (amuinsa. Ecium KoOIW4ecTBO JHCTOB B JiEje
U3MEHSETCS, 3aBepUTEIbHAS HAAIUCh COCTABIISETCS] BHOBB.

[Tpu moaroroBke /e K NOAIMIMBKE (NIEPETIETY) MPOBEPSAETCS NMPABUIBHOCTh
ux (GopMHUpOBaHUsA, OPOPMIICHUS, METAJUIMYECKHE CKPEIUIEHUS U3 JTOKYMEHTOB
YIAISIOTCS.

JIOKyMEHTBI TIOJIIITUBAIOTCS TAKUM 00pa3oM, 4TOObI MOXKHO ObLIO CBOOOTHO
IPOYUTATh TEKCT KaXJAOro JOKYMEHTa, BHU3bl W YyKa3aHUs [0 HCIOJHEHHUIO
JIOKyMEHTA.

10.5. Ilepemaua ges B apXHuB.

Ilepenaua pgen DOCTOSHHOTO XpaHEHUsT B apxXuB TeppUTopuUaIbHOU
KOMHCCHH OCYILIECTBISETCS MOEAMHUYHO MO YyTBEpKIeHHbIM OK omucsaMm gen
MOCTOSIHHOTO XpPAHEHHS.

[Ipuem noxkymeHTOB Ha mocTosiHHOe XpaHeHue B CankTt-IleTepOyprckyro
U30UpaTEIbHYI0 KOMUCCHIO OGOPMIISIETCSI aKTOM IpHeMa-Tepeayl TOKyMEHTOB

(npunosxenue Ne 19).
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B apxuB Cankr-IletepOyprckoii n30uparenbHO KOMHUCCUHA B COOTBETCTBUU
C HOMEHKJIATypou naen TeppuTopuaibHOW KOMHCCHHM Ha MOCTOSIHHOE XPaHEHUE
MepENarOTC:

JUYHOE  JIeN0 Ipeacenarens 1eppuTOpHAIBHOM KOMHCCHUM B CiIydae
OKOHYaHUA CPOKA MOJTHOMOYMI WM NPEKPALIEHUS UM TPYAOBOM JAEATEIbHOCTH;

JUYHOE [IeJI0 TOCYNAPCTBEHHOTO TPAXKIAHCKOTO CIIYXKaIllero ammapara
TepputoprallbHOM KOMHCCHUM B CJIy4ae €ro YyBOJIBHEHUS C TOCYyJapCTBEHHOMU
CITYXKOBI;

JIOKYMEHTBI MIOCTOSIHHOTO U BpeMeHHOTO (10 sieT u 6oJiee) CpOKOB XpaHEHUS
B cllydae peopraHuzanuu (JiukBuaanuu) TepputopruaibHON KOMUCCHUHU.

IIpu mepemade nen Ha BCeX JK3EMIULIpaX OINKMCU JAEH IMPOTUB KAXKIOTO
BKJIIOUEHHOTO B Hee jena B rpade «lIpumedanue» cTaBUTCS OTMETKA O HaJUYUU
nena. B KOHIlE KaXJIOro 5K3eMIUIApa OINWCH JIeNl yKa3bplBaloTca IudpamMu u
MPOMUCHIO KOJIMYECTBO (DaKTHUECKH TNPUHSATHIX (MEpeaHHBIX) B apXuB e,
WHULMANBI U (PaMUIJIUK JIUI], OCYILECTBIISIIONIUX MMpUeM-Tiepeaady /e, CTaBsTCA UX
MOAIUCH U JaTa.

IIpu nmpueme gen mnpoBepsieTcs NpaBUWIbHOCTh WX odopmiieHus. Jlena,
opopMJICHHBIE C HapylIeHHEM TMPaBWI, YCTaHOBIEHHbIX WHCTpyKIueH,
BO3BpAILLIAIOTCS B TE€pPUTOPUAIIBHYIO KOMHUCCHUIO C YKa3aHUEM HENOCTATKOB IS UX
YCTpPaHEHHUs.

N3buparenbHas JOKyMEHTAIMs XpaHUTCSA B TeppUTOpHAIIbHON KOMHUCCUU B
cooTBEeTCTBMM C [lopsimkomM XpaHeHUs, Nepeladyd B apXUB M YHUUTOKECHUS
JIOKYMEHTAIIUU, CBSI3aHHOM C TMIOJTOTOBKOM U TIPOBEJIECHHUEM BBLIOOPOB U
pebepennymoB B Cankt-lIletepOypre, yTBepkaeHHBIM perieHueM CaHKT-
[TerepOyprckoit m3buparenbHoil kKomuccuu oT 14 mapra 2013 roma Ne 20-1,
[TopsiakoM XpaHEHHs] M TIepeayd B apXWBbl JIOKYMEHTOB, CBSI3aHHBIX C
MOATOTOBKOM U TipoBeneHreM BbiOopoB [Ipesunenta PD, [lopsakom xpanenus u
nepeayr B apXHWBbl JIOKYMEHTOB, CBSI3aHHBIX C MOJATOTOBKOM M TPOBEICHUEM
BbIOOpOB nemytatoB ['ocymapctBeHHod Jlympr ®C P®, yTBepkKIAECHHBIMU

COOTBETCTBYIOIIMMHU nocTaHoByieHUusMU [[1K PO.
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10.6. Ilopsaiok padoThI € 3JIEKTPOHHBIMH JOKYMEHTAMH.

VcrionHEeHHBIE AJIEKTPOHHBIE JTOKYMEHTBI CUCTEMATHM3HMPYIOTCS B Jena B
COOTBETCTBMM C HOMEHKJIartypou nen TeppuropuansHou komuccuu. llpu
COCTABJICHUM HOMEHKJIATYphl JEJ B 3arojoBOK JieJa BKIIOYACTCS YKa3aHHUE
«ONEKTPOHHBIE JOKYMEHTBD».

Cpoku XpaHEHHsS DJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpPOKaM
XpaHEHUs aHAJIOTUYHBIX JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

DKcnepTh3a LEHHOCTU JJIEKTPOHHBIX JOKYMEHTOB OCYLIECTBISIETCS B
o0IeM MOpsIIKE, YCTAHOBJIEHHOM JUIsl JTOKYMEHTOB Ha OyMa)XHOM HOCHTEIE.
[locie wucTedeHUs CpOKa, YCTAHOBJIEHHOIO [UISl XPaHEHUS SJIEKTPOHHBIX €I
(3MEKTPOHHBIX JOKYMEHTOB), Ha OCHOBAaHMM aKTa O BBIACICHHMH MX K
YHUUYTOXEHUIO, YTBEPKICHHOIO IpelcenaresieM TeppuToprasbHO KOMHUCCHH,
yKa3aHHbIE  JJIEKTPOHHBIE Jena  (JIEKTPOHHBIE  JOKYMEHTBI)  IOJJIEKaT
YHUUTOXKEHUIO.

ONEKTpOHHBIE JOKYMEHTBHI IIOCTOSHHOIO XPAaHEHMsS MEpElNarTcs Ha
apXMBHOE XpaHEHUWE MO OmHucsIM C O(OPMIICHHEM aKTa IMpueMa-lepeaadn

AJIEKTPOHHBIX TOKYMEHTOB.
11. OTBEeTCTBEHHOCTDH

11.1. Ynensr TepputopuanbHOW KOMHUCCHUU M TPAKIAHCKHE CIYy>KalIUe
annapara TeppuTopraibHON KOMUCCUU HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTD 32
coOtoieHne TpeboBaHui HacTosed NHCTpyKIMHU, COXPAaHHOCTh HAXOAIIUXCS Y
HUX JIOKYMEHTOB.

11.2.  OTBETCTBEHHOCTh 3a  OpPraHM3alldi0  JCJIONPOM3BOACTBA B
TeppuropuanbHoit KOMHUCCHH, BHEJIpEHUE aBTOMAaTU3UPOBAHHBIX
(KOMIIBIOTEPHBIX)  TEXHOJIOTUH TMOATOTOBKM U 00pabOTKH  JIOKyMEHTOB,
o0ecrieyeHrne COXpaHHOCTU JOKYMEHTOB U IMepeAady HUX B apXHB, KOHTPOJIb 3a
coomoneHreM TpeOoBaHMil Hacrosimed WHCTpykuuM HeceT Npeacenareib

TeppuropruaibHOM KOMUCCHH.
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[Mpunoxxenne Ne 1
K TUMOBOW MHCTPYKIUHNH TI0 ACJIONTPOU3BOACTBY
B TeppurtopuanpHOil M30HpaTeIbHON KOMUCCHA

(I)opMa PETrUHCTPANUOHHOIO KYPHaJa BXOAAINUX TOKYMEHTOB

Hata Perucrtpa | Koppecn | Homep u | Comepx | Pezomio | Ucnon | Cpok | Otmer | Hom
noJjiyue | IMOHHBINA | OHJEHT | JaTta aHue nus HUTENb | UCTIONT | Ka 00 | ep
HUS HOMEDP JOKYMEHT HEHUs | UCHoja | Jena
a HEHUH
(I)OpMa PETrUHCTPAINMOHHOIO KYPpHaAJa HCXOAAIIUX JOKYMEHTOB
Hara Peructpanmonn | Anpeca | Kparkoe Kto Hcnonnuren | Homep
OTIIPABJICHH | bIf HOMEP T COJIep’KaHu | MOJAMUCA | b nena c
S e b) KOMHuen
JIOKyMEHTa JIOKYMEHTa | TOKYMEH UCXOJSIIET
T 0
JOKYMEHTa




NGO~ WDE
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Ipunoxenue Ne 2
K TUMOBOW MHCTPYKIUHNH TI0 ACJIONTPOU3BOACTBY
B TeppurtopuanpHOil M30HpaTeIbHON KOMUCCHA

HEPEYEHDb
JAOKYMEHTOB, He IOJJIeKalMX PerucTpaunu

Coo0meHuns o 3aceTaHnsIX, COBEIIaHUAX U MOBECTKAX JTHS.

VY4eOHbIe TPOTrPaMMBI, TIIAHBI.

PexmamMHbIe M3BEIICHMS, TUIAKATHI (32 HCKIIFOYCHHEM aruTalliOHHBIX ).
[To3mpaBuTEeIBHBIC MMCHMA U TEICTPAMMEI.

[IpurinacurenbHbIe OUICTHI.

byxranrepckue 10KyMEHTHI.

[leyaTHbie U3gaHUS.

OmneparuBHas uHpOpMaIMs, MocTynaroIas mo kaHamam cBs3u [AC
«BBIOOPBY.
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Ipunoxenne Ne 3
K TUNoBOM HHCTPYKLIUHU 110 ACIIONIPOU3BOACTBY
B TeppuropuansHOil M30HpaTeITHLHON KOMUCCHA

AKT
Mzl HWKEIOIMTUCABIINECS
,  COCTaBWJIH
aKT O TOM, YTO « » 20 I. OpU BCKPBITHM TaKeTa

B HEM HC OKa3aJ10Ch

Hacrosimuii akT cocTaBiieH B IBYX 3K3EMIUISpax.

IHonnucu:
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[Mpunoxxenne Ne 4
K TUMOBOW MHCTPYKILHNH TI0 ACIIONIPOU3BOACTBY
B TeppuropuanpHOil N30MpaTEIHHON KOMUCCHH

®opMbl 0JIaHKOB, HCII0JIb3yeMbIX B TeppuTopuaibHOi KoMUCCHE Ne
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[Mpunosxxenne Ne 4.1

TEPPUTOPUAJIBHAS U3BUPATEJIbBHAS KOMUCCHUS Ne

CAHKT-IIETEPBYPT

IIPOTOKOJ 3ACEJAHUA

2013 rox Ne
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ITpunoxenue Ne 4.2

TEPPUTOPUAJIBHAS U3BUPATEJIBHASA KOMHUCCHUA Ne

CAHKT- IIETEPBYPT

PEINEHMUE

2013rox Ne
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ITpunoxenne Ne 4.3

TEPPUTOPHUAJIBHAA U3BUPATEJIbHAA KOMUCCHSA Ne_

CAHKT-IIETEPBYPT

ITPUKA3

2013rox Ne
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[punoxenue Ne 4.4

TEPPUTOPHUAJIb
MN3BUPATEJIBHASL KOMUCCHUA Ne
CAHKT-IIETEPBYPT

VIL , ., Cankr-IlerepOypr, 198
Ten. (812) ,
Ne

Ha Ne oT
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[Mpunoxxenne Ne 5
K TUMOBOW MHCTPYKILIMH IO ICJIONTPOU3BOICTBY
B TeppuropuansHOil M30HpaTEeTHLHON KOMUCCHA

TpeOoBaHus K JOKYMEHTaM, M3r0TOBJISIEMbIM € IOMOIIbIO
Nne4YaTawiux yCTPOMCTB, U K (pailjiaM TeKCTOBBIX JIOKYMEHTOB

1. Texcrtbl 1OKyMeHTOB Ha OjaHkax (opmara A4 mevararoTcs yepes 1,5 MeKCTPOUHBIX
WHTEpBaja, Ha O1aHkax ¢popmara AS — depe3 1 MEKCTPOUHBIM HHTEPBAJL.

TekcTbl OKYMEHTOB, MOATOTABIMBAEMBIX K THIOTPAQCKOMY H3JIaHHIO, IMEYaTarOTCS
yepes J1Ba MEKCTPOUYHBIX HHTEPBaJa.

2. Hazpanue BHIa TOKyMEHTA M€YATACTCS MPONHCHBIMUA OYKBaMHU.

3. Ecmm 3aromoBok k Tekcty mpeBbimaer 150 3HakoB (5 cTpPOK), IOMyCKaeTcs
IIPOJUIEBATH €0 J0 I'PaHULIbl IPaBoro mnosid. Touka B KOHIIE 3ar0JI0BKa HE CTaBUTCSL.

4. PacmmdpoBka MOJMUCHU B PEKBU3HTE «[Toamucey» nevaraercs
Ha YpOBHE IOCJEIHEH CTPOKM HAUMEHOBAaHUS JOJDKHOCTH C HCIOJb30BaHMEM KOMOMHALUU
kiasui Shift — Ctrl — ITpoGen mexny unuManamMu u hamMuIre.

5. Cozpmanme, opmMaTHpoBaHWE M BBIBOJ HA IE€YaTh JOKYMEHTOB IMPOU3BOAUTCS Ha
KOMITBIOTEpAx C MCIOJIb30BaHMEM TEKCTOBOrO mporieccopa MS Word. BHeapeHue 351eKTpOHHBIX
TaOJNHI, CO3JaHHBIX B TAOJNMYHBIX Ipoleccopax, B JAokymeHThl MS Word He nomyckaercs.
JomyckaeTcsi, mpu HEOOXOAMMOCTH, co3aaHue, (hOpMaTHUPOBAHME W BBIBOJ Ha Me4yaTh TaOJIHIL
ocpeacTBOM TabnuuHoro nporeccopa MS Excel.

6. Ilpu dbopmartupoBaHuU JOKYMEHTOB 0053aTeIbHO PadOTATh C BKIFOUEHHON KHOMKOU
9|, aTOOBI BUIETH Ha SKpaHE BCE CIYKEOHBIE CHMBOJIBI.

7. llpu dopMaTUpOBaHUU TEKCTa JOKYMEHTOB HCIIOJIb3YETCSl CTUJIb, KOTOPBI HMeeT
CIIEYIOIIKE apaMEeTpBbI:

o Ipudt Times New Roman Cyr
o Pa3zmep 14 myHkToB
o Orctyn cieBa 0cm
cnpaBa0 cm

J WuTeppan nepen 0 myHKTOB

nocie 0 myHKTOB
. MeXCTpOYHBINM UHTEPBAI  MOJYTOPHBIN
. IlepBas cTpoka orctymn Ha 1,25 cMm
. BripaBHuBaHME 0 IIUpPHUHE
8. Ilpu hbopmaTrpoBaHnyM TaOIUI] HEOOXOIMMO COOIIOIATE CIEAYIONINE TPEOOBAHUS:
Tabmuma  Bcerja  JOJDKHA — MMETh  Ha3BaHWE,  KOTOpPO€  BhIpAaBHUBAeTCA

10 TIPaBOMY TIOJTIO IOKYMEHTA;
TaOJIUIIa BEIPABHUBACTCS TI0 IICHTPY JIUCTA,
3aroJjI0BKH CTOJIOIIOB U CTPOK BBIPABHUBAIOTCS I10 IEHTPY TYCHKH,
JIAHHBIC B STYEHKaX TaOJUI[bl BBIPABHUBAIOTCS CBEPXY I10 JIEBOMY Kpalo;
MPOJIOJDKEHHUE TaOJHUIIBI HA HOBOM JIMCTE BCET/la HAYMHAETCS C 3ar0JIOBKOB €€ CTOJIOI0B
(MM HOMEPOB CTOJIOIIOB);
CTPOKH Ta6J'II/II_[I)I MEPEHOCATCA Ha HOBBI JIUCT AOKYMCHTA UCKITIOUYUTCIIBHO LCIINKOM;
IIMPUHA U BBICOTA TAOJIUIIBI HE TOJKHBI MPEBBIIIATH Pa3MEPhI MOJICH JTOKyMEHTA.

9.  Pa3mepsl moseli JOKyMEHTA JIOJKHBI HIMETh CIIETYIOIINE TapaMeTphI:
. BEpPXHEE 2,0 c™m

. HIDKHEE 2,0 c™m

o JIEBOE 3,0 cm

) npaBoe 15cm

Ot Kkpast 10 KOJIOHTUTYJIA!
° BEPXHETO 1,25 cm
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° HHUKHETO 1,25 cm
10. IIpu mOAroTOBKE JOKYMEHTOB HCIOJB3YIOT CICAYIOIINE PEKBU3HUTHI:
e HaWMEHOBaHUE OpraHMU3AlNY;
e HaWMEHOBAaHHUE BHJA TOKYMECHTA;
®  CChUIKA Ha PETUCTPAIIMOHHBIA HOMED U JIaTy JTIOKYMEHTA,
® MECTO COCTABJICHUS WJIM M3/IaHUS IOKYMEHTA;
e ajpecar;
e rpud yTBepKICHHS JOKYMCHTA;
®  3aroJIOBOK K TEKCTY;
® TEKCT JIOKyMCHTA,
e OTMETKA O HAJIMYMH MIPUIIOKCHHUS,
®  [IOJINCE;
e rpud coriacoBaHus JOKyMEHTA,
e OTMETKa 00 MCIIOJIHUTEINE;

® YACHTU(DUKATOP PJIEKTPOHHOM KOIUU JOKYMEHTA.

11. PekBusutbl  (KpoM€  TEKCTa  JIOKYMEHTa M  ajpecaTra),  COCTOSAIIUE
U3 HECKOJIbKUX CTPOK, [I€YaTar0T CO CIECIYIOLUMHU MTapaMeTpaMu:
o MIpudr Times New Roman Cyr
. Pazmep 14 nynkroB
o Otctyn cieBa 0cMm
cripaBa 0cMm
o WuTepBan nepen 0 myHKTOB
nociie 0 myHKTOB
. MeKCcTpOUHBI MHTEPBAII OJIMHAPHBIN
o OtcTyn nepBoi CTpOKH HET
o BripaBHMBaHME 10 LIEHTPY

12. PexBusur «AzlpecaT» nevyararoT COo CJICAYIOIMUMUA ITapaMeTpaMu:

o Mpudr Times New Roman Cyr
. Pa3mep 14 nynkroB
. Orcryn cieBa 7 cMm
cripaBa 0cMm
. WuTepBan nepexn 0 myHKTOB
rnocie 0 myHKTOB
. MeKCTpOUYHBII UHTEPBAII OJIHAPHBIN
. OtcTyn nepBoii CTpOKH HET
. BrlpaBHuBaHue 10 LIEHTPY

Ecnu cocraBHBIE YacTH PEKBU3UTOB «Ampecar», «I'pud yTBEpKIAECHHS JTOKYMEHTay,
«pu¢ cormacoBanus MOKyMeHTa», «OTMETKAa O HAJTWYMU TPUIOKEHHS» HE YMEIIAIOTCS Ha
OJIHOM CTpPOKE, TO pa3pblB CTPOKH B HYKHOM MECTE MPOU3BOIUTCA C MOMOIIBIO CHMBOJIA
«Pa3psIB cTpokn» (komOuHanus kiaapum Shift — Enter), manmpumep:
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COI'JTACOBAHO

PykoBoautens PocapxuBa

A.H. Aptuzos

13. Ilpm odopmieHun JOKYMEHTOB Ha JABYyX W 0Ooyiee CTpaHUIAX BTOpas
U TIOCIIEAYIOUINE CTPAHMIBI JIOJDKHBI OBITh HMpOHYyMepoBaHbl. Homepa cTpaHuUI] MPOCTaBISIOT
MIOCEPEIMHE BEPXHETO IMOJIS JINCTa apaOCKUMK LuppaMu 6e3 3HaAKOB MPEHHHAHUSI.

Ecnu 1oxyMeHT uMeeT MpHuiIoKeHue, TO OHO I1e4aTaeTCsl ¢ HOBOW CTPAaHUIIBIL.

14. [Inst BbISABIEHMS M UCHPABJICHUS BO3MOXHBIX OIIMOOK B IPAaBONMCAHUU B
c(hOpMHUPOBAaHHBIX (aillax PEeKOMEHIYeTCS OCYILIECTBIATH MPOBEPKY TOKYMEHTOB, UCIOJb3YS
CUCTEMBI TIPOBEPKH MPABOMUCAHMUSI.

15. Kaxnplifi JOKyMEHT €O BCEMH  TMPUJIOKEHUSMH K HEMy  IMOMEIIAloT
B OTJENbHBIN (Dailyl (eciau MPUIIOKEHUS CO3JaHbl OJHHUM Tpolieccopom). Buyrpu daiina cam
JOKYMEHT M KaXJ10€ MPUIOKEHHE MOMEIAIOT B OT/ICIbHBIC Pa3/Iebl.

16. Bce pexkBU3UTHI JOKYMEHTa OTIEISIOT APYr OT Jpyra OJHOW IyCTOW CTPOKOM,
oOpa3yemoii cumBosioM a03ana (§-kmaBuma Enter). B Tekcte He AOKHO BCTpedaThest Oolee
JIByX CHMBOJIOB a03a1ia moapsiz.

17. He pomyckaeTcst mucaTh CIOBa C pa3psAaKOi, BCTaBIss MpoOebl MEXy OyKBaMU B
cioBax. He momyckaercst mcnonb3oBaHue MpoOesoB it oOpa3oBaHus a03allHOTO OTCTYMA
(KpacHO# CTPOKH) WM IyCTBIX CTPOK. B TekcTe He MOMKHO BCTpedaTbest MoApsia 0ojiee OAHOTO
cuMBOJa TpoOena. Pa3neneHne wWHUIMANOB W (QaMHIMHM JETA€TCS C HCIOJIb30BaHUEM
Hepasaensemoro npobdena (coueranue knasuin Shift — Ctrl — ITpo6en).

18. He pnomyckaercs BKIOYaThb B TEKCT JOKYMEHTA pa3leNUTENbHBIC JIMHUH,
COCTaBIICHHBIE U3 I[EMOYEK CUMBOJIOB (*, =, -, — U JApyTHe).

19. He nomyckaercs HCIONB30BaHHE B PYCCKHUX CIIOBaX CXOAHBIX IO HAYePTAHHIO
natuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

20. He pomyckaeTcst HCIIOJNB30BaHUE CHMBOJNA TaOymsauuu (—) ans oOpa3oBaHUS
a03aItHOro OTCTYMa (KPAaCHOM CTPOKM) MM MYCTHIX CTPOK. AO3allHbII OTCTYN YCTaHABIWBAIOT B
meHro @opmat/Ad3al] MK ¢ TOMOIIBI0 BEPXHETO JBM)KKA HAa TOPU30HTAIBHON JIMHEHKE.

21. He pomyckaeTcst UCTIOIB30BaHUE CUMBOJIA «-» IS 0003HaUeHHUs nepeHoca. Bmecto
HETO CJIeyeT MCI0JIb30BaTh CHMBOJI MITKOTO repeHoca (komOuHanus kiaapuin Ctrl — «-»).

22. ]Jlns HamucaHWs PUMCKHX UUGP JODKHBI HCIONb30BaThCsl 3arjiaBHbIE OYKBBI
natuackoro andasura (I, V, X, C, D, L, M). HUcnons3oBanue AJis 3TOW METH PYCCKUX OYKB U
apabckux UQp He JOMyCKaeTcsl.

23. Bwmecto GykBbI «E» nomkHa ynotpednarhes Oykpa «E» (kpoMe HMeH cOOCTBEHHBIX
MIPY HAJIMYUU TIOITBEPKIAIONTNX JOKYMEHTOB).

24. PexBH3UTHI «3arojoBOK K TEKCTY» JOJKHBI OBITH BRIPOBHEHBI 110 IIEHTPY W KaXK IbIH
U3 HUX JIOJDKEH MPECTaBIATh cO00i ouH ab3all, TO €CTh BHYTPU TEKCTa KaXJI0TO PEKBU3HUTA HE
JIOJKHO OBITh cuMBoOJia ab3ama. He gomyckaercss ucmosib30BaHHME CHMBOJa ab3ama ams
MPEPBHIBAHMS CTPOKHU B TIPOU3BOJIBHOM MECTE, JUIS ATOTO CIEAYET HCIOIh30BaTh CHMBOJ pa3phiBa
cTpoku (kombOuHarms kinasum Shift — Enter).
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Ipunoxenue Ne 6
K TUMOBOW MHCTPYKIUHNH TI0 ACJIONTPOU3BOACTBY
B TeppurtopuanpHOil M30HpaTeIbHON KOMUCCHA

Chnucok PACCBIJIKHA UCXOAAIIMNX TOKYMEHTOB

Ne HaumenoBanue oprana N N
IosHblii MOYTOBBII agpec
n/n (opranuszaumu)
[Ipencenarens

TepputopuanbHOl U30UpaTENbHON KOMUCCUH No

Hcnomaurenn

«

»

20 r.
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[Mpunoxxenne Ne 7
K TUMOBOW MHCTPYKIUHNH TI0 ACJIONTPOU3BOACTBY
B TeppurtopuanpHOil M30HpaTeIbHON KOMUCCHA

Jluer coriiacoBanus

JIOKHOCTh

[ara

Iloamuce

dammus,
WHHULIH A

Hcnomuurenn
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Ipunoxenne Ne 8
K TUNoBOI MHCTPYKLIUHU 110 AEJIOMPOU3BOACTBY
B TeppuropuanbHOii M30MpaTETFHON KOMUCCHH

YTBEPXIAIO

[Ipencenarens TeppuropuanbHoi kKomuccuu Ne

HWHHUIIUAIBI, (baMI/IJ'II/IH

(noonucy)
« » 20 T.
CIIMCOK
JAOJKHOCTHBIX JIHMI (OPraHu3aumii), KOTOPHIM HANPABJSETCS
pemienne TeppuropuajbHOi H30UpPaTeIbHON KOMUCCHU Ne
Ne 0T « » 20 roma
(YkazaTb 3aroJioBOK)
No
i HaumenoBanue oprana (opraHu3aiimn) Kon-Bo 3k3. | [Ipumeuanue
Ucnonuurens

«

»

20 roma
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Ipunoxenne Ne 9
K TUMOBOW MHCTPYKILHNH TI0 ACJIONTPOU3BOACTBY
B TeppuropuansHOil M30HpaTeIHHON KOMUCCHA

HNEPEYEHD

MOJICKAINUX KOHTPOJII0 TOKYMECHTOB ¢ YKa3aHUEM CPOKOB UCITIOJITHCHUSA

1. ®enepalibHble  KOHCTUTYIIMOHHBIE 3aKOHBI, (enepalibHble 3akoHbl Poccuiickoit
®denepaniv — COINIACHO YKa3aHHOMY B HUX CPOKY.

2. Vkaswl [Ipesugenta Poccuiickoit ®@epepaiuu — COINIACHO YKa3aHHOMY B HHUX
CPOKY.

3. Pacnopsixenus Ilpesunenta Poccuiickoit denepanuu — cornacHO yka3aHHOMY B
HUX CPOKY.

4, [TocranoBnenusi, pacnopspkeHus IlpaButensctBa Poccuiickoit ®enepauuu —
COIIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl Cankt-IleTepOypra — cormacHO yka3aHHOMY B HUX CPOKY.

6. [TocranoBnenust 3akononarensHoro CoOpanus Cankrt-IlerepOypra — coriacHo
YKa3aHHOMY B HUX CPOKY.

7. [TocranoBnenust IlpaButenbctBa Cankt-lIlerepOypra — coriacHO yka3aHHOMY B
HUX CPOKY.

8. Pacnopsoxenus ['yoepuaropa Cankr-IlerepOypra — coriiacHO yka3aHHOMY B HUX
CPOKY.

9. [Tapmamentckue 3ampocsl CoBera @enepauun DegepansHoro CoOpanus

Poccuiickoit ®enepaunu, ['ocymapctBennoit ymbr @PenepanbHoro CobOpanust Poccuiickoit
®denepanyy — He MO3/IHEE YeM 4yepe3 1S5 KalneHIapHbIX JHEHW CO JHS MOIYy4eHUs MTapIaMeHTCKOTO
3arpoca WJIM B MHOM yCTAaHOBJEHHBIM cooTBeTcTBYyroulel manaroit denepansHoro ColOpanHus
Poccuiickoit @eaepanuu cpox.

10. 3anpocel uneHoB Cosera ®Penepaunn DexnepanbHoro Cobpanus Poccuiickoii
Oenepannn, nenyratoB [ocymapctBenHod Jlymbr ®enepansHoro CoOpanusi Poccuiickoit
®enepanun — He no3aHee yeM uepe3 30 KaJeHJapHbIX AHEW CO THS €ro MOJIY4YEHHs WM B MHOU
COTJIACOBAHHBIN C MHUIIUATOPOM 3aIIpoca CPOK.

11. OGpamenus uneHoB Coera ®Penepaunu PenepanbHoro Cobpanus Poccuiickoii
Oenepanun, nenyratoB [ocymapctBenHor Jlymbr @enepansHoro CoOpanusi Poccuiickoi
@denepaui MO BOMPOCAM, CBSI3aHHBIM C WX JIEATENIBHOCTBIO, — Oe30TiaratesibHo (a mpu
HEOOXOAMMOCTH TIOJTYYEHHUsI JOMOJHUTENBHBIX MaTepuajioB — He Tmo3aHee vem uepe3 30
KaJIEHIapHBIX JHEN
CO JTHS TIOJTy4EeHUS OOpaIeHus).

12.  OGpamenus nenmyratoB 3akoHonaTenbHoro CoOpanusi Cankt-IlerepOypra — B
CPOK, YCTaHOBJIEHHBIN 3aKkoHOaTebcTBOM CankT-IleTepOypra.

13. TIlucema w3  Anmunucrpauuu  [Ipesumenta  Poccuiickoit ~ ®enepauum,
IIpaBurenscTBa Poccuiickoit @enepanuun, Koncturynnonnoro Cyaa Poccniickoit denepanun,
Bepxosaoro Cyna Poccuiickoit ®enepanuu, ['eHepanbHOl mpokyparypsl Poccuiickoit
Oeneparun, aamubuctpanuu ['yoepnaropa Cankt-IlerepOypra  — B COOTBETCTBUU C
YKa3aHUsIMH IO HCIIOJIHEHUIO JOKYMEHTa Ipeacenarens TeppUTOpHalbHOM KOMHCCHM, €CIH B
HUX HE yKa3aH CPOK, — He TI03/1Hee 4eM yepe3 30 KaJleHJapHbIX JHEH.

14. TIlpotecT mpokypopa — He mo3aHee yeM depe3 10 kameHaapHbIX JHEH.

15. IlpencraBnenue nmpokypopa — He rno3aHee yeM uepes 30 KajaeHJapHbIX JHEH.

16. OOpamenuss TpaxaaH 10 BompocaM BBIOOPOB ©  pedepeHaymMOB  —
no 30 kajgeHOapHBIX JHEH, a MOCTYNMBLIME B MEpPHOA M30UpATENbHOM KaMIlaHUM — B
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cooTBeTcTBUN ¢ DenepanbHbIM 3aKOHOM «OO0 OCHOBHBIX TapaHTUSAX H30UpaTelIbHBIX NpaB U
mpaBa Ha y4dactue B pedepenayme rpaxnan Poccuiickoit deneparum.

17. Tlepecbuika oOpalieHUil TpakJaH, COAEPIKAIIMX BOIPOCHI, PEHIEHHE KOTOPBIX He
OTHOCHUTCSI K KOMIETEHIMH TeppUTOpUaIIbHOW KOMUCCHH, OCYLIECTBISIETCS B TEUCHHUE CEMU
KaQJICHJIAPHBIX JHEH.

18. OOpameHus cpencTB MaccoBOil HHGpoOpMalMM 10 BOIPOCAM IPEAOCTABICHUS
uHpOpMaLlUM — CeMb KalleHAapHbIX AHed. Eciam TpeOyemble CBel€HHS HE MOTYT OBITh
IpPEJOCTaBlIeHbl B YKa3aHHBIH CpOK, TO JONYCKaeTcsi OTCpPOYKa B IPEIOCTABICHUU
3amnpamuBaeMoil MHGOpMAalLMKU C BpyYYEHHEM B TPEXIHEBHBIM CPOK €O AHS TOJIYYECHUS
INUCbMEHHOIO 3ampoca MHGOPMALUU YBEIOMJICHUsI 00 OTCPOUYKE MPEICTaBUTENI0 PElakluy, B
KOTOPOM yKa3bIBAIOTCS MpPHYMHA OTCPOYKM, Jara, K KOTOpol Oymer mpenocTaBieHa
3ampamuBaeMasl MH(popMaius, JOHKHOCTHOE JIMLO, YCTAaHOBUBLIEE OTCPOUYKY, JaTa MPHUHATUSL
pelieHus: 00 OTCPOUKE.

19. 3ampoc rocymapcTBEHHOro OpraHa, OpraHa MECTHOTO CaMOYIPaBJICHUS WM
JOJDKHOCTHOTO — JIMIA, PACCMATPHBAIOIIEr0 OOpalleHue TpakIaHWHA, — JOKYMEHTBHl H
MaTepHuaibl, He0OOXOAUMBIE JUIsl PACCMOTPEHUs OOpallleHHs], MPEIOCTaBISAIOTCS B TedyeHue 15
JHEH, 3a HCKIIOYCHHEM JOKYMEHTOB M MAaTepUaIOB, B KOTOPBIX COJEpXKATCS CBEICHUS,
COCTaBJIAIOLIME TOCYJApPCTBEHHYIO MM MHYIO OXpaHseMylo (enepalbHbIM 3aKOHOM TailHy, U
JUTSL KOTOPBIX YCTAaHOBJIEH OCOOBIH MOPSAIOK MPEJOCTABICHHUS.
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Ipunoxenune Ne 10

K TUMOBOW MHCTPYKIUHNH TI0 ACJIONTPOU3BOACTBY
B TeppurtopuanpHOil M30HpaTeIbHON KOMUCCHA

YTBEPXIAIO

[Ipencenarens TeppuropuanbHoOi
n30bupatensHol KomMuccuu Ne

MOJNUCh  pacu(pPOBKA HOAIUCH

20 T
HOMEHKJIATYPA JEJI
TeppuTopuajibHoil N30MpaTeIbHOI KOMUcCHT Ne Ha 20 rojg
Wiizexe Komn-Bo Cpoxk xpaHeHus jena
;[Ia 3aronoBok nena nen (TOMOB, (Toma, yacTH) [Ipumeyanue
A (Toma, sacTu) Jacreif) 1 Ne crareil 1o niepeyuHio
1 2 3 4 5
HaszBanue paznena
HaumeHnoBaHMe OIKHOCTH COCTaBUTEIS ITonnuce PacmmgpoBka
HOMEHKJIATyphl MOJUCHU
ara
COI'JTACOBAHO COT'JTIACOBAHO
[Ipotokon K Cekperapp CankTt-IlerepOyprckoit
or No n30upareabHOl KOMUCCUHI

Ioanucs paciudpoBKa Momucu
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Nrorosas 3anuch 0 KaTeropusx U KOJIMYECTBE /1], 3aBE/ICHHBIX B
TeppuropuaibHON N30UpaTETHLHON KOMUCCUU Ne

[Iponomxkenue mpunoxxerns Ne 10

rony B

B ToM uucie

ITo cpokam xpaHeHus Bcero R — C OTMETKOM
p «OIK»
1 2 3 4
[TocrossHHOTO
Bpemennoro (cBbimie 10 ser)
Bpemennoro (10 10 et BKIIIOUUTENBHO)
HUTOI'O:

HanmeHnoBaHue qOJKHOCTH COCTaBUTEIIA [Moanuce PacmmdpoBka
HOMEHKJIaTypbl MOAUCH

[ara




Teppuropuanbnas komuccust No

OITUCD Ne
JIeJI TOCTOSIHHOT'O XPAHECHHUSA
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[Mpunoxxenne Ne 11
K TUMOBOW MHCTPYKIUHNH TI0 ACJIONTPOU3BOACTBY
B TeppurtopuanpHOil M30HpaTeIbHON KOMUCCHA

YTBEPXJAIO

[Ipencenarens
TepputopuanbHoii komuccuu No

3a roxa Iloammce PacmmdpoBka noammcu
Jara
No Wnnekc Kpaitnue | Koin-Bo
3aroioBoOK aena [Ipumeyanue
/11 Iea aThl JIACTOB
1 2 3 4 5 6

B nanHbIi pa3naen onucyu BHECEHO

¢ Ne

(yugbpamu u nponucero)

o Ne

JIMTCPHBIC HOMEpaA:

, B TOM 4YHUCJIC:

IIPOIYLIEHHBIE HOMEpA!

HanmenoBanme JOJIXKHOCTHU COCTaBHUTCIIA

OITMCHU

Jara

COT'JTIACOBAHO
IIporoxon DK
oT Ne

IHoanuce

Pacuudposka noanucu




TeppuropuanbHas komuccus Ne

OITUCD Ne
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nen BpemerHoro (10 et u 6osee) XxpaHeHUS

Ipunoxenune Ne 12
K TUMOBOW MHCTPYKILIUH TI0 ACJIOMPOU3BOACTBY
B TeppurtopuanpHOil M30HpaTeIbHON KOMUCCHA

YTBEPXJIAIO

[Ipencenareins
TepputopuanbHoil KoMuccun No

3a rox IToanuce PacmmmdpoBka moamnucu
[ara
Ne WNunexc Kpaiinue | Kou-Bo Cpok
3aroyioBOK Jiena [Ipumeuanue

n/n nena JaThl JIUCTOB XpaHEHUs

1 2 3 4 3) 6 7
B nanHbIi pa3aen onucyu BHECEHO

(yughpamu u nponucsio)

¢ Ne mo Ne , B TOM YHCJIE:
JUTEPHBIE HOMEPA:
IIPOIYLICHHBIE HOMEpA!
HanmeHnoBaHue TOIKHOCTH COCTaBUTENS ITognuce PacimmdpoBka noanucu

OITMCHU

Jara

COT'JTACOBAHO
[Ipotokon DK

oT No




Teppuropuanbhas komuccust No

OIIUCD Ne

JCJI 110 JIMYHOMY COCTaBy
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Ipunoxenne Ne 13
K TUMOBOW MHCTPYKILNH T10 ACJIOMPOU3BOACTBY
B TeppuropuansHOil M30HpaTeIHHON KOMUCCHA

YTBEPXIAIO

[Ipencenarens

TeppuropuansHoii komuccun Ne

3a roa Iloamnuce PacmmpoBka noammcu
Jara
Ne Nunexe Kpaitnne | Kon-Bo Cpok
3aroioBoK Aena [Ipumeuanue

/o Jena JIaThl JINCTOB XpaHEHHUs

1 2 3 4 5 6 7
B nansbIN pazaen onvucu BHECEHO

(yughpamu u nponucwvio)

¢ No o Ne , B TOM YHCJIE:
JIUTEPHBIE HOMEpA:
MPONYIIEHHbIE HOMEPA!
HanmeHnoBaHNe OOTKHOCTH COCTaBUTEIISA IToanuce PacimmdpoBka nmoanucu

OITHUCH
JlaTa

COI'TTACOBAHO
IIporoxon DK

oT Ne
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Teppuropuanbaas komuccus Ne
AKT

Ne

(mecmo cocmagnenus)

(0 BbIICJICHUN K YHUUITOKCHUIO JOKYMECHTOB,
HE IOMJIC/KALIIUX XPAHCHUTIO

Ha

OCHOBAaHUH

Ilepeuns

THUITIOBBIX

[Mpunoxxenne Ne 14
K TUNOBOM MHCTPYKLUU 1O AEJIIONPOU3BOACTBY
B TeppuropuanpHOil M30HpaTeIHHON KOMUCCHA

YTBEPXIAIO

[Ipencenarens

TeppuropuansHoii komuccuu Ne

OAIIUCH

Jlata

YIPABJICHUYECKUX

PacmmmdpoBka

MOAIMMCH

APXUBHBIX

JIOKYMEHTOB,

06p33y1-OH_II/IXCH B IIpoHecce HACATCIbHOCTU TI'OCYAAPCTBCHHBIX OpPraHOB, OPraHOB MECTHOI'O
C YKa3aHUCM CPOKOB XpPaHCHUA KW HOMCHKJIATYPBI JCJI

CaMOYITPaBJICHUS M OpraHU3aLHUi,

TepputopuanbHoii uU30UparenbHOH Komuccuu Ne OTOOpaHbl K YHHYTOXKEHHUIO Kak He
HUMCHOIIIHNC H&y‘lHO-HCTOpH‘I@CKOﬁ OCHHOCTH W  YTPATHBIIUC IPAKTUYCCKOC 3HAUCHUC
JIOKYMEHTHI.
3aroyioBOK siena WNunekc nena mo
. . Cpoku XxpaHeHHUs
Ne WA TPYTIOBOM Kpaiinue HOMEHKJIaType Kon-Bo . | Ilpume-
¥ HOMepa craTeit
/11 3aroJIoBOK JaThI WJIM HOMED JIelia el Xp. JaHWE
IO MTePEYHIO
JTOKYMEHTOB 10 OTMTUCH
1 2 3 4 5 6 7
Uroro: el. Xp. 3a rOJIbl

(yughpamu u nponucwro)

Onucu ACT TOCTOSAHHOI'O XpaHCHUSA 3a

coriacoBansl ¢ DK

(IPOTOKOJ OT

« »

I. Ne

rOZibl YTBEPKACHBI, II0 INYHOMY COCTaBY
Cankr-IlerepOyprckoit n30uparenbHOM KOMUCCUU

(HaumeHnosanUe OOIAHCHOCIIU TUYA, NPOBOOUBULE20 IKCNEPMUSY YEHHOCTU OOKYMEHMO8)

Jara

(noonucv)

(unuyuansl, pamunus)
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COI'JTACOBAHO
[Ipotokon DK TeppuropuanbHoit komuccun No

oT Ne

HOKYMGHTBI B KOJINYCCTBC

[Ipomomxenne nmputoxkenus Ne 14

A€, TOMOB

BECOM KI"' CI1aHbI B

Ha nepepaboTKy M0 MPUEMOCIaTOUYHON HAKIIaTHOW OT

HanmeHnoBaHne J0IKHOCTH Jmna,
CAAaBUICTO NOKYMCHTHBI

JlaTa Iloonucwe

N3meHnenus B YYCTHBIC JOKYMCHTBI BHCCCHBIL

HanmeHoBaHKe JOKHOCTH UL ,
BHECILIETO U3MEHEHHUS B YUCTHBIC
JTIOKYMEHTBI

Jlata Ioonuce

(Haumenosanue opeanuzayuLL)

Ne

(0ama)

Pacuugposra noonucu

Pacuughposra noonucu
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IIpunoxenue Ne 15

K TUNoBOM HHCTPYKLHHU 110 ACIIOMPOU3BOICTBY
B TeppuropuansHOil H30MpaTeNsHON KOMUCCHH

TepputopuanbHas nzduparenbHast KoMuccus Ne

AKT
20 r. Ne

MecCTO COCTaBJIICHUS

OO0 YHMYTOKEHHH IOKYMEHTOB
€ OrTpAHNYEHHBIM CPOKOM

XpaHEHUs

( JIMH, 1 ronx, 3 rona, 5 yet)

Ha ocnoBanun Ilepeuns

YTBEPXIAIO

[Ipencenarens
TepputopuaibHOM U30MPATEITHLHOMN
Komuccuu Ne

IIOAIHCH

pacmdpoBKa IMOMTUCH

JaTra

THUIIOBBIX  YIIPABJICHUYCCKUX APXHUBHBIX OOKYMCHTOB,

06p213y1-OH_[I/IXCSI B IIpoHecce HACATCIbHOCTU TI'OCYAAPCTBCHHBIX OpPraHOB, OPraHOB MECTHOI'O

CaMOYITPaBJICHUS M OpraHU3aLHU,

C YKa3aHUCM CPOKOB XpPaHCHUA KW HOMCHKJIATYPBI JCJI

TepputopuanbHoii U30UpaTenbHOH KoMuccUU Ne OTOOpaHbl K YHHYTOXKEHUIO Kak He

HUMCIOIIHEC
JAOKYMCHTHEI.

Hay4HO-UCTOPUYECKOU

LIEHHOCTH W  YTPAaTUBLIME

IIPAKTHYECKOE

3HA4YCHUC

3aroJyoBoK Jena WHpexe aena mno -
Ne WIH T nn(f[Boﬁ Kpaitaue Hoi[/[eHKiaT e Koo Cpoxu xpanenis ITpume-
- Py p yp €. Xp. ¥ HOMeEpa crateit P
/o 3aroJI0BOK JaThl WM HOMED JieNa JaHue
(McToB) IO TIEPEYUHIO
JIOKyMEHTOB 10 OMUCH
1 2 3 4 5 6 7
Htoro en.xp. (Jiucton) 3a rojn
(1),

(umpamu, IPOITUCHIO)

Becom

KI' CIaHbI B

Ha

(HanMEeHOBaHME OPraHN3AIIH)

nepepadoTKy Mo MPUEMO-CIATOYHOW HAKIaHOU OT No

(MM YHUYTOXKEHBI TyTEM U3MeNbUeHUs (IIpeaUpOBaHus) Ha CIIEIUAIN3UPOBAHHOM
obopynoBaHuu 06€3 BO3MOXKHOCTH BOCCTAHOBJICHHS

Unens! TeppuropuaabHOU

n30upatesbHOM KoMUcCUH Ne

)

BpeMs
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Ipunoxenune Ne 16
K TUNOBOM MHCTPYKLUU 1O AEJIIONPOU3BOACTBY
B TeppuropuanpHOil M30HpaTeIHHON KOMUCCHA

BHYTPEHHSA OIIUCH

AOKYMEHTOB JI¢JIa Ne

Ne Nupexe Hara Howmepa
3aroyIoBOK I0OKyMEHTA [Ipumeuanue
I/l | AOKYMEHTa | AOKyMEHTa JMCTOB JieJia
1 2 3 4 3) 6
Hroro: JIOKYMEHTOB

(tmdpamu ¥ IPOTTUCHIO)

KonunuectBo nuctoB BHyTpeHHeﬁ OIIMCHU

HanMmeHnoBanue JT0KHOCTH JINIA,
COCTABUBLIETO BHYTPEHHIOIO OIUCH

JIOKYMEHTOB JieJia

JlaTa

(mpaMu 1 IPOTIIHCHIO)

IMoamnuce

Pacumndposka mogmmcu
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ITpunoxenne Ne 17
K TUNoBOM MHCTPYKLIMH 110 JEIOMPOU3BOACTBY
B TeppuropuanbHOii N30MpaTETFHON KOMUCCHH

JIMCT-3ABEPUTEJIb JIEJIA Ne

B neno noammro 1 npoHyMepoBaHO JIUCTOB(a),
(undpamu ¥ MPONKUCHIO)

B TOM YHCJIC:

JIMTCPHBIC HOMEPA JIMCTOB

MMPpOMyHICHHBIC HOMEpPaA JINCTOB

+ JINCTOB BHYTPEHHEN OIKCH

OcoOeHHoCcTH (PU3HYECKOTO COCTOSIHUS H Howmepa
bopMupoBaHus jea JIUCTOB
1 2

HanmenoBanne J10IKHOCTH
IMoammce Pacudposka noanucu

Hara
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Ipunoxenune Ne 18
K TUMOBOW MHCTPYKILIUH TI0 ACJIOMPOU3BOACTBY
B TeppurtopuanpHOil M30HpaTeIbHON KOMUCCHA

@. Neo
Om. Neo
L. Ne

TEPPUTOPUAJIBHAS U3BUPATEJIBHASA KOMUCCHUS Ne
CAHKT- IIETEPBYPT

JAEJIO Ne Tom Ne

(3azon060k dena)

(kpatinue oamol)

Ha JIACT

XpaHuTh

Om.




YTBEPXKJAIO
[Ipencenarenn
TeppuropuanbHON
n30uparenbHO kKoMuccuu No

IOAIIUCH pacmnq)p OBKa IIOAIINCHU
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Ipunoxenune Ne 19
K TUMOBOW MHCTPYKILIUH TI0 ACJIOMPOU3BOACTBY
B TeppurtopuanpHOil M30HpaTeIbHON KOMUCCHA

YTBEPXJIAIO
[Ipencenarens
Cankr-IlerepOyprekoit
n30UpaTeIbHOM KOMUCCUHI

IOAIIUCH pacum(prBKa OAIMHUCH

Jara IIeuaTs Jara ITeuaTn
AKT Ne
npueMa-nepeaaan
APXMBHBIX JOKYMEHTOB Ha
XpaHeHHe
(ocnosanue nepedauu)
(nazsanue nepedasaemozo gponoa)
TeppuropuajabHasi u3buparenbHast KOMMCCHS Ne B une
craina, a
JOmKHOCTh,  (haMUITHSI, HHUITHAIIBI
Cankr-IlerepOyprekas u3dupareabHas KOMMCCHS B JuLe

JomxHOCTB, (haMUITHs, HHAIHAIIBI

npuHAiIa JOKYMCHTBI Ha3BaHHOI'O q)OHI[a " CIIPAaBOYHOI'O0 MaT€puajia K HUM:

Ne n/nt HasBanue, Homep onucu Komnuectso Komnuectso | Ilpumeuanue
JK3EMILIAPOB en. Xp.
OIUCH
1 2 3 4 5
Hroro npunsATO en.Xp.

JlomKHOCTD

Hara

[lepenauy nmpoussenu:

[Moanuce Pacmmdposka

®onny npucBoeH Ne

JlaTa

HN3meHeHus B YUYCTHBIC NTOKYMCHTBI BHCCCHBI

JIOMKHOCTH

Harta

IMoamnuce

JIOMKHOCTH

I[Mogmuce  Pacmmdpoka

Pacmmdposka



